


This manual supports the following models.
MC760x, MC770x, MC780x, ES7470x MFP, ES7480x MFP, MPS3537mc, MPS4242mc

The illustrations of the machine used in this document may be different from what you actually see
on your machine.
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Uninstalling the Printer Drivers

Uninstalling the Printer Drivers

- . . . 4 Display the [Drivers] tab and click [Change
Uninstalling Printer Drivers Driver Settings].

1 Print Server Properties

For Wi ndows Fams [ Pons | Diger | Secumy [ Advances
LA |

Instelled printer drivers:

» To perform uninstallation, you must log onto Windows with
the “Administrator” account. However, even if you have

logged on with a user account other than “Administrator”, ——— e
entering an administrator password upon display of the S — Tpe3 - s ode
[User Account Control] dialog box enables you to perform ' =i o Type3- User Mode

the uninstallation by temporarily changing the user account.
« Even when you have logged on Windows with the

“Administrator” account, the [User Account Control] dialog

box may appear. In this case, click a button for allowing the

operation, such as [Continue], and then continue. [ fade ] [ Bemoe | [ Propei |
. ] . [ ®cramgevagsetings |

Click [Start] and click [Devices and AV =

Printers] to open the [Devices and Printers]

folder. . .

Select the printer driver to be deleted and

2 Right click on the machine to be deleted click [Removel.

and select [Remove device] from the menu [ETR———

displayed. eri\s | Ferte | Dvers | Secuy | Advanced

When the confirmation dialog box for deletion is ?

displayed, click [Yes].

Installed printer drivers:

Name Processor  Type

.. . . 86 Type3 - User Made
3 Select one of the remaining printer icons Mo 05 Ocament a8 e s e
. . . F SR | - 86 Type3 - User Mode
and click [Print server properties]. e
oo ) R 1
() [ « Hardwereand Sc... » Devices and Printers = [#4 ||[ Search Devices and Printers o]
Add a device Add a printer See what's printing Print server properties | » i r @
Windows can display enhanced device icons and information fromthe[ntemat%lr*o change.. x
. Add... ] [ Remove. %[ Properties ]
4 Devices (3)
_ &'f L\ 2
< e Aoply
Flash Disk G’Ejr:‘;n(
Menitor
4 Printers and Faxes (3) The [Remove Driver And Package] dialog box appears.
& W -
T me Mt 6 Select [Remove driver and driver package]
Printer on HPS .
e N and click [OK].
Microsoft XPS Dutum&\'ﬂter Model: Microsoft XPS Document Writer
| Category: Printer
i‘q’ S CE TR I e Print Server Properties ﬂ
A Deleting this printer driver package will
. . . “=2 remove it from the system. Are you sure
The [Print Server Properties] dialog box appears. Jou want to delets TOSHIBA Universal
Printer 27

The [Remove Driver And Package] dialog box appears.
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Uninstalling the Printer Drivers

7 Click [Yes].

Print Server Properties ==

A Deleting this printer driver package will

5% remove it from the system. Are you sure
you want to delete TOSHIBA Universal
Printer 22

The “Driver package information collected.” message is
displayed.

8 Click [Delete].

Remave Driver Package

Driver package infarmation collscted.

The fallowing package(s) will be deleted: i
esfau.inf (x86)
The fallowing driver(s) will be deleted:

IS, S T O (x86)

Delete ,\é [ cancel ]

The “Driver package deleted.” message is displayed.

Q Click [OK].

Remave Driver Package
One or more errors havs occurred,

Driver P o e S was removed. -
Failed 0 remave packags esfau.inf, Access is denied.

\

10 Close the [Print Server Properties] dialog
box.

For Mac OS X

In order to uninstall the Macintosh PPD file, delete the PPD file
in the following folder.

Library/Printers/PPDs/Contents/Resources/ja.lproj/
MPS4242mc_ES7480_MFP_MC780_X4.9z
Library/Printers/PPDs/Contents/Resources/ja.lproj/
MPS4242mc_ES7480_MFP_MC780_X7.9z
Library/Printers/Okiffilter

Library/Printers/Oki/lcons
Library/Printers/Oki/PDEs

Library/Receipts
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PRINTING FROM WINDOWS

Setting Up Print Options

Print Options are the attributes you set to define the way a print
job is processed. For example, the private print and proof print
options determine how the copier manages your print job.

« To find the printing instructions for your specific needs, see
the procedures in the following section.
P.37 "Printing With Best Functions for Your Needs"

How to set up

There are several ways to set print options. How the settings
affect printing varies depending on the way you set the options.
The tabs displayed also vary depending on how you display
the printer properties.

H Setting initial values of print options

Setting the print options by displaying the printer properties
from the Printers folder within the Windows Start menu will
establish the initial values of the options. For example, the
paper size setting you most commonly use, optional device
settings, user information settings, etc., are settings you will
not want to change every time you print. It is convenient to set
these options as initial values.

How to display

Click the [Start] menu and select [Devices
and Printers].

Select the printer driver of your equipment,
click the [File] menu and select [Printing
Preferences].

If the [File] menu is not displayed, press [Alt].

H Setting print options for each print job

The print options that are set in properties dialog box, which
can be accessed from the [Print] dialog box of the application,
are only applied to the current print job, so once you close the
application, the options will be invalid.

How to display:

Click the [File] menu and select [Print] on
application.

Select the printer driver of the equipment to
be used and click [Preferences].
On some applications, click [Properties].

H Setting print options using profiles

Using profiles, you can save the print settings or apply the
saved settings to a print job.

» There are 5 factory default profiles.
- BW, Duplex, Staple & 2in1
- Color Booklet
- Duplex & Staple
- Duplex, Staple & 2in1
- Duplex, Staple & Punch

In order to print a document using profiles, you must first create
the saved profile.

P.9 "Saving profile"

Once you save a profile, you can apply its settings to a print
job.

P.10 "Loading profile"

You can also delete unnecessary profiles.

P.10 "Deleting profile"

Saving profile

You can register up to 20 profiles (including 5 default profiles)
for each printer driver.

* You can delete the default profile or overwrite it by changing
its contents and saving it under the same name.

Configure the print options on each tab.

Setting the print options varies depending on how you
want to print a document.

P.12 "Print options"
Click [Save Profile] in the Profile group.

= OKIMCTT0(XPS) Printing Preferences =
Basic | Finishing | Paper Handing | Image Qualiy | Efiect | Dihers | Templates|
Print Job: Original Paper Size:
=l Mormal Print - Letter (8 L/2 x L") -
e Print Paper Size: [JImage Scale:
Same as Original Size x| [100 2%{25-400)
Paper Source:
=
Paper Typs:
.
100% Destination:
e —
Ji2s ) 8
123 123 B5
Bl T —
Settings... Mumber of Capies: 1 ] (1-999)
Profile:
HNone - : =
0
Save Prafil Delets @ Portrait © Landscape
Color:
o -
G Cancel | [ apph [ Hep

The [Profile Name] dialog box appears.



PRINTING FROM WINDOWS

Deleting profile

3 Enter the profile name and click [OK].
==

Profile Name

1 Select the profile that you want to delete in

Brofile Mame:  Filed the [Profile] box, and click [Delete].
""\‘)- (= OKI MCT70{PCL) Printing Preferences ﬂ‘
Basic | Finishing | Paper Handing | Effect | Others | Templates|
The file name must be up to 63 characters long. Print Jobs: B S
Normal Print ¥ e Letter (81/2x11") -
: . Print Paper Size: [[lImage Scale:
B S
« If you enter an existing profile name, you are prompted Baper Source
to confirm whether you want to overwrite it. If you want, = - p‘ﬂp?
click [OK].
 If you try to save more than 20 profiles, a dialog box o Destinatior:
notifying you that no more can be saved appears, then N N 2
the 21st profile is saved as a temporary profile. If you
want to register this temporary profile, delete P — M= 1 EHes
unnecessary profiles first, and then select [Temporary Orientation: i)
Profile] to recall this profile and click [Save Profile] to 1 feiee N @Pommait O Landscape
save t | | it P
* You cannot specify [None] for the profile name.
4 The profile is saved. Co ) [ ][ o ][ v

Loading profile

The [Confirm Delete] dialog box appears.

2 Click [Yes] to delete the selected profile.

1 Select a profile in the [Profile] box.

Confirm Delete ﬁ
=) OKIMCTI0{XPS) Printing Preferences =
Basic | Finishing | Paper Handing | Image Qualiy | Effect | Others | Templates| Are you sure you want to delete it?
Print Job: Onginal Paper Size:
Mormal Print - Letter (8 1/2 x 117) - | Yes {[ Mo
o i Print Paper Size: [[11mage Scale: Iy‘“
5 o S
Paper Source:
=
Paper Type: - . . .
= H Setting up print options with Template
Destination: Iy
L — Buttons
lh 23 JW.ZS LBQ
— i Once you save a profile to a Template Button, the [Templates]
ngs.. jumber of Copies: = -! H H o H
i tambeofCop L e dialog box automatically appears upon printing, and you can
Orientation: immediately apply the saved profile to a print job only by
B, Duples Staple & 2in Elo e selecting this Template Button.
[Co\arBaaMet Color:
Duplex & Staple b Deals
Duplex Staple & 2inl
Duz\ex_ StaEIa&Pm(h
o] (e [oteh) [Loben + 5 factory default profiles are registered in a Template

Button.
- BW, Duplex, Staple & 2in1
The setting options in the profile are reflected on each - Color Booklet
tab. - Duplex & Staple
- Duplex, Staple & 2in1
(1t Note) - Duplex, Staple & Punch

» To restore the default settings after you select the
profile, click [Restore Defaults] on each tab. Selecting
[None] on the [Profile] box will not restore them. To
restore the default settings on any tab other than the
[Device Settings] tabs, click [Restore All Defaults] on
the [Others] tab.

To use a Template Button, you must first save a profile to this
button. Also you must set a dialog box for selecting Template
Buttons to appear automatically upon printing.
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P.11 "Saving a profile to the Template Button"

You can apply the saved profile to a print job by selecting the
Template Button upon printing.

P.11 "Printing with profiles in a Template Button"

You can delete a Template Button if it is no longer required.
P.12 "Deleting a profile saved in a Template Button"

Saving a profile to the Template Button

You can create up to 6 Template Buttons, including 5 default
buttons.

(! Note)

* You can delete any of the default Template Buttons.

Save the desired print options as a profile.

P.9 "Saving profile"
Select the [Templates] tab.

Select the [Templates Dialog Box] check
box.

= ~
o "y w0 ™ Printing Preferences (o]

| Basic | Finishing | Paper Handing | Image Qualily | Eftect | Others| Templates
=1(1-935)

Mumber of Capies:| L

B, Duplex; Staple & 2inl

Duplex, Staple & 2inl

mp\ates Dialog Box

Colar Baal IWHZ 3

=

i J

Duplex, Staple & Punch

Duplex & Staple

2

[ ok [ cencel | appb |[ Hep |

The [Templates] dialog box appears automatically in
printing.

Click [Edit].
The [Edit Templates] dialog box appears.

5 Select a profile to be saved in the [Profile]

box.
£dit Templates ]
Profile: |FiledL 1
Select Profile and Template which you want to edit
BW, Duplex; Staple & 2inl Color Baoklgt, 5 Duex 8 Staple
Duplex, Staple & 2inl Duplex; Staple & Punch
Save Delete
"3

Select a Template Button to which the
chosen profile is saved.

« If you select a Template Button that is already
registered, the profile saved in this button is replaced
with a new one.

Click [Save] and then [OK].

The chosen profile is saved in the selected Template
Button.

Click [OK] on the [Template] tab.

The saved profile is registered.

8

Printing with profiles in a Template Button

The [Templates] dialog box appears
automatically when printing is started.

=)

Templates

[Cliiymber of Copiesi | | “(1-995)

BW, Duplex Staple & 2inl Colar Ennk\f}za

=

i y ,.

Duplex, Staple & Punch

r

Duplex & Staple

H

Y4

Duple, Staple & 2in1

Select a Template Button to be applied.

Printing is performed with the profile saved in the selected
Template Button.
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Print options

» To set the number of copies, select the [Number of
Copies] check box.
+ To print without applying profiles, click [Skip].

This section describes print options in each tab of the printer
driver. This section will help you to find the description of
specific print options, or understand their individual functions.

Deleting a profile saved in a Template Button
» The following tabs are the setting items which depend on
1 Select the [Templates] tab. the OS. For their setting procedures and details, refer to the
. . Operator's Manual or the Help of the OS to be used.
2 Click [Edit]. - [General] tab
- [Sharing] tab
i P e Printing Preferences - [POFtS] tab
Basic | Finishing | Paper Handiing | Image Buaity | Effect | Oihers| Templates _ [Advanced] tab
Mumber of Copies: 1 =1 [1-999)
- - [Color Management] tab
B, Duplex, Staple & Zinl Color Booklst Duplex & Staple _ [Security] tab
How to display:
Click [Start] menu and select [Devices and
Printers].

The Printers folder appears.

2 Select the printer driver of this equipment,
and then click [File] menu and select
[Printing Preferences].

Templates Dialog Bo

\ « If the [File] menu is not displayed, press [Alf].
» The printing preferences dialog box appears.

MCTT0(XPS) Printing Preferences
| Bosic | Finisting | Paper Handing | Image uaity | Effect | Otters | Templates| 2
The [Edit Templates] dialog box appears. bt Job: Oviginal Paper iz
[Forverrrm— 5 sy rrm—
3 Select a Template Button whose profile [ : Prin Paper iz Eliage Sk
[T —
needs to be deleted. — —
Edit Templates = ES ——
Brofle: B, Duplog Sape Bzt 7 .
; >
Select Profileand Template which you want o edit Pl =
{BW. Duplex Staple & 2inl Calar Bookl Duplex & Staple
" " f‘z»a ’ ’ i 1.23 ng.s ';”_B%
I S—( s | Number of Copies: L =1 (1990
= Profile:
iz P [None '] o @
—_ =l
% 6 Delete © Portrait © Landscape
T fewebguis | gz £
Duplex, Staple & 2inl Duplex, Staple & Punch ek
8 [ Cancel | [ tpeb | [ HeR |
S o e —
8 9 10 1
save 1) Printer Name
;z Displays the name given to the printer driver when it
J was installed, or the name it displays on the icon in

o3 the Printer folder.

4 Click [Delete] and then [OK].

The profile in the selected Template Button is deleted.
The Template Button is left blank.
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2)

Menu Tabs

The menu items of the printer driver are displayed as

tabs. Clicking on a tab will display the contents of the

selected tab. The tabs displayed vary depending on

the way the print properties are displayed.

- [Basic] tab
The [Basic] tab contains basic print operation
settings, such as original paper size, print paper
size, paper source, paper type, destination, number
of copies, orientation, and so on.
P.15 "[Basic] tab"

- [Finishing] tab
The [Finishing] tab allows you to enable sort
printing, 2-sided printing, N-up printing, stapling .
P.17 "[Finishing] tab"

- [Paper Handling] tab
The [Paper Handling] tab contains Cover page
printing.
P.19 "[Paper Handling] tab"

- [Image Quality] tab
The [Image Quality] tab allows you to select how
images are printed. You can easily select
appropriate image quality depending on the type of
job being printed.
P.21 "[Image Quality] tab"

- [Effect] tab
The [Effect] tab contains print options that add the
effects to your print jobs such as Watermarks,
Overlay Image printing and so on.
P.25 "[Effect] tab"

- [Others] tab
The [Others] tab contains special features such as
toner save, custom pager size, and so on.
P.28 "[Others] tab"

- [Templates] tab
The [Templates] tab allows you to register print
options frequently used as a template, or recall the
registered print options.
P.35 "[Templates] tab"

- [Device Settings] tab
The [Device Settings] tab allows you to configure
the options. When any optional unit is installed in
this equipment, set the configuration of the
machine on this tab. This tab is only displayed
when the printer properties are accessed from the
Printers folder.
P.32 "[Device Settings] tab"

( note)

« The [Paper Handling] tab, [Image Quality] tab,
[Effect] tab and [Templates] tab appear only
when each setting is enabled with the Plug-in
feature.

P.34 "Customization: [Plug-in] tab"

3) Print Job
This sets the type of print job.

- Normal Print

Select this to print a job normally.

Scheduled Print

Select this to print a job on a specified date and
time.

When this is selected, click the [...] on the right of
the [Print Job] box to set the date and time to print a
job.

Private Print

Select this option to print a private job. When you
select this option, enter a password using the
alphanumeric characters and symbol characters
(ASCII code characters between 0x21 to OX7E) in
the [Password] box that is displayed after the print
settings have been made and the print job is sent.
The password must be between 1 and 63
characters.

The print job, sent as a private job, is saved in the
private job queue on this equipment, and is not
printed until you activate printing from the touch
panel display. This option is useful when you want
to print a confidential document that is secured by a
password. The user has to enter the password to
print the private job when activating printing from
the touch panel display.

Proof Print

Select this to print the first copy of a multicopy job
and then wait for approval before printing the
remaining copies. If a print job is sent as a proof
job, one copy of the job is printed and the remaining
copies are saved in the proof job queue on this
equipment, which are not printed until you activate
printing from the touch panel display. This option
allows you to check a job’s output before printing
the remaining copies and thereby reduce paper
waste.

(1 note)

*  When you want to print multiple copies, each of
which is to be sent as an individual print job by
your application, all the copies, not just one
copy, will be printed even if you set Proof Print.
In such a case, print just one trial copy first, and
then specify the required number of copies on
the touch panel display.

Hold Print

The print job, sent as a hold job, is saved in the
hold job queue on this equipment. To perform
printing, select the desired job on the touch panel
display and press [PRINT]. This option is useful to
prevent you from forgetting to remove printed
sheets.
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- Print to Overlay File
Select this to save the print job as an overlay file
that is imposed on other documents. When you
select this, click the button on the right and enter
the file name.
For example, if you want to print a master page
image on the background of a document, you can
create an overlay file of the master merge image
using this option. Then you can print a document
using this overlay by specifying this file as an
overlay image in the [Overlay Image] option of the
[Effect] tab.

(1 Note)

« If the print job has several pages in the
document, only its first page will be saved as an
overlay file.

» Both the overlay file and the documents on
which you superimpose the overlay image must
be created with the same size and color mode.

- Store to e-Filing
Select this to save a job to e-Filing. When this is
selected, select the box from the box after the print
setting has been finished. When the SNMP
communication is enabled, it detects the available
box numbers and Box name in the box. If not, all
box numbers are listed in the box.
If you select a user box, you may be required to
enter the appropriate password for the selected
box. The job saved to a box can be printed from the
touch panel display at a later time. It can also be
composed with other documents using the e-Filing
web utility.
You can also print a job and save it to a box by
checking on the [Print] option.

(! Note)

* Documents stored in e-Filing are retained with
the best image quality for printing. If you want to
download them into your computer with a higher
image quality, scan the original documents and
store them in e-Filing.

* When you store a document in e-Filing using the
printer driver, the printing image (not the original
document in your computer) will be stored in e-
Filing.

- Multiple Job Type
The Multiple Job Type feature allows you to
combine any of Scheduled Print, Private Print, Hold
Print, Proof Print, Proof Private Print and Proof
Hold Print, with Store to e-Filing.
For example, you can store a job in the specified e-
Filing of this equipment and print it at the specified
time by combining Scheduled Print with Store to e-
Filing.
To use this feature, click [...] on the right of the [Print
Job] box and select the job types to be combined.

* For more information about e-Filing operations,
refer to the e-Filing Guide.

4)

5)

6)

7)

8)

9)

* For the detailed instructions on how to print with

the [Print job] setting, see the following page:
P.37 "Printing various print job types"

Preview window

In the Preview window, you can preview how a

document will be printed under the current settings of

the printer driver. The image of a page to which the

set print options are applied is displayed.

[Settings]

The set print options and their details are displayed in

a list.

Profile

Print option settings can be saved on your hard disk.

You can save print option settings by clicking [Save

Profile] and easily load a setting file by selecting a

profile name in the box.

P.9 "Setting print options using profiles"

* There are 5 factory default profiles.

[Restore Defaults]

Click this to restore the settings to the original factory
defaults.

[OK]

Click this to enter the input settings and complete the
print option settings.

[Cancel]

Click this to cancel the input settings and exit the print
option settings.

10) [Apply]

Click this to enter the input settings without closing the
print option settings. This button is only displayed
when the printer properties are accessed from the
Printers folder. This button remains grayed out until a
setting is changed.

11) [Help]

Click this to browse Help for the printer driver.
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Hl [Basic] tab

The [Basic] tab contains basic print operation settings, such as
the original paper size, print paper size, paper source, paper
type, destination, number of copies, orientation, and so on.

=5 OKI MCT70(PCL) Printing Preferences =
Basic | Finishing | Paper Handing | Image Quaity | Effect | Others | Templates
Print Job: Original Paper Size: 1
T
T Print Paper Size: — [Flimage Scale: 3
5 w0 e
; Paper Source: 4
- =
Paper Type: e — 5
=7
100% Destinati 6
[
L —
J1 2 EJW 23
B b
R R 7
Profile:
Oretation: 8
Delete @ Portrait ) Landscape
o 9

1) Original Paper Size
This selects the size of a document to be printed.

Available original paper sizes are listed below:

* A4 (210 x 297 mm) » Executive

* A5(148 x 210 mm) (7 1/4 x 10 1/2")

+ B5(182 x 257 + Env-Com10

» Folio (210 x 330 mm) (4 1/8x91/2")

* A6 (105 x 148mm) + Env-Com9

» Postcard (37/8x87/8")

* Letter (8 1/2x 11") * Env-Monarch

* Legal (8 1/2 x 14") (37/8x71/2")

» Statement » Envelope DL
(51/2x81/2") (110 x 220 mm)

+ 13"LG (8 1/2x 13") » Envelope Cho-3

+ 8.5"SQ (8 1/2x 8 1/2") (120 x 235 mm)

* 16K (195 x 270 mm) * Envelope You-4

+ 13.5"LG (8 1/2x 13.5") (105 x 235 mm)

* IndexCard (3 x 5") * Envelope-C5

(162 x 229mm)

( note)

» There are also 40 custom paper sizes in the [Original
Paper Size] box. You can set the custom paper sizes in
the [Others] tab.

P.28 "[Others] tab"

» The default paper size will be [Letter] or [A4] according

to the regional setting in the Windows.

2) Print Paper Size
Select this to enlarge or reduce a page image to fit exactly
in the selected paper size. If you do not wish to enable
enlarge or reduce printing, select [Same as Original Size].

( note)

* When you use the custom paper size, you need to select
manually the custom paper size in a tray in advance.

* There are also 40 custom paper sizes in the [Print Paper
Size] box. You can set the custom paper sizes in the
[Others] tab.

3) Image Scale

4)

-15 -

5)

Select this check box to enter the scale manually to enlarge
or reduce an image. The ratio can be set at between 25
and 400%.

» For detailed instructions on how to print with the [Image
Scale] setting, see the following page:

P.43 "Fitting images within paper size"

Paper Source

This selects a paper source to print a job in the most
suitable paper size. The figure on the right indicates the
paper size set for each paper source. When you select a
paper source, the chosen one is indicated with a green
square in the figure.

* Youj can select a paper source by directly clicking on the
figure on the right.

- Auto — Automatically selects the paper set in this
equipment according to the printed document size.

- Tray 1 — Paper is fed from the 1st Tray.

- Tray 2 — Paper is fed from the 2nd Tray.

- Tray 3 — Paper is fed from the 3rd Tray.

- Tray 4 — Paper is fed from the 4th Tray.

- MPT — Paper is fed from the multi-purpose tray (MPT).
When this is selected and print a job, [JOB STATUS] on
the touch panel will blink. Press [JOB STATUS] and
check the paper size of the job. Then set the paper and
press the [START] button to print a job.

(¢ Note)

* The selectable values vary depending on the optional
devices installed in this equipment and their
configuration on the [Device Settings] tab.

*  When paper such as special that needs to be fed from
the multi-purpose tray is set, [MPT] may be
automatically selected in the [Paper Source] box, and
then a confirmation dialog box may appear.

* When the paper size settings on the [Device Settings]
tab differ from those in the equipment, the paper source
setting is ignored and the equipment may prompt to set
the paper in the multi-purpose tray.

Paper Type

This sets the media type of the paper.

- Plain (Thin) — Select this when printing on plain thin
paper.

- Plain — Select this when printing on plain paper.

- Thick1 — Select this when printing on thick 1 paper.

- Thick2 — Select this when printing on thick 2 paper.

- Thick3 — Select this when printing on thick 3 paper.

- Thick4 — Select this when printing on thick 4 paper.

- Thick5 — Select this when printing on thick 5 paper.

- Special 1 — Select this when printing on special 1
paper.



PRINTING FROM WINDOWS

6)

7)

8)

- Special 2 — Select this when printing on special 2
paper.

- Special 3 — Select this when printing on special 3
paper.

- Special 4 — Select this when printing on special 4
paper.

- Special 5 — Select this when printing on special 5
paper.

- Special 6 — Select this when printing on special 6
paper.

- Envelope 1 — Select this when printing on envelope 1.
- Envelope 2 — Select this when printing on envelope 2.
- Envelope 3 — Select this when printing on envelope 3.
- Envelope 4 — Select this when printing on envelope 4.

- USER TYPE 1 — Select this when printing on user type
1 paper.

- USER TYPE 2 — Select this when printing on user type
2 paper.

- USER TYPE 3 — Select this when printing on user type
3 paper.

- USER TYPE 4 — Select this when printing on user type
4 paper.

- USER TYPE 5 — Select this when printing on user type
5 paper.

(1t Note)

* When [Envelope] is selected at the [Print Paper Size]
box, only [Envelope 1], [Envelope 2], [Envelope 3], and
[Envelope 4] will be displayed and you cannot select
other paper types.

* For more information about the paper types that are
available for this equipment, refer to the Setup Guide.

Destination

This selects the tray to which the print job is made to exit.

The figure on the right indicates the destination currently

set with an arrow.

- Stacker — Select this to have paper exit to the face
down/up stacker.

- Finisher — Select this to route the output to the tray of
the Finisher.

(! Note)

* The selectable items differ depending on the option
configuration.

* You can select the tray by directly clicking on the figure
on the right.

Number of Copies
This sets the number of printed copies. This can be set at
between 1 and 999.

Orientation

This sets the paper printing direction.

- Portrait — The document is printed in the portrait
direction.

- Landscape — The document is printed in the
landscape direction.

9) Color
This sets whether a print job is printed in the color or black
mode.

Auto — Select this to determine the color mode
automatically. When a print job is a black and white
document, the system automatically prints the
document in the black mode. When a print job is a color
document, it prints the document in the color mode.
Color — Select this to print a document in the color
mode.

Black and White — Select this to print a document in
the black mode.

Twin Color — Select this to print a document in the
twin color mode. When this is selected, click [Details] to
specify the color that the non-black part of document
will be printed in. You can select either [Red], [Green],
[Blue], [Cyan], [Magenta], [Yellow], or [White].

For instructions on how to print color images with the
[Black and White] or [Twin Color] setting, see the
following pages:

P.44 "Printing color documents in gray scale"
P.45 "Printing color documents in twin colors"
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M [Finishing] tab

The [Finishing] tab allows you to enable sort printing, 2-sided
printing, N-up printing, poster printing, stapling.

= OKI MCT80(PCL) Printing Preferences ==

Finishing | Paper Handing | Effect | Others | Templates

Print Job: Copy Handling: 1

111

2-Sidled Printing 2

n @ Details...

Number of pages per Sheet: 3

B BRI

- 100%

A
1.
D“a 2 Draw Borders Around Pages
4
Profile: D
Nene =
5
Delete [ Use Custom Margin: Detils...
IFPosterPrmt: Details..
6

1) Copy Handling
This sets how to sort the printed sheets when numerous
copies are made for printing.
- Sort Copies — Select this for sort-printing (1, 2, 3... 1,
2,3..).

=

o

J

N

oL

N

v
4

(! Note)

» [Group Copies] can be selected only when more than 1
copy is entered at the Number of Copies option.

* For the detailed instructions on how to print with the
[Copy Handling] setting, see the following page:
P.45 "Sort printing"

2) 2-Sided Printing
This sets printing on both sides of paper. Select this check
box and then the position of the margin for 2-sided printing.
- Long Edge — Select this to print on both sides of the
paper with a margin on the long edge.

Portrait Landscape

1

- Short Edge — Select this to print on both sides of the
paper with a margin on the short edge.

Portrait Landscape

- Booklet — Select this to print a properly paginated
booklet or magazine-style publication. When this is
selected, click [Details] to specify the details of the
Booklet printing.

P.19 "Booklet Details"

(1 Note)

» 2-Sided printing cannot be set when the following paper
size is selected at the [Print Paper Size] box in the
[Basic] tab.

- A6
- Custom Paper Size (Some custom paper sizes
allow 2-sided printing.)

» 2-Sided printing cannot be set when the following paper
type in selected at the [Paper Type] box in the [Basic]
tab. However, this may differ depending on whether the
Finisher is installed.

- Special1-6
- Envelope 1-4
- Thick5

» To staple on the 2-sided printed sheets, set each option
separately.
P.48 "Stapling”

» For detailed instructions on how to print with the [2-Sided
Printing] setting, see the following page:
P.46 "Printing on both sides of a sheet"

3) Number of pages per Sheet

This sets the printing of multiple pages on one sheet. The

pages are reduced to fit the selected paper size

automatically and printed.

- 2 pages — Select this to print images from 2 pages
arranged on one sheet.

- 4 pages — Select this to print images from 4 pages
arranged on one sheet.

- 6 pages — Select this to print images from 6 pages
arranged on one sheet.

- 8 pages — Select this to print images from 8 pages
arranged on one sheet.

- 9 pages — Select this to print images from 9 pages
arranged on one sheet.

- 16 pages — Select this to print images from 16 pages
arranged on one sheet.

Direction of Print

This sets how the pages are arranged on one sheet.

- Left to Right — Select this to arrange pages
horizontally from the left and printed top to bottom on
one sheet.
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- Right to Left — Select this to arrange pages - Envelope 2
horizontally from the right and printed top to bottom on - Envelope 3
one sheet. - Envelope 4

- Left to Right by column — Select this to arrange
pages vertically from the top and printed left to right on
one sheet.

» For detailed instructions on how to print with the [Staple]

- Right to Left by column — Select this to arrange . X
setting, see the following page:

pages vertically from the top and printed right to left on

one sheet. P.48 "Stapling"
Draw Borders Around Pages 5) Use Custom Margin
Select this check box to print borders around each page. Select this check box to set the margin on the printed
pages. When this box is selected, click [Details] to set the
margins in the [Custom Margin] dialog box.
« When you select [Booklet] in the [2-Sided Printing] box, 0.17 inch to 3.94 inches / 4.2 mm to 100 mm (The margin

only [2 pages] can be selected. width cannot be smaller than 0.17 inches / 4.2 mm.)

* For the detailed instructions on how to print with the

[Number of pages per Sheet] setting, see the following (’ N°te)
page: I . + If [Booklet] is selected on [2-Sided Printing], this option
P.47 "Printing several pages on one sheet will be disabled.

» Enable this function to add the margins if the application
does not support the margin function. When the
application has a margin function, use the application’s
function rather than this option.

« This cannot specify the binding margin for Booklet

- - - printing.

I:> 6) Poster Print

You can divide a print job onto more than one sheet of
paper, so you can create one large image, such as a
poster, by connecting the divided images. If this option is

Staple

This sets whether a print job is printed with staples.

- Upper Left — Select this to staple the printed
document in the upper left.

TTrrrrrrl

TTrrTTTTl

(1 Note) enabled, click [Details] and set the Output number of
Sheets.
* The selectable options vary depending on the paper size
and orientation. ﬂ m dmL JENL
« The “Staple” option is available only when the Finisher is Q |:> /"‘ l[ QDE
installed. E ' ‘ U[
* The “Staple” option is not available when the Group J r ANF
Copies / Magazine sort function is selected. 1x2 2x2 3x3 x4
« Stapling cannot be set when the following paper sizes
are selected in the [Print Paper Size] box in the [Basic] (' Note)
tab. -
- Statement * The Poster Print option is not available when any of the
- A5 Custom Paper Size, Number of pages per sheet, 2-
- A6 Sided Printing, Watermark, Overlay Image and Sheet
- Postcard Insertion options is set.
- IndexCard 3x5" » The Poster Print option is available only when any of the
- Custom Paper Size sizes below is selected for [Print Paper Size] box on the
- Envelope - Com9 [Basic] tab.
- Envelope - Com10 A4, LT

- Envelope - Monarch

- Envelope DL

- Envelope - CHO3 o . . _

- Envelope - YOU4 . qu deta!led instructions or? how to print with the Poster
+ Stapling cannot be set when the following paper types Print option, see the following page:

are selected at the [Paper Type] box in the [Basic] tab. P.48 "Dividing one image into multiple sheets (Poster

However, this may differ depending on your model or Print)"

whether the Finisher is installed.

- Thick 5

- Special 1

- Special 2

- Special 3

- Special 4

- Special 5

- Special 6

- Envelope 1
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Booklet Details

In the [Booklet Details] dialog box, you can specify how
Booklet printing is performed.

(3] W

r
Booklet Details

et

Output Document Layout:
Letter - Half on Letter -

Page Order
1.%,.3 321
L

Lk
@ From Leftto Right () From Right ta Left

Margin

Center:

EENY inches (0.00 - 0.67)
Outer:

2] o7 inches (0.17 - L.17)
Units:
@ inch ) mm
DBoohletw\thautCenterMargm
[ Restare Defaults

1) Output Document Layout

Select the booklet size to be made.

- A5 on A4 — Select this to print an A5 size booklet.
Every 2 pages are printed on A4 paper to fit on half a
sheet (A5).

- B6 on B5 — Select this to print a B6 size booklet. Every
2 pages are printed on B5 paper to fit on half a sheet
(B6).

- A6 on A5 — Select this to print an A6 size booklet.
Every 2 pages are printed on A5 paper to fit on half a
sheet (AB).

- Letter-Half on Letter — Select this to print a 1/2 Letter
size booklet. Every 2 pages are printed on Letter paper
to fit on half a sheet.

- 1/2 LG on LG — Select this to print a 1/2 Legal size
booklet. Every 2 pages are printed on Legal paper to fit
on half a sheet.

- 1/2 Statement on Statement — Select this to printa 1/
2 Statement size booklet. Every 2 pages are printed on
Statement paper to fit on half a sheet.

- 1/213LG on 13LG — Select this to print a 1/2 13 inch
LG size booklet. Every 2 pages are printed on 13 inch
LG paper to fit on half a sheet.

- 1/2 8.5SQ on 8.5SQ — Select this to print a 1/2 8.5
inch SQ size booklet. Every 2 pages are printed on 8.5
inch SQ paper to fit on half a sheet.

- 32K on 16K — Select this to print a 32K size booklet.
Every 2 pages are printed on 16K paper to fit on half a
sheet.

- 1/2 Executive on Executive — Select this to print a
half of Executive size booklet. Every 2 pages are
printed on Executive paper to fit on half a sheet.

- 1/213.5" LG on 13.5" LG — Select this to print an half
of 13.5 inch LG size booklet. Every 2 pages are printed
on 13.5 inch LG paper to fit on half a sheet.

- 1/2 (Custom) on (Custom) — Select this to print a half
of customized size booklet. Every 2 pages are printed
on customized size paper to fit on half a sheet.

2) Page Order

Select this to print the pages from left to right or right to left.

-19 -

3)

4)

5)

6)

7

Margin - Center

This sets the gutter in the center of a two-sided page. You
can enter the value between 0 and 0.67 inches (0 and
16.90 mm). The printed images will be reduced according
to the margin setting.

Margin - Outer

This sets the gutter on the right side and left side on the
paper. You can enter the value between 0.17 and 1.17
inches (4.20 and 29.60 mm). The printed images will be
reduced according to the margin setting.

Margin - Units

Select the unit for the Center Margin and Outer Margin
option. The default unit varies depending on the regional
setting in the Windows.

Booklet without Center Margin

Select this to set the center margin of the paper to 0 inch
(mm).

In this case the value set for [Margin - Center] becomes
invalid.

[Restore Defaults]
Click this to restore the settings displayed in the [Booklet
Details] dialog box to the original factory defaults.

* For detailed instructions on how to print with the
[Booklet] setting, see the following page:

P.46 "Making a booklet"

M [Paper Handling] tab

The [Paper Handling] tab allows you to enable Front Cover
printing, Back Cover printing, Inserting Pages, and Interleaving
Pages.

(1 Note)

When the size of covers or sheets to be inserted is the same
as that of the copy paper, change the media type or specify
“Paper Source” on the [Basic] tab menu; otherwise all data
will be printed from the insertion tray.

If you select [Store to e-Filing] in the [Print job] box, [Use
Front Cover], [Use Back Cover], [Insert Pages] and
[Interleave Pages] are unselectable.
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- " = Printing Preferances |
Basic | Finishing| Paper Handing | image Guaity | Eifect | Others | Templates
Print Job:
5| Mormal Print I DJ [7]Use Front Cover: 1
T
= o Do not pint onpage
[El] Eluse pack cover 2
Auto Do not print on page
[T Insert Pages:
= g
100% Edit
Letter Letter D_jj [Tl Interleave Pages: 4
&1 fL g‘\ 23
E Auto
Profile:
Saye Profile Delete
Restore Defaults
oK | [ cancel || appb | [ Hep

1) Use Front Cover
This sets front cover printing which allows you to insert or
print a cover on a sheet fed from a different Tray or Multi-
Purpose Tray other than the Paper Source option selected
on the [Basic] tab.
To enable cover printing, select the check box and select
the location from where a cover sheet is to be fed and the
print style to be used.

» For detailed instructions on how to print with the [Use
Front Cover] setting, see the following page:

P.49 "Inserting different types of paper"

Source

Select the location from where a front cover sheet is to be
fed. When [Auto] is selected, the paper is automatically
selected according to the printed document size.

(1t Note)

» The selectable values in the [Source] box vary
depending on the optional devices installed in this
equipment and their configuration on the [Device
Settings] tab.

Print Style
This selects how you want to print a front cover.

- Do not print on page — Select this to insert a blank
cover.

- Print one side of the page — Select this to print the
first page image on the front side of a cover.

- Print both sides of page — Select this to print the first
two page images on both sides of a cover. This is
available only when the 2-Sided Printing option is
enabled on the [Finishing] tab.

(! Note)

» If [Print one side of the page] is selected while 2-Sided
Printing is performed, the first page is printed on the
front side of the cover sheet and the back side of the
cover will be blank.

2)

3)

Use Back Cover

This sets back cover printing which allows you to insert or
print a back cover on a sheet fed from a different Tray or
Multi-Purpose Tray other than the Paper Source option
selected on the [Basic] tab.

To enable back cover printing, select the check box and
select the location from where a back cover sheet is to be
fed and the print style to be used.

* For detailed instructions on how to print with the [Use
Back Cover] setting, see the following page:

P.49 "Inserting different types of paper"

Source

Select the location from where a back cover sheet is to be
fed. When [Auto] is selected, the paper is automatically
selected according to the printed document size.

(! Note)

» The selectable values in the [Source] box vary
depending on the optional devices installed in this
equipment and their configuration on the [Device
Settings] tab.

Print Style
This selects how you want to print a back cover.

- Do not print on page — Select this to insert a blank
cover.

- Print one side of the page — Select this to print the
last page image on the front side of a cover.

- Print both sides of page — Select this to print the last
two page images on both sides of a cover. This is
available only when the 2-Sided Printing option is
enabled on the [Finishing] tab.

(¢ note)

« If [Print one side of the page] is selected while 2-Sided
Printing is performed, the last page is printed on the
front side of the cover sheet and back side of the cover
will be blank.

 If [Print both sides of page] is selected but there is only
one page printed on the back cover, the last page is
printed on the front side of the cover sheet and back side
of the cover will be blank.

Insert Pages

This sets sheet insertion printing which allows you to insert
a sheet between pages, or print a specific page on a sheet
fed from a tray other than the Paper Source option selected
on the [Basic] tab.

This option is useful when you want to insert a blank sheet
between chapters, or when you want to print chapter cover
pages on the different paper.

To enable sheet insertion printing, select the check box and
click [Edit] to set how the pages are inserted in the [Insert
Pages] dialog box.

P.21 "Insert Pages"

(1t Note)

« This option cannot be set when the [Interleave Pages]
option is enabled.
» Up to 50 pages can be inserted.
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2) Print Style

This selects how you want to print on insertion sheets.

* For detailed instructions on how to print with the [Insert - Blank — Select this to insert blank sheets.

Pages] setting, see the following page: - 1 Side — Select this to print the specified page on the

P.49 "Inserting different types of paper" front side of the insertion sheets.

- 2 Sides — Select this to print the specified page and
4) Interleave Pages the next page on both sides of the insertion sheets.

This sets the interleaving page feature that is useful when
you want to insert paper of a different type (or from another (! Note)
source) between every page of your print job. For example,
you can use this option to insert blank, colored sheets *+ When [2 Sides] is selected from the [Print Style] box, the
between overhead transparencies. entered page and the next page will be printed on the
To enable interleaving pages, select the check box and inserted sheet.

select the location from where sheets are to be fed.
3) Paper Source

(! Note) Select the location from where the insertion sheets are to
be fed. When [Auto] is selected, the paper is automatically

* When this option is enabled as well as the [Use Front selected according to the printed document size.

Cover] and [Use Back Cover] options enabled, no page

is inserted after the front cover and back cover. (! Note)
« This option cannot be set when [Insert Pages] option is .

enabled. » The selectable values in the [Paper Source] box vary

depending on the optional devices installed in this

equipment and their configuration on the [Device

Settings] tab.
* For detailed instructions on how to print with the
[Interleave Pages] setting, see the following page: 4) Paper Type
P.50 "Interleaving pages" Select the paper type to be inserted.

Source
Select the location from where the interleaving sheet is to H [Image Quality] tab
be fed. When [Auto] is selected, the paper is automatically

selected according to the printed document size. The [Image Quality] tab allows you to select how images are

printed. You can easily select the appropriate image quality
( note) depending on the type of document.

+ The selectable values in the [Source] box vary T — =)
depending on the optional devices installed in this -
equipment and their configuration on the [Device I

: Image Quality Type: 1
Settings] tab. =1 bratietame

Duplicate e :

Basic | Finishing | Paper Handing| Image Qualty | Effect | Others | Templates

When you select this check box, you can print previous photograph =
page images on the inserted sheet.
[ 7| Presentatian
Line A
Insert Pages e "
Letter Letter | Setting 1
JJW 23 J1 23 -
= | Setting 2
- -
1 — Page (= Print Style: Paper!nur(e: Paper Type 3 Prafile: | Setting 3 o
Blank Auto Plain 2 Hone - — 2
Blank Auto Plain o
2 Blank Auto Plain 4 P
Blank Auto Piain [ Restare Defaults ] Setting Delete 3
Blank Auto Plain
Blank Auto Plain
Blank Auto Plain
Pt e o - ok [ Canedd || epb [ Heb
1) Page 1) Image Quality Type

Enter the page number where the sheet is to be inserted. This sets how colors are printed by selecting the job type.
When [Blank] is selected from the [Print Style] box, the The 'prmter driver automahcally applies the proper image
blank sheet is inserted before the entered pages. quality for the selected job type. You can select a pre-
When [1 Side] is selected from the [Print Style] box, the defined image quality type, or you can select a custom
entered page will be printed on the inserted sheet. image quality type that you created. The custom image
When [2 SldeS] is selected from the [Pr|nt Style] bOX, the quallty type can be created or modified by Cllelng [Settlng]

entered page and the next page will be printed on the - General — Select this to apply the proper image quality
inserted sheet. for printing a general color document.
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- Photograph — Select this to apply the proper image
quality for printing photos.

- Presentation — Select this to apply the proper image
quality for printing a vivid document.

- Line Art — Select this to apply the proper image quality
for printing a document contain a lot of characters or
line art.

- Advanced — Select this to apply a profile which can
adjust color space. The [Advanced] option is available
only for the printer drivers below.

- PS3
- XPS

(1t Note)

« The Image Quality type option is not available when
[Black and White] or [Twin Color] is selected at the
[Color] box on the [Basic] tab.

2) [Setting]

Click this to customize an image quality setting. When this
is clicked, the [Setting] dialog box appears. You can set up
to 20 custom image quality settings.

P.22 "Setting: [Basic] tab"

P.23 "Setting: [Color Balance] tab"

P.24 "Setting: [Image Attribute] tab"

P.24 "Setting: [Advanced] tab"

3) [Delete]

Click this to delete the custom image quality setting. When
you click this, the confirmation dialog box appears. Click
[Yes] to delete the setting.

Setting: [Basic] tab

In the [Basic] tab of the [Setting] dialog box, you can specify
the following functions.

[Basic] tab for PCL/XPS

Setting B
Basic | Color Balance | Image Attribute
Custom Calor Settings
1 [T Save Current Settings as
Setting L
General
[ e
4 [7] Use Black for All Text
5 [E] Distinguish Thin Lines
6 7] Pure Black Apply to: 8
7 oo

13— [ ooetim

ok | [ Cancel ][ Hek

[Basic] tab for PS3

Setting (2 Tt
Basic | Color Balance | Image Attribute
Custom Color Settings
1 [7] Save Cument Settings as
Setting L
General
2 Halftone: Resoluti 3
T
5 ——— [ Distinguish Thin Lines
6 ——— [7)Pure Black Apply ta: 8
T —— @rustry
9 s [7] Placke Overprint Apply to: 1 0
Text & Graphic ~
1 1 e [ PostSeript Overprint
1 2 e [ Autto Trapping
1 3 — Restore Defaults
ok | concel | [ Hel

1) Save Current Settings as

2)

3)

Select this check box to save the settings as the different
setting. When this box is cleared, the Image Quality Type
that you selected will be undefined. Up to 20 custom image
quality types can be created.

(! Note)

» This check box is available only when you display printer
driver properties from the [Devices and Printers] folder.

Name

Enter the Image Quality type name to be created. This
must be entered when [Save Current Settings as] is
selected.

* When you edit an existing custom Image Quality Type,
the settings of this Image Quality Type will be
overwritten regardless of whether or not this Image
Quality Type is renamed.

« Even if you enter any of the default Image Quality Type
names ([General], [Photograph], [Presentation], [Line
Art] or [Advanced]) registered as default settings, these
default Image Quality types will not be overwritten. The
Image Quality Type is saved as a new custom Image
Quality Type under the name you have specified.

Original Image Quality Type
Select the image quality type to be applied as the based
image quality.

Halftone
This sets how halftones are printed.

- Auto — Select this to print using proper halftone
depending on the contents in the document
automatically.

- Smooth — Select this to print halftone smoothly.

- Detail — Select this to print halftone in detail.

Resolution

This sets the resolution for printing.

- 600 dpi — Select this to print in 600 x 600 dpi.

- 600 x 1200 dpi"" — Select this to print in 600 x 1200
dpi.
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*1 Images are reproduced more smoothly because
jaggies on the outlines of small text or fine lines such
as graphics are suppressed.

However, 600 dpi is recommended for photos
because the tone reproduction level of the image is
higher.

Note that if the resolution is 1200 dpi, it takes longer
than 600 dpi to print out because the capacity of the
data being handled is larger.

(! Note)

*  When [Photograph] or [Presentation] is selected in
[Image Quality Type] of the [Image Quality] tab, [600 x
1200 dpi] cannot be displayed.

* When [600 x 1200 dpi] is selected, the functions below
are not available.

- Booklet printing
- Automatic change of paper source

9) Black Overprint

Select this check box when printing background content
that has black text overlaid on it. If this is enabled, the gap
between the text and the background is minimized and
color deviation is prevented. If this is not enabled, the
background of the black content will not be printed.

(1t Note)

« This function is available only for the printer drivers
below.
- PS3

10) Apply to

Select how the Black Overprint functions apply.

- Text — Select this to print all the full-color background
and then print black text on the color background.

- Text & Graphic — Select this to print all the full-color
background and then print black text and graphics on
the color background.

- Auto Trapping
4) Use Black for All Text (1t Note)
; . . o
iﬁ:?:iézltz check box to print all text in 100% black except « This function is available only for the printer drivers
' below.
- PS3
(! Note)
« This function is available only for the printer drivers 11) PostScript Overprint . .
below. Select this to enable overprint an object that has been set
- PCL S0 on an application.
- XPS
(! Note)
5) gleslélcnt%rl:ilssghztrbl-ol:fosprint thin lines clearly » This function is available only for the printer drivers
' below.
6) Pure Black - PS3
Select this check box to print the black contents using black .
) . - 12) Auto Trapping
toner. When this box is selected, please select how this . . . -
function applies in the [Apply to] box Select this to enable the Auto Trapping option. This is a
' technique where the size of objects is modified so that two
7) Pure Gray colors printed next to each other overlap slightly to avoid
Select this check box to print the gray scale contents using white spaces between them. These white spaces can be
black toner. When this box is selected, please select how caused by factors such as misregistration.
this function applies in the [Apply to] box. » This function is available when you print a document
with [Auto] or [Color] selected for the [Color] option in the
(, Note) [Basic] tab of printer driver.
: * When this function is enabled, the printing speed may be
» The Pure Gray option is not available when [Pure Black] slow.
is not enabled.
13) [Restore Defaults]
8) Apply to Click this to restore all the image quality setting details

Select how the Pure Black and Pure Gray functions apply.
- Auto — Select this to automatically select areas to be
printed using black toner when you want to print the
black (or black and gray scale) contents using its toner.

When this option is selected, appropriate areas are
printed using black toner according to the Image Quality

displayed in the [Basic] tab menu to the original factory
defaults.

Setting: [Color Balance] tab

In the [Color Balance] tab of the [Setting] dialog box, you can
specify the following functions. Adjust the density level by
moving the scroll bar, or pressing buttons on the right and left
of the scroll bar.

Type option.

- Text — Select this to print only black text or black-and-
gray text using black toner.

- Text & Graphic — Select this to print only black text
and graphics, or black-and-gray text and graphics using
black toner.

- Text, Graphic & Image — Select this to print all black
areas or all black-and-gray areas using black toner.
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Setting P [
1 a? 4 0 4
g Mlpambad ———
By
Iagenta: -+ S
E « ] '
i i G
Black 4 ﬁ_’:
3 [T Detail Edit.
ok [ Cancel |[ Hel
1) All Colors
Adjust the density of all the colors.
2) Each Color
Adjusts the density of each color for printing. You can set
from -4 to 4.
3) Detail

Select this check box to adjust the density of each color
separately in details. When this box is selected, click [Edit]
to display the [Color Balance Detail] dialog box and specify
the density of each color.

— Color Balance Detail

In the [Color Balance Detail] dialog box, you can specify the
density of low, middle, and high colors for each color.

Low — Change this density to adjust the density of light
color.

Middle — Change this density to adjust the density of
half color.

High — Change this density to adjust the density of
deep color.

Restore Defaults — Click this to restore all the image
quality setting details displayed in the [Color Balance
Detail] dialog box to the original factory defaults.

[S)

Color Balance Detail

Low: Midlele: High:

e g (— —)

[Tcyan: 0
Wiagenta: | 0
[ rellow: |0
Wenck: 0 i =1 |

[ ) R

-
=
= (-4-
= (4-

4) [Restore Defaults]
Click this to restore all the image quality setting details
displayed in the [Color Balance] tab menu to the original
factory defaults.

Setting: [Image Attribute] tab

In the [Image Attribute] tab of the [Setting] dialog box, you can
specify the following functions. Adjust the density level by
moving the scroll bar, or pressing buttons on the right and left
of the scroll bar.

Setting [ =

Basic_| Color Balancs | Image Attibute

Contrast:

ok [ Cancel | [ Hep

Contrast
Adjust the contrast for printing. You can set from -4 (lowest)
to 4 (highest).

1)

2) Brightness

Adjust the brightness for printing. You can set from -4
(darkest) to 4 (lightest).

3) Background Adjustment

Adjust the background adjustment for printing. You can set
from -4 (lightest) to 4 (darkest).

4) Saturation

Adjust the saturation for printing. You can set from -4 (low
clear) to 4 (high clear).

5) Use Sharpness Filter

Select this check box when you use a sharpness filter. You
can set from -4 (softest) to 4 (sharpest).

6) [Restore Defaults]

Click this to restore all the image quality setting details
displayed in the [Image Attribute] tab menu to the original
factory defaults.

Setting: [Advanced] tab

In the [Advanced] tab of the [Setting] dialog box, you can set
the functions below.

The color profile data of this equipment may be updated. If the
SNMP communication between this equipment and your
computer is available, open the [Advanced] tab menu and then
click [Update Now] to obtain the updated color profile data.

(1 Note)

The [Advanced] tab menu is displayed when [Advanced] is
selected in [Image Quality]. The [Advanced] option is
available only for the printer drivers below.
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- PS3
- XPS

1)

2)

3)

4)

5)

6)

Color profiles can also be set from the TopAccess menu.
For the detailed instructions on how to set color profiles from
the TopAccess menu, refer to the TopAccess Guide.

D (S

Setting

Basic | Color Balance [ Image Attibute |} Advanced |

Saurce Profiles

@ | RGE Source Profile
L]

Printer's Default =
-
he

CMVK Source Profile
[¥] Apply to Device Color Only

Printer's Default ~

Profile

Destination Profile

| | Printer's Default =

Rendering Intent

© Printer's Default

() Perceptual

() Relative Colorimetric
) Saturation

) Absolute Colorimetric

Restore Defaults Update Now

J } 7

oK

| [ cacel |[ Hel

RGB Source Profile

This selects the RGB source profile. When you obtained
color profile data from this equipment, the RGB source
profile data of this equipment appear.

CMYK Source Profile

This selects the CMYK source profile. When you obtained
color profile data from this equipment, the CMYK source
profile data of this equipment appear.

Apply to Device Color Only
Select this check box when you give priority to color profiles
embedded in the image.

Destination Profile

This selects the destination profile. When you obtained
color profile data from this equipment, the destination
profile data of this equipment appear.

Rendering Intent
This selects the method for color space conversion when
you print images.

- Printer’s Default — Color space conversion is
performed according to the default profile.

- Perceptual — This is recommended for photo images.
- Relative Colorimetric — More original colors can be
retained than those when you select [Perceptual].

- Saturation — This is recommended when the
vividness of colors is more important than their correct
reproduction. It is useful for graphic charts.

- Absolute Colorimetric — Original colors can be
retained even on colored paper.

[Restore Defaults]

Click this to restore all the image quality setting details
displayed in the [Advanced] tab menu to the original factory
defaults.

7) [Update Now]

Click this to obtain the latest color profile data set for this
equipment and update the existing color profile data. This is
enabled only when SNMP communication with this
equipment is enabled.

(¢ Note)

+ [Printer’s Default] is a default setting for RGB Source
Profile, CMYK Source Profile, Destination Profile and
Rendering Intent. When you select [Printer’s Default],
color space conversion is performed according to the
default profile (that set as a default profile in the [ICC
Profile] submenu of the [Setup] menu in the TopAccess
administrator mode).

Ml [Effect] tab

The [Effect] tab contains print options that add effects to your
print jobs such as Watermarks, Overlay Image printing, Rotate
printing, Mirror printing, and Negative/Positive printing.

[Effect] tab for PCL driver

i &l W Printing Preferences ==
Basic | Firishing | Paper Handiing | Image Qualty | Effect | Others | Templates|
Print Job: Watermark: 1
Normal P - [ [rone -
Print on First Page Only
Overlay Image: 2
%] [mone -
100% Details. Delete
e G B e
%h 23 J1 23 Print an Each Page
Profile:
s 3
Megative/Positive
Save Prafile Delete
Restore Defaults
0K | [ Cancel Apply Help
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[Effect] tab for XPS driver [Add]
Click this to create a new watermark. The [Watermark]

e —— x| dialog box appears when you click on this.
| Basic_[ Finishing [ Paper Handing | Image Quaity | Efect | Others | Templates P.27 "Add/Edit Watermark"
P'E@:: — Wetemols 1 [Edit]
— 2] s Select a watermark from the [Watermark] box and click it to
o b e edit the watermark. The [Watermark] dialog box appears
Dvi:'a":fm"aZ':tFagEU"'y ) when you click on this.
¥l e > P.27 "Add/Edit Watermark"
e — [Delete]
. T on Ladk Poge Select a watermark from the [Watermark] box and click it to
gtz.a 1_[|123 Ei::::EWUDED'*S 3 4 delete a watermark.
= e S P.51 "Deleting a watermark"
Profile:
. (! Note)
* The default watermarks can be deleted but, once
deleted, they cannot be restored.
* [None] cannot be deleted.
o )t Jlton [t Print on First Page Only
Select this check box to print a watermark on the first page
only. This setting will become available when any
[Effect] tab for PS3 watermark is selected from the [Watermark] box.
2 T Piinting Preferences | 2) Overlay Image

This selects an overlay image to be used. This feature
allows you to print an image on the background of a print

| Basic | Finishing | Paper Handing | Image Qualiy | Effect | Dthers | Templates|

rint Joh: Watermark: 1
[ rTrr— (2] [Name -] job, although the watermark allows only text.

Edft Delete
Print on First Page Only
- o (! Note)

* When [Overlay Image] is selected together with the N-up

Overlay Image: 2

(5] e = printing, 1 overlay image will be printed on the entire
Detais Delete page, regardless of the number of images set in 1 page.

]_Jlmlj Pt Over the Document » Both the overlay file and the documents on which you
i pnen Eseh Pae superimpose the overlay image must be created in the
same size, color mode and orientation.
Profile: St 3
e Megative/Pasitive 5
+ If you want to use an overlay image in your job, you

must first create an overlay file. To do this, create an

overlay image with most applications and print it as an
it overlay file. You can enable creating an overlay file on

the [Print Job] box.
P.40 "Printing a document as an overlay file"

1) Watermark » For the detailed instructions on how to print with the
This selects the watermark to be used or edited. The [Overlay Image] setting, see the following page:
following values except [None] are the default watermarks P.52 "Printing with an overlay file"
that have been registered in the printer driver. Up to 15 new [Details]

watermarks can be added in this box.
- None — Select this if no watermark is desired.
The following default watermarks are also displayed in the

Click this to set which overlay image is applied to which
page, such as changing the type of overlay image for odd
pages and that for even pages or applying an overlay

box: image only to the specified pages.

- TOP SECRET If you click this when [Multiple Overlays] is selected in the

) gg;lllj_erENTlAL [Overlay Image] box, the [Multiple Overlays] dialog box

) appears.

~ ORIGINAL R )

- COPY P.28 "Multiple Overlays
[Delete]

Click this to delete the overlay image that you select in the
box.

» For the detailed instructions on how to print with the
[Watermark] setting, see the following page:

P.50 "Printing with watermarks"

P.52 "Deleting an overlay image"
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( note)

» [None] and [Multiple Overlays] cannot be deleted.

Print Over the Document
Select this check box to print an overlay image over the
document.

Print on Each Page
This selects whether overlay images are printed for each
page or paper when multiple pages are printed on one

sheet with options such as Number of pages per sheet or

Booklet. Select this check box when overlay images are
printed for each page.
3) Rotate 180 Degrees
Select this check box to perform rotation printing of an
image.

Mirror
Select this check box to perform mirror printing of an
image.

( note)

» This function is available only for the printer drivers
below.

- PCL

- XPS

4)

5) Negative/Positive
Select this check box to perform negative printing of an

image.

(! Note)

+ The Negative/Positive option is available only when
[Black and White] is selected at the [Color] box on the
[Basic] tab.

» This function is available only for the printer drivers
below.

- PS3
- XPS

Add/Edit Watermark

When you click [Add] or [Edit], the [Watermark] dialog box
appears and you can create new watermark or edit selected
watermarks.

I N
Watermark [
Caption: 2
TOP SECRET 3
A Font Name: emmees” Style:
& Avial - [Reguiar  ~
54
Q- Font Size: 5
<~ n 2 pt{6-300)
Calor: 6
1 Pasition Angle: — 7
E & A 52 " | r
+ -0 [1] i
€ + 3
Print Style
vk ¥ N @ Solid 8
(©) Draw as Outline
1 Restore Defaults 2 ISt 10
= 50 4 b

1)

2)

3)

4)

5)

6)

7)

8)

9)

Position
Select this to adjust the position of the watermark. Click the
arrow button or [+] located at the center to adjust it.

Caption

Enter the text of a watermark. You can enter up to 63
alphanumeric characters.

When you are editing a watermark, the selected watermark
text is displayed in the box.

The entered text is displayed as the sample image on the
left.

Font Name
Select the font to be used for the watermark text.

Style

Select the font style for the watermark text.

- Regular — Select this to set the regular style to the
text.

- Bold — Select this to set the bold style to the text.

- [Htalic — Select this to set the italic style to the text.

- Bold Italic — Select this to set the bold and italic style
to the text.

Font Size
Enter the font size for the watermark text. The font size can
be set from 6 to 300 pt in units of 1 pt.

Color

Select the color of the watermark text. If the color that you
require is not listed in the box, click [Browse] to add new
color.

(1t Note)

* When [Black and White] is selected at the [Color] box on
the [Basic] tab, this option will be disabled.

Angle

Enter the degree of angle for rotating the watermark text.
The angle can be set from -90 to 90 degrees in units of 1
degree. You can also set the degree of the angle by moving
the scroll bar.

Solid
Select this to print a solid type of watermark.

Draw as Outline
Select this to print a outline type of watermark.

10) Transparency

Select this to print a transparent watermark. When you
select this, set the brightness from 0 (darker) to 100%
(lighter) in units of 1%. You can also set the brightness
using the scroll bar.

11) [Restore Defaults]

Click this to restore the settings displayed in the
[Watermark] dialog box to the original factory defaults.
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Multiple Overlays

If you click [Details] when [Multiple Overlays] or the desired
overlay is selected in the [Overlay Image] box, the [Multiple
Overlays] dialog box appears. Set which overlay image is
applied to which page in this dialog box.

r 3
Multiple Overlays =
1 Overlay Images
2 L | 3
[~ Waster Setting L Setting L Setting 2
Page: Page:
@ Al
Even
Qdd
Setting 3 Setting 4
Page: Page:
4 Waster Setting 2 5
@) Even Setting 5 Setting 6
" 0dd Page: Page:
6 Select setting to clear
= 7
Restare Default: 8
1) Overlay Images

The registered overlay images are displayed in a
thumbnail. Select the desired overlay image.

* You can drag and drop an overlay image in the
thumbnail to the desired overlay group (Master Setting
1/2 or Setting 1/2/3/4/5/6) to set directly. If another
overlay image is already set in the selected group, the
overlay image is overwritten.
2) [{](Master Setting)
This sets the overlay image selected in the [Overlay
Images] box in the [Master Setting] field. Selection is
switched in the order of [Master Setting 1] to [Master
Setting 2] every time you click this.
3) [ ](Setting)
This sets the overlay image selected in the [Overlay
Images] box in the [Setting] field. Selection is switched in
the order of [Setting 1], [Setting 2], [Setting 3], [Setting 4],
[Setting 5] and [Setting 6] every time you click this.
4) Master Setting 1/2
This sets if the selected overlay image is applied to all,
even or odd pages.
- All — Select this to apply the chosen overlay image to
all pages.
- Even — Select this to apply the chosen overlay image
only to even pages.
- 0dd — Select this to apply the chosen overlay image
only to odd pages.

(! Note)

» If the specified pages are overlapped among multiple
master settings, the setting of [Even] or [Odd] has
priority over that of [All].

5)

6)

7)

8)

+ If the specified pages are overlapped in both settings of
[Master Setting] and [Setting], the setting of [Setting] has
priority over that of [Master Setting].

Setting 1/2/3/4/5/6

This sets pages to which the selected overlay image is

applied by page number. To specify more than one page,

delimit with commas such as “1, 3, 5”. To specify pages in a

range, use a hyphen between the first and the last pages,

such as “6-10”.

- Page — Select this to apply the selected overlay image
only to the specified pages.

(! Note)

+ If the specified pages are overlapped among multiple
settings, the newer setting has priority.

Select setting to clear
This selects the overlay image setting to be cleared.

[Clear]
This clears the overlay image setting selected in the [Select
setting to clear].

[Restore Defaults]
Click this to restore the settings displayed in the [Multiple
Overlays] dialog box to the original factory defaults.

[Others] tab

The [Others] tab contains print options such as toner saving,
custom paper size and so on.

0 o

"

13
14
16

1)

/=1 OKI MCT70(PCL) Printing Preferences E=
[ Basic [ Finishing [ Paper Handing | Image Quality | Effect | Cthers || Templates |
Prin Job: gtz S2s 1
E e [F] Toner Save 3
[7] Do not Print Blank Pag 4
7] Letterhead Print Mode 5
(7] SNMP Communication SNMP Settings 7
- Qutput Devices ] | Add Printer - 9
e [ Custom Paper Size - 10
User name (Alias):
%T 2.3 QT 2.3 . .
epartment Code:
Settings.. 12
— 7] Hide D CodelZ)
None - - L
- Import Export 15
Save Profile Delete
. Restore All Defaults ] [ Version Information - 17
OK | [ Cancel ][ ppy | [ el

Default Menu Setting

Select the default tab that is displayed when you open the
printing preferences of the printer driver. Set frequently
used functions as a default menu setting for your
convenience.
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3)

4)

5)

6)

7)

8)

( note)

+ If you made settings on the [Others] tab menu from the
print setting page of the application, they are restored to
the defaults when you close the printer driver.

If you want to resume the settings, set the printer driver
from the [Devices and Printers] folder.

P.9 "Setting initial values of print options"

TopAccess (Link)
Click this to start a web browser and display the TopAccess
menu.

Toner Save
Select this check box to print in the toner save mode.

( note)

* When the toner save mode is enabled, printing may
become lighter.

Do not Print Blank Pages

Select this check box to ignore blank pages for printing.
If the Watermark feature is enabled, all pages will be
printed even when the content is blank.

( note)

« The pages having a header or footer will be printed even
if the content is blank.

Letterhead Print Mode

Select this to add a blank sheet to the last page when
duplex printing is performed and the original has odd-
number pages.

SNMP Communication

This enables SNMP communication between this
equipment and your computer to retrieve the option
configuration information.

( note)

 If you disable SNMP Communication,
TopAccessDocMon notification also will be disabled.

[SNMP Settings]
Click this button when you need to verify or change the
SNMP settings.

P.30 "SNMP Settings"

( note)

* In order to set [SNMP Settings], you must access the
printer driver properties from the [Devices and Printers]
folder, but not from the [Print] dialog box in the
application.

[Output Devices]

This switches the equipment to be used for printing or splits

one print job between two pieces of equipment (Tandem

Printing).

P.53 "Switching equipment to print jobs"

P.54 "Splitting a print job across two pieces of
equipment (Tandem Printing)"

9) [Add Printer]
Select this to add the equipment found on the network to
[Printer Folder].

P.31 "Add Printer"

10) [Custom Paper Size]
Click this to specify the custom paper size. The [Custom
Paper Size] dialog box appears when you click this.

P.31 "Custom Paper Size"

(t Note)

* In order to set [Custom Paper Size], you must access
the printer driver properties from the [Devices and
Printers] folder, but not from the [Print] dialog box in the
application.

» The [Custom Paper Size] can be set only by an
operation with the administrator privilege.

11) User name (Alias)
Enter a nickname as required, which is displayed on the
Private Print job list and Hold Print job list. You can specify
the desired name so that you can easily find the target job
from the job list when releasing it from the equipment’s
touch panel.

» Up to 31 characters can be entered for the [User name
(Alias)] box.

* The user name that is entered to log in to your computer
is initially used for [User name (Alias)]. If the user name
is not changed, the log-in user name is displayed on the
Private Print job list and Hold Print job list.

» The nickname entered for the [User name (Alias)] box is
applied only to the Private Print job list and Hold Print job
list. On other job list screens (Scheduled Print jobs /
Invalid jobs) and the Print Log screen, the log-in user
name is always displayed.

12) Department Code
Enter the user’s department code if the system is managed
with department codes. Please ask your administrator for
your department code.

(! Note)

* When the User Management setting is enabled, it is
used to manage a print job instead of the Department
Code Management setting. In this case, a user name
that has been entered to log in to your computer is used
for the authentication of the print job. Therefore, you do
not need to set your department code to the printer
driver but you must register your user name in advance.
If your user name is not registered, the print job is
processed as an invalid one according to the User
Authentication Enforcement setting. Also if a print job is
sent in RAW format, it is processed according to the
RAW Print Job setting. For more information about the
User Authentication Enforcement setting or the RAW
Print Job setting, refer to the TopAccess Guide.

+ If the No Limit Black function is enabled, you do not have
to specify the department code when you print a
document with selecting [Black and White] in the [Color]
option in the [Basic] tab of the printer driver.
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If the number of the printed sheets for a print job
exceeds the output limitation for the entered department
code, the print job is stored in the invalid department
code print job list without printing. When you want to
print the print job, perform printing from [JOB STATUS]
on the touch panel by entering another department code
for which the output limitation is more than the number of
printed sheets.

In the [Department Code] box, you can enter a
department code within 63 characters.

How the equipment performs printing for an invalid
department code print job, for which an invalid
department code is specified, varies depending on the
Invalid Department Code Print Job setting that can be
set in the TopAccess Administrator mode and whether
SNMP communication is enabled or not.

When SNMP communication is enabled and Invalid
Department Code Print Job is set to [Store to invalid job
list], an error message will be displayed when an invalid
department code is entered.

When SNMP communication is disabled and Invalid
Department Code Print Job is set to [Store to invalid job
list], the invalid department code print job will be stored
in the invalid department code print job list without
printing.

When the Invalid Department Code Print Job is set to
[Print], the invalid department code print job will be
printed.

When the Invalid Department Code Print Job is set to
[Delete], the invalid department code print job will be
deleted.

13)Hide Department Code
Select this check box to display a department code in the
blank symbols.

14)[Import]
Click this to import custom settings (e.g. template,
watermark, overlay, image quality type, custom paper size,
profiles) to the printer driver.

How to import custom settings

Click [Import]. A dialog box to select a file appears.
Select a file (*cfu for PCL, *cfp for PS3, *cfv for XPS) to
be imported.

Click [Open]. A dialog box to confirm if you overwrite the
file appears. Then click [OK].

(! Note)

In order to set and perform [Import], you must access the
printer driver properties from the [Devices and Printers]
folder, but not from the [Print] dialog box in the
application.

15)[Export]
Click this to export custom settings (e.g. template,
watermark, overlay, image quality type, custom paper size,
profiles) from the printer driver.

How to export custom settings

Click [Export].

The [Save as] dialog box appears. Specify a file name
and a directory. Then click [Save].

(1 Note)

In order to set and perform [Export], you must access
the printer driver properties from the [Devices and
Printers] folder, but not from the [Print] dialog box in the
application.

16) [Restore All Defaults]
Click this to return settings in all the tab menus other than
the [Device Settings] tab menus to the default ones. A
confirmation dialog box appears as you click this, and if you
click [OK], print settings in all the tab menus will return to
the default ones.

(! Note)

If you want to change the settings in the [Font] and
[Device Settings] tab menus, you need to access with
the administrator privilege from the Printers folder. For
the details, see the following page:

P.32 "[Device Settings] tab"

17)[Version Information]
Click this to display the [Version Information] dialog box.

SNMP Settings

[ SNMP Settings @1
1 Version:
eV ow
2 SNMP V1V2
Community Name:
private
3 SHIMP V3
@ User [D File
Bro
User Mame/Password
HMAC-MD5
Mane
4 are Defaults
1) Version
Be sure to have the correct SNMP version set for your MFP
and select from the following options:
- V1/V2 — Select this option to enable SNMP V1 and V2.
- V3 — Select this option to enable SNMP V3.
- V1/V2/V3 (for [Discovery Settings] dialog box only)
— Select this option to enable SNMP V1, V2, and V3.
2) SNMP V1/V2

Community Name—If a community name other than
“private” (default) is set for the SNMP community name for
your MFP, enter its community name.

(¢ Note)

To find your MFP under the SNMP V1/V2 environment,
the community names set for the target MFP must be
specified correctly. For help, consult your administrator.
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3)

4)

* To change the community name, the administrator
privilege is necessary. You must log in with the
“Administrator” privilege and open the printer driver
properties.

* Up to 31 characters including the following symbols can
be entered for the Community Name.

"#$% & ()7 +, -/ <=>2@[\]1*_"{l}~

SNMP V3

If SNMP V3 is enabled, select one of the following items to
set how users are authenticated.

User ID File — Select this option when you want to use a
user ID file. Click [Browse] and specify the user ID file.
User Name/Password — Select this option when you want
to use the user name and password. When this option is
selected, use the keyboard to select the following items:

- User Name

- Authentication Protocol

- Authentication Password

- Privacy Protocol

- Privacy Password

( note)

+ If you select to enable SNMP V3, consult your network
administrator for preliminary advice on how to
authenticate users.

» Up to 31 characters including the following symbols can
be entered for each of the User Name, Authentication
Password and Privacy Password.

1$%&"()-,<>@[1"_"{}~

[Restore Defaults]
Click this button when you want to reset all the settings
back to the defaults.

Add Printer

1)

2)

3)

Discovered Printers

Discavered Printers 1

Name Location Madel Status
MFPAGI953LL = Idle

MFP06995495 L T Unknown

Add Il - 3

Available Printer List

e -

ok | [ Cancel || Help

Discovered Printers
This displays the MFP discovered over a network. You can
check its name, installation site, model name and status.

[Add]
This adds the printers selected in the [Discovered Printers]
box to [Printer Folder].

[Information]

This indicates the basic information of the machine
selected in the [Discovered Printers] box. You can check
the availability of color printing, 2-sided printing or stapling,
its copying speed, resolution and the type of paper placed.

4)

Available Printer List
This indicates the printers registered in [Printer Folder].

Custom Paper Size

In the [Custom Paper Size] dialog box, up to 40 custom paper
sizes can be defined. The custom page size that you specify
can be selected in the [Original Paper Size] and [Print Paper
Size] box on the [Basic] tab.

1)

2)

3)

The defined custom paper size setting can be used in
common for the PCL/PS3/XPS printer drivers.

|

Custom Paper Size

= Paper Size List:

MName Size

850 x LLO00 inch
550 x LL00 inch
850 x LLO00 inch
850 x LL00 inch
850 % LL00 inch
850 % LLO0 inch
850 % LLO0 inch
450 x LLO00 inch
850 x 1L00 inch

Custom Paper L
Custom Paper 2
Custom Paper 3
Custom Paper 4
Custom Paper 5
Custom Paper 6
Custom Paper 7
Custom Paper §

Custom Paper 9

sa

Delete

r ~
Custom Paper Size @

4 — Name:
Customn Paperl

AlLength):

IA 8.50 2| inch (2.52 - 8.5)
—B 5
B(Wiclth):

1100 =] inch (5.0 - 52.0)

6 3 inch ) mm

[ OK ][ Cancel ]

L

Paper Size List
Select the custom paper size that you want to modify.

[Add]
Click this to save the settings over the selected custom
paper size that you selected in the [Paper Size List].

(! Note)

» If you click [Add], a dialog box prompting you to confirm
that the custom paper size differs depending on the
model. Select the custom paper size that your
equipment supports.

[Delete]

Click this to clear and restore the default settings of the
selected custom paper size that you selected in the [Paper
Size List]. When you click this, the confirmation dialog box
appears. Click [Yes] to delete the setting.
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(t Note) 1) Model Selection
This sets the model type.
» To register a custom paper size, either A (Length) or B
(Width) should differ by more than 0.3 inches (7 mm) (! Note)
from the standard paper size. If not, the created custom
paper size is considered as the standard paper size. * Ifyou select [Universal], you can narrow down the setup
+ You cannot create a custom paper size with A (Length) items of the printer driver to those used commonly in all
longer than B (Width). If you want to print such a of the entire MFP. Itis convenient in such cases as when
document, do so by selecting [landscape] for the you are using a printer driver already installed to other
[Orientation]. models.
» There are some precautions when you use paper larger .
than the standard sizes. For details, see the following 2) Op_tlon . . . .
page: ThIS option sets whether the following optional devices are
P.52 "Printing on paper larger than standard sizes" installed.
Trays

4) Name This sets the installation of trays according to the
Enter the custom paper size name. You can enter up to 63 configuration.
characters. This name will be displayed in the [Original - Tray 1 — Select this when only Tray 1 is installed.
Paper Size] and [Print Paper Size] box on the [Basic] tab. - Tray 1 & Tray 2 — Select this when Trays 1 and 2 are

. installed.

5) Paper Size , , _ - Tray1,2 & Tray 3 — Select this when Trays 1, 2 and 3

Enter A (Length) and B (Width) to specify the paper size. are installed.
- Tray 1,2 & Tray 3, 4 — Select this when Trays 1, 2, 3
(note) and 4 are installed.
S;eclic.:t values within the range shown on the right of 3) Finisher
This sets whether or not the Finisher is installed.

6) Units - None — Select this when a Finisher is not installed.
Select the unit for the paper size. The default unit varies - Inner Finisher (1 Tray) — Select this when a Finisher
depending on the regional setting in the Windows. is installed.

4) [Tray Setings]
[ | [Device Settings] tab Click this to sgt the paper size and paper type pf eagh tray.
The [Tray Setings] dialog box appears by clicking this.

The [Device Settings] tab allows you to configure options.

When any optional unit is installed in this equipment, set the 5) [Account Settings]

configuration of the machine on this tab. The [Device Settings] Click this button to set whether the user management

tab can be displayed only from the Printers folder (and not setting is enabled or not. You can also set whether the

when displaying the properties from the application’s print Private Print Restriction function and Hold Print Restriction

dialog box). function are enabled or not. The [Account Settings] dialog
box appears upon clicking this button.

( note) P.33 "Account Settings"

» In order to set the [Device Settings] tab, you must access 6) [Customization]
the printer driver properties from the [Devices and Printers] This sets options specific to PCL6 or PostScript, or

foldgr. For detailed instructiqns on. how to set the [Device changes the Plug-in settings or the printer driver language.
Settings] tab, see the following guide: When you click this, the [Customization] dialog box
Basic Guide appears.
P.34 "Customization: [Plug-in] tab"
iTials T st s, oo - P.35 "Customization: [Language] tab"
——. 1 P.35 "Customization: [PDL Settings] tab"
Tv:;;n 2 1
[Tray L2 Tray 34 -] ( NOte)
[Ff:n'j:m,ww ] 3 » The Printer Language setting is available only for the
printer drivers below.
- PCL
- PS3
Device Setings Retrevl 4 7) [Version Information]
8 —-{“M [ S Gl e 5 Click this to display the [Version Information] dialog box.
[ pdmtenge ]| - 6
9 = | = , 7 8) Device Settings Retrieval
This enables SNMP communication between this
equipment and your computer to retrieve the option
e e configuration information.
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9)

Update Automatically

Select this check box to update the option configuration
information automatically every time you open the [Device
Settings] tab.

[Update Now]
Click this to obtain the configuration information from this
equipment immediately.

 If the connection to the equipment has not been
configured correctly, the message “The address of your
machine could not be located. Would you like to find it?”
will be displayed when you click [Update Now]. If it is
displayed, click [Yes] and search for the equipment
using the [Local Discovery] dialog box. After searching
for the equipment, SNMP communication will be
enabled. For the instructions on how to search for the
equipment, refer to the instructions of
TopAccessDocMon.

( note)

+ If you disable SNMP Communication,
TopAccessDocMon notification also will be disabled.

[Restore Defaults]

Click this to restore the configuration of this equipment
displayed in the [Device Settings] tab menu to the original
factory defaults.

Tray Settings

1)

2)

3)

4)

5)

e [Riestore Defauilts,

==l

Tray Settings

Papelr Type:
-] [Thickz

Paper Size:
Tyl [

Attribute:

2 el

Mone

= 3

Ad Plain

A4 Plain Mone

Al Plain Mone

A4 Plain None

MET:  [automatic =] [Plain ~| [Mone -

— (] Override Application Paper Source Seftings

Paper Size
Select the paper size set in each tray.

Paper Type
Select the paper type set in each tray.

Attribute

Select the attribute of the paper. When you set the attribute,
the tray will be selected preferentially according to the print
settings.

Override Application Paper Source Settings
Select this check box to use the paper source setting in the
printer driver rather than the application setting.

[Restore Defaults]
Click this to restore the settings displayed in the [Tray
Settings] dialog box to the original factory defaults.

» Trays selectable differ depending on the option
configuration.

Account Settings

F |
Account Settings @

User Authentication

Off

’]

Enter the user credentials manually

User Mame:
Userdi L

Domain Mame:
LDAP Server Settings
[] Private Print Restriction

[ Hold Print Restriction

[ QK ] [ Cancel

1)

2)

3)

4)

When SNMP communication is enabled, the following
account information is automatically obtained from the
equipment.

User Authentication

Select the authentication method which is to be used. Set it

to correspond to that of your MFP.

- Off — Select this not to perform user authentication.

- MFP Local Authentication — Select this to perform
MFP Local Authentication.

- Windows Domain Authentication — Select this to
perform Windows Domain Authentication.

- LDAP Authentication — Select this to perform LDAP
Authentication.

Enter the user credentials manually

When this check box is selected, you are prompted to enter
your user name and password every time you print a
document. This option is available when any of MFP Local
Authentication, Windows Domain Authentication, or LDAP
Authentication is selected in the [User Authentication] box.

« This option can be used together with any of the user
authentication functions (MFP Local Authentication,
Windows Domain Authentication, LDAP Authentication).

User Name
The user name that is entered to log in to your computer is
displayed.

Domain Name
The domain name on which the equipment belongs is
displayed.
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5) LDAP Server Settings
When you click this button, the [LDAP Server Settings]
dialog box will appear. This option can be selected only
when [LDAP Authentication] is selected in the [User
Authentication] box.
P.34 "Setting up LDAP servers"

6) Private Print Restriction

Select this check box to enable the Private Print Restriction

function.

7) Hold Print Restriction

Select this check box to enable the Hold Print Restriction

function.

For details and setting of the Private Print Restriction
function and Hold Print Restriction function, refer to the
TopAccess Guide.

After you adjust settings in the [Account Settings] dialog
box, make sure to confirm that the settings have been
changed as specified in the printing preferences dialog
box, accessing from the [File] menu > [Printing
Preferences]. You can also confirm that the settings
have been changed as specified on the properties page
of the printer driver when you print documents from
applications.

Setting up LDAP servers

The [LDAP Server Settings] dialog box allows you to register
LDAP servers.

LDAP Server Settings

=3

1 ——— Server Name:
LDAPO3

2—— [

33— Server Mame List:

Mame

LDAPOL
LDAPD2

a—

[ QK J [ Cancel

1) Server Name
Enter the desired LDAP server in this box if needed.

Up to 64 characters (excluding # ; \ =) can be entered for
the [Server Name] box.

2)

3)

4)

[Add]

Click this button to register the LDAP server in the [Server
Name List], which has been entered in the [Server Name]
box.

Server Name List
The registered LDAP servers are displayed in this list. Up
to 16 LDAP servers can be registered.

[Delete]

Click this button to delete an LDAP server in [Server Name
List]. Select the LDAP server that you want to delete in the
list, and click this button.

Customization: [Plug-in] tab

You can enable or disable the Plug-in setting.

-
Customization @é]
Plugin | Language | FDL Settings
[¥] Paper Handling - 1
Image Quality 2
Effect
Templates 4
Add Printer 5
[¥] Tandem Print — 6
Restore Defaults } 7
[ QK ] [ Cancel ] [ Help ]
L

1)

2)

3)

4)

5)

6)

Paper Handling
Select this check box to enable the [Paper Handling] tab.

P.19 "[Paper Handling] tab"

Image Quality
Select this check box to enable the [Image Quality] tab.

P.21 "[Image Quality] tab"

Effect
Select this check box to enable the [Effect] tab.

P.25 "[Effect] tab”

Templates
Select this check box to enable the [Templates] tab.

P.35 "[Templates] tab"

Add Printer
Select this check box to enable [Add Printer] on the
[Others] tab.

P.28 "[Others] tab"
P.31 "Add Printer"

Tandem Print
Select this check box to enable [Output Devices] on the
[Others] tab.

P.28 "[Others] tab"
P.53 "Switching equipment to print jobs"

P.54 "Splitting a print job across two pieces of
equipment (Tandem Printing)"
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7) [Restore Defaults]

Click this to restore the factory defaults on the [Plug-in] tab.

Customization: [Language] tab

You can switch printer driver language.

[EER=x=)

Customization

| Plugin | Language | POL Settings
[Auto i ] 1

[ Restare Defaults }

[ ok

J

Cancel ] [ Help

1) Language

This selects the language to be used.
Auto / Chinese (Simplified) / Chinese (Traditional) /
Danish / Dutch / English (UK) / English (US) / Finnish /
French / German / Italian / Japanese / Norwegian,
Nynorsk / Polish / Russian / Spanish / Swedish/ Turkish/
Czech / Greek / Hungarian / Portuguese (Brazil) /
Portuguese (Portugal)

[Auto] is selected by default. When [Auto] is selected,
the most appropriate printer driver language is
automatically set according to the regional and language
settings in Windows OS.

2) [Restore Defaults]
Click this to restore the factory defaults on the [Language]
tab.

Customization: [PDL Settings] tab

(1 Note)

The PDL setting is available only for the printer drivers
below.

- PS3
-
Customization @Iﬂ—hj
POL Setins
Output PDL: PCLa - | 1
ASCI
Print Error Infarmation
Compress Bitmap
[@]JPEG Compression 2
Bold level: 3
0.017 = [0.000 - L.000]
Restare Defaults ] 4
[ ok ] [ Cancel ] [ Help
1) Output PDL

The setting is fixed to [PCL6] when the PCL printer driver is
used. The setting is fixed to [PostScript] when the PS3
printer driver is used.
2) JPEG Compression
This sends compressed JPEG data to this equipment. This
setting is displayed only when the PCL printer driver is
used.
3) Bold level
This adjusts the boldness level of characters. You can
adjust the preferred level between 0.000 and 1.000. The
default value is “0.017”.

(t Note)

This option may have no effect on some fonts.

4) [Restore Defaults]
Click this to restore the factory defaults on the [PDL
Settings] tab.

H [Templates] tab

You can register print options that you frequently use as a
profile. On the [Templates] tab you can save this profile in a
Template Button. Also you can display a dialog box for
selecting Template Buttons automatically upon printing,
enabling easy printing with profiles.

P.10 "Setting up print options with Template Buttons"

To use a Template Button, you must first save a profile in
this button. For instructions on how to save profiles, see the
following page:

P.9 "Setting print options using profiles"
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Edit Templates
'@' L &l =W A Printing Preferences ]

Basic | Finishing | Paper Handing | Image Quality | Effect | Others| Templates . .

Eivimber of Comad T E98 1 You can edit the settings of the Template Buttons.

BW, Duplex Staple &t 2inl Color Book ‘f_‘z_g_ Duplex & Staple ] 'Edit F— ﬂ
Profile: |BM, Duplex; Staple & 2in1 - 1
Select Profile and Template which you want to edit ‘
BW, Duplex Staple & 2inl Calor Baaklgt, 5 Duplex & Staple

=

i

EIE ! Duplex Staple & 2inl Duplex Staple & Punch
—

ok [ Camcel | [ epaw ][ Hep | e Delete 4

Duplex, Staple & 2inl. Duplex, Staple & Punch

ﬁnmplates Dinlag Box Edit... 4

1) Number of Copies

This sets the number of copies. 1 copy to 999 copies. 1) Profile _ .
This selects the profile to be saved in a Template Button.

2) Template Button

Click this to apply the profile saved in a Template Button to 2) Template Button .
each setting of the printer driver. This selects the Template Button to be edited.

On the Template Button, the name of the profile saved and

e 1€ . . 3) [Save]
the print image of the job appear. 5 factory default profiles This saves the chosen profile in the selected Template
below are saved in a Template Button. You can save up to Button

6 profiles, including 5 default ones.
- BW, Duplex, Staple & 2in1 &) [Delete]
- Color Booklet
- Duplex & Staple
- Duplex, Staple & 2in1
- Duplex, Staple & Punch (! Note)

This deletes the settings of the selected Template Button.

» The print options registered in each profile are not
3) Templates Dialog Box deleted even if you click [Delete].
Select this check box to display the [Templates] dialog box

automatically upon printing. You can select any of the
Template Buttons displayed on the [Templates] dialog box.
This saves you the effort of opening the printer driver menu
and setting up profiles each time you print, in such cases as
when you use profiles frequently.

4) [Edit]
This edits the Template Buttons. Click this to display the
[Edit Templates] dialog box.

P.36 "Edit Templates"
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Printing With Best Functions for

Your Needs

In this section, procedures are given to print various types of

print jobs, using the layout and finishing options. Read this

section before starting printing and select the procedure best

suited for your needs.

P.37 "Printing various print job types"

P.43 "Layout and finishing options in [Basic] tab menu"

P.45 "Layout and finishing options in [Finishing] tab menu"

P.49 "Finishing options in [Paper Handling] tab menu"

P.50 "Finishing options in [Effect] tab menu"

P.52 "Using various types of paper"

P.53 "Switching equipment to print jobs"

P.54 "Splitting a print job across two pieces of equipment
(Tandem Printing)"

Printing various print job types

The printer drivers provide various ways to handle such jobs as
Scheduled Print, Private Print, Hold Print, Proof Print, Overlay
Image file, Store to e-Filing, and Multiple Job Type.

P.37 "Printing scheduled print jobs"

P.38 "Printing private print jobs"

P.39 "Printing hold print jobs"

P.39 "Printing proof print jobs"

P.40 "Creating an overlay file"

P.40 "Storing to e-Filing"

P.42 "Multiple Job Type"

B Printing scheduled print jobs

The Print Scheduling feature allows you to specify the date and
time to print your job. This is especially useful for delaying your
print job until the off-peak hours.

(! Note)

+ Time of the System and MFP should be the same.

Printing on a specified date and time

1 Display the [Basic] tab menu.

2 Select [Scheduled Print] in the [Print Job]
box.

Print Jab:
Neormal Print
Marmal Print
@ Scheduled Print
& Private Print

Elf: Proof Print

Qriginal Paper Size:
Letter (8 12 117) .
1 Print Paper Size:
Same as Original Size -

Paper Source:

2Y
N

53 Hold Print %
+W Printto Overlay File - Paper Tupe:

8 Storeto e-Filing

[E+ Multiple Job Type
= Destination:
L 3

3 Click [...] on the right of the [Print Job] box.
The [Scheduled Print] dialog box appears.

4 Click the arrow button at the [Date] box to
display the Calendar window, and select the
desired date for your print job.

Scheduled Print [

Date  5/10/2013 i iS] Time 1%:15 %
May, 2013 JA

Sun Mon Tue Wed Thu Fri  Sat @

1
12 13 14 15 16 17 18 g
19 20 211 22 23 24 25 2
26 27 28 29 30 A 1
2 3 4 5 6 7 8
[ Today: 5/10/2013

5 Select the [Time] box and click the spin
button to change the time.

Scheduled Print S5

Date 5/10/2013 [F~  Time 18 |2

R

» To change the hour, select the hour number and click
the spin button.

» To change the time, select the time number and click
the spin button.

[ QK ][ Cancel ]
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6 Click [OK]. 7 Select [PRIVATE] on the touch panel.
7 Set any other print options you require and
. -%Memo
click [OK]. (eema)
« If the Private print job list is not displayed, select
Click [OK] or [Print] to send the print job. [PRIVATE] from the box of the job types.
The document will be queued to be printed at the .
specified time and date. 8 Select the desired user name and press
[OK].
H Printing private print jobs
When you want to print private documents, use this feature. « When you enter the nickname for the [User name

(Alias)] box on the [Others] tab, and send the job to the
equipment, its nickname will be displayed on the
Private Print job list. If not, the user name that is
entered to log in to your computer will be displayed on

Printing confidential documents

1 Display the [Basic] tab menu. the Private Print job list.
2 Select [Private Print] in the [Print Job] box. 9 Enter the password for the Private Print job,
which has previously been set via the
computer, and then press [OK].
" Normal print 1 Print Paper Size: * When the user name that is entered to log in to your
'""t computer is used for [User name (Alias)]:
Bl Proafprnt 2 Baper Source: The displayed list contains the Private Print jobs for
D;{', E'!f;,ﬂ = which the same password has been set.
38 Soreto -fling « When the nickname is entered for [User name (Alias)]:
Destination: The displayed list contains the Private Print jobs for

e which the same nickname and the same password

have been set.
3 Set any other print options you require and

click [OK]. 10 Select the deswgd job (_des_lred_document
name) on the private print job list and press

Click [OK] or [Print] to send the print job. [PRINT].
The print job is stored in the Private Print job list in the For the detailed instructions on how to use the control
touch panel display. panel, see the following page:

5 Enter a password in the [Password] box P.71 "Private Print jobs"
and click [OK].
Privake Print =)

Please enter the passward far private print. Acceptable number of characters are between L and 63.

Password  sesessl

|
%1
2

The print job is stored in the Private Print job list in the
touch panel display.

(! Note)

» Enter a password using the alphanumeric characters
and symbol characters (ASCII code characters
between 0x21 to Ox7E) in the [Password] box. The
password must be between 1 and 63 characters.

* When you enter this password on the touch panel
display, confidential documents will be printed. If you
forget it, you will not be able to print them.

6 Press the [PRINT] button on the control
panel.
The print job list is displayed.
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Printing proof print jobs

You can print out one proof copy as a trial first. This helps to
prevent wasting paper. After you proof it, you are prompted to
specify whether you want to continue the print job or delete it.

C

Note)

When you want to print multiple copies, each of which is to
be sent as an individual print job by your application, all the
copies, not just one copy, will be printed even if you set
Proof Print. In such a case, print just one trial copy first, and
then specify the required number of copies on the touch
panel display.

Printing a proof copy

1
2

N O

Display the [Basic] tab menu.
Select [Proof Print] in the [Print Job] box.

Print Jab:

Original Paper Size:
| normal Print - Letter {8 L/2x 11%) -

El Mormal Print

K Print Paper Size:
(© Scheduled Print 1 5, [same s Grigina e -

& Private Print

B Pproof Print Paper Source:
B N
+W€ Print to Overlay File 2 .

Paper Type:
+# Storeto e-Filing ST

S Hulile o Tupe
Destinatian:
L EER—
= -
e Socker

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.
One copy of the document is printed and remaining sets
of job is stored in the Proof Job list in the touch panel
display.

Press the [PRINT] button on the control
panel.

Select [PROOF] on the touch panel.

Select the desired job on the proof print job
list and press [PRINT].

For detailed instructions on how to use the control panel,
see the following page:

P.70 "Proof Print jobs"

H Printing hold print jobs

When you want to print Hold Print documents, use this feature.

Printing hold print documents

1 Display the [Basic] tab menu.
2 Select [Hold Print] in the [Print Job] box.

Print Job: Original Paper Size:

] Normal Print - Letter (6 1/2 % 117) -
& Hormal Print 1 Print Paper Size:

& Scheduled Print [ [same as Oviginl Sze -

& Private Print

El Proof Print Paper Source:

£ iaorn =
52

K : -
W Print to Overlay File REETEE

EW Multiple Joh Type
0m%% Destination:

L 3

Set any other print options as required and
click [OK].

Click [OK] or [Print] to send the print job.
The print job is stored in the Hold Print job list in the touch
panel display.

Press the [PRINT] button on the control
panel.

6 Select [HOLD] on the touch panel.

A W

Select the desired user name.

* When you enter the nickname for the [User name
(Alias)] box on the [Others] tab, and send the job to the
equipment, its nickname will be displayed on the Hold
Print job list. If not, the user name that is entered to log
in to your computer will be displayed on the Hold Print
job list.

8 Select the desired job on the Hold Print job
list and press [PRINT].

For detailed instructions on how to use the control panel,
see the following page:

P.73 "Hold Print jobs"

* When the user name that is entered to log in to your
computer is used for [User name (Alias)]:

The displayed list contains the Hold Print jobs which
have been registered by the selected user.

* When the nickname is entered for [User name (Alias)]:
The displayed list contains all the Hold Print jobs which
have been registered by users having the same
nickname.
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H Creating an overlay file

You can save up to 20 documents as overlay files using printer
driver. You can print an overlay on the foreground or
background of a document. To do that, you must first create an
overlay file.

P.52 "Printing with an overlay file"

( note)

If you save a multi-page document as an overlay file, only
the first page of the document will be saved as an overlay
file.

Both the overlay file and the documents on which you
superimpose the overlay image must be created in the
same size, color mode, and orientation.

Printing a document as an overlay file

Display the [Basic] tab menu.

Select [Print to Overlay File] in the [Print
Job] box.

Print Job:
= Marmal Print =
B Normal Print k

(U Scheduled Print
&

El: Proof Print

Original Paper Size:

Letter (8 1/2x L") -
Print Paper Size:

Same as Original Size -

Paper Source:

Private Print

E&] Hold Print %
=S¥ Print to Overlay File = F—
57 Store to e-Filing 2 [EEF

S Multiple Job Type
T Destination:

i

Click [...] on the right of the [Print Job] box.

The [Overlay Image Name] dialog box appears.

Enter an overlay image name and then click
[OK].

==

Cverlay Image Name

Overlay Image Mame: | Overlay01

cance® 1
2

You can enter up to 63 characters.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

The document is saved as an overlay file.

You can use a created overlay file when you want to
print a document.

P.52 "Printing with an overlay file"

M Storing to e-Filing

The Store to e-Filing feature allows you to send print jobs to e-
Filing on this equipment. The job stored to e-Filing can then be
printed from the touch panel display at a later time. It can be
also composed with other documents using the e-Filing web
utility.

You can select either a [public] or [user] box to store print jobs.
You can also specify a folder in which the print job is to be
stored in these boxes. The public box is shared by all users
who can see the jobs stored in this box. User boxes are boxes
that users can create as desired. Access to user boxes can be
restricted with a password.

(! Note)

When the following paper sizes are selected for the originals
or the print paper, [Store to e-Filing] is not available.
Additionally, when paper of those sizes is also included in a
part of the documents, the printing job cannot be stored in
e-Filing either.

Custom paper

Non-standard size paper (multi-purpose tray)
IndexCard 3x5"

Envelope - Com9

Envelope - Com10

Envelope - Monarch

Envelope - DL

Envelope - CHO3

Envelope - YOU4

Envelope - C5

When you store a document in e-Filing using the printer
driver, the printing image (not the original document in your
computer) will be stored in e-Filing.

Documents stored in e-Filing are retained in the best image
quality for printing. If you want to download them into your
computer in a higher image quality, scan the original
documents and store them in e-Filing.

You can manage the files within a box from the touch panel
display. Refer to the e-Filing Guide to manage files in a
box.

You can also manage the files within a box using the e-Filing
web utility. Refer to the e-Filing Guide.

Saving a print job to a public box

1 Display the [Basic] tab menu.
2 Select [Store to e-Filing] in the [Print Job]

Print Jab: Original Paper Size:
=] Normal Print M= Letter (8 L2x L") -
5 normal print Print Paper Size:
(L scheduled Print 1 e -
& Private Print
El% Praof Print Paper Source:
S i =
+W Print to Overlay File .
Paper Type:
Destinatian:
o PeE—
- -
S Stacker
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3 Set any other print options you require and 3 Set any other print options you require and

click [OK]. click [OK].
4 Select [Public Box]. 4 Select a user box to save a print job and

: § - enter the password (maximum 20-digit) for

el the user box in the [Password] box if
required.
_— rS(me(oe—Flhng =)
e Store to: Password:
01Usens = %
Buxf.u\der: 1 2
When you specify a folder in which the print e
job is to be stored in a Public Box, enter the _

folder name in the [Box Folder] box.
When you specify a folder in which the print

(srmmekn =) . . .
Rl job is to be stored in a user box, enter the
Store to: -
folder name in the [Box Folder] box.
Bax Falder:
Folcler0L s =
e % Store ta: Password:
------
BoxEalder:
Falder0 L
[T Print %
(! Note) 2 =

« [f the entered folder name is not found, a new folder is
created under this box.

« Enter the folder name within 64 characters. (1t Note)

« If the number of folders has reached 100, you cannot

« If the entered folder name is not found, a new folder is
create any more.

created under this box.
6 If you print the job as well as save it to the + Enter the folder name within 64 characters.
Public Box, select the [Print] check box. + If the number of folders has reached 100, you cannot

] create any more.
7 Click [OK]. If you print the job as well as saving to a
8 Click [OK] or [Print] to send the print job. box, select the [Print] check box.
The print job is saved to the public box. Click [OK].

Click [OK] or [Print] to send the print job.

The print job is saved to the specified user box.

o N

Saving a print job to a user box

1 Display the [Basic] tab menu.
2 Select [Store to e-Filing] in the [Print Job]

box.
Print Job: Original Paper Size:

El Mormal Print
(D Scheduled Print
&% Private Print
Elz Proof Print

\ 1 Print Paper Size:
[, |Same o5 Original Size -

Paper Source:

[ Hoiapin o
+¥ Printto Overlay File = : T
‘ z Destination:
= EErR—
- -
L Sacker
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H Multiple Job Type

The Multiple Job Type feature allows you to combine any of
Scheduled Print, Private Print, Hold Print, Proof Print, Proof
Private Print and Proof Hold Print, with Store to e-Filing.

For example, you can store a job in the specified e-Filing of this
equipment and print it at the specified time by combining
Scheduled Print and Store to e-Filing.

To use the Multiple Job Type feature, click [...] on the right of
the [Print Job] box and select the job types to be combined.

( note)

» Before performing Scheduled Print, make sure the date and
time of this equipment and your computer are the same.

* When you print multiple copies, each of which is to be sent
as an individual print job by your application, all of the
copies are printed even if you set Proof Print. In this a case,
perform Proof Print of only one copy first, and then change
the number of copies on the touch panel to print the rest.

» Documents stored in e-Filing are retained with the optimal
image quality for printing. If you want to download them into
your computer with a higher image quality, scan the original
documents and store them in e-Filing.

* When you store a document in e-Filing using the printer
driver, it is stored as an image. This is not stored in e-Filing
in the same way as the original document is stored in your
computer.

* You can manage files in e-Filing on the touch panel. For
instructions on how to manage them, refer to the e-Filing
Guide.

* You can also manage files in e-Filing using the e-Filing web
utility. For instructions on how to manage them with the e-
Filing web utility, refer to the e-Filing Guide.

Printing with the Multiple Job Type feature

1 Display the [Basic] tab menu.

2 Select [Multiple Job Type] in the [Print Job]
box.

Print Job: Original Paper Size:
=], Notmal Print ol Letter (8 1/2x 11") -
El Mormal Print

k 1 Print Paper Size:
Same as Original Size -

Paper Source:

(D Scheduled Print
& Private Print
El* Proof Print

54 Hold Print %

<% Print to Overlay File B Papet Type:

=+ Store ta e-Filing

EX Multiple Job Type
Destination:

e 23

3 Click [...] on the right of the [Print Job] box.
The [Multiple Job Type] dialog box appears.

Select a job type in the [Print Job] box.

The setup screen is switched according to the selected

job type.
» Set [Date] and [Time] if you select [Scheduled Print].
rI\u'1u|ti;:||e Job Type @1
Print Jab: Date Time

Scheduled Print ~ w || 5/10/203  [E~v 2001 |2

Public Box

Ok ][ Cancel ][ Help

» Enter a password if you select [Private Print] or [Proof
Private Print].

[555)

Multiple Job Type

Print Jab: Password

[ Stare to e-Filing

Public Box

OK ][ Cancel H Help

(t Note)

» Enter a password using the alphanumeric characters
and symbol characters (ASCII code characters
between 0x21 to Ox7E) in the [Password] box. The
password must be between 1 and 63 characters.

* When you enter this password on the touch panel
display, confidential documents will be printed. If you
forget it, you will not be able to print them.

If you want to store a print job in this
equipment, select the [Store to e-Filing]
check box.

r 5
Multiple Job Type @

Print Job:

Private Print -

Password

Stare to e-Filing

Stiae ta: Password:

Box Folder:
Ok ][ Cancel ][ Help
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6 Select where the print job is stored at the
[Store to] box.

« If you store the print job in a user box, enter a
password if required.

[555)

Multiple Job Type

Print Joh: Password

Private Print | #essse

Store to e-Filing
Store to:
001 Userdl

Password:

Biox Folder:

K2

Help ]

[ QK H Cancel H

7 When you specify a folder in which the print
job is to be stored in the selected e-Filing,
enter its folder name in the [Box Folder]
box.

==

-
Multiple Job Type

Print Job: Password

Private Print v | #ssses

Stare to e-Filing
Store to:
001 UserQL

Password:

- srnsse

Box Folder:
FolderlL

[ ok

][ Cancel ][ Help

(! Note)

If the entered folder name is not found, a new folder is
created in the selected e-Filing under this name.
Enter a folder name within 64 characters.

If the number of folders has reached 100, you cannot
create any more.

Click [OK].

Click [OK] or [Print] to send the print job.

» If you select [Scheduled Print], the job is printed at the
specified date and time.

If you select [Private Print] or [Proof Private Print], the
job is stored in this equipment as a Private Print job.
Print this job on the touch panel.

P.38 "Printing private print jobs"

If you select [Hold Print] or [Proof Hold Print], the job is
stored in this equipment as a Hold Print job. Print this
job on the touch panel.

P.39 "Printing hold print jobs"

If you select [Proof Print], [Proof Private Print] or [Proof
Hold Print], one sample copy is printed and the rest is
stored in this equipment as a Proof Print job. Print this
job on the touch panel.

P.39 "Printing proof print jobs"

If you select the [Store to e-Filing] check box, the print
job is stored in the specified e-Filing.

Layout and finishing options in [Basic]
tab menu

Using the printer driver, you can set various layout options to
suit your preferences. In this section various printing functions
enabled with the [Basic] tab menu are explained.

P.43 "Fitting images within paper size"

P.44 "Printing color documents in gray scale"

P.45 "Printing color documents in twin colors"

Ml Fitting images within paper size

You can automatically enlarge or reduce an image to fit into a
specified paper size, or manually set the scale to enlarge or
reduce it. Also you can combine the desired paper size and
reproduction ratio.

Printing enlarged or reduced image to fit the
specified paper size

Display the [Basic] tab menu.

1
2

Select the document size on the [Original
Paper Size] box. Then select the paper size
that you want to print at the [Print Paper
Size] box.

Oniginal Paper Sige:
[Letter(s L2 x11)

Print Paper Size:
[Legal (8 L2 14)

i EE 1gage Scale:

100 %o(25-400)

2

The document image is automatically enlarged or
reduced depending on the original paper size and print
paper size.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

The enlarged or reduced image is printed to fit the
specified paper size.

Printing an enlarged or reduced image by
specifying the scale manually

Display the [Basic] tab menu.

1
2

Check the [Image Scale] box. Then enter
the scale.

Original Paper Size:

ILetter (8 U2 x11) -

Print Paper Size: [¥]Image Scale:
Same as Original Size J20] 2-{ %(25-400)

2

The scale can be set from 25% to 400% in units of 1%.
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3 Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

An enlarged or reduced image is printed in the specified
scale.

Combining a paper size and a reproduction
ratio

You can combine the desired paper size and reproduction
ratio, for example, printing an A5 original to A4 copy paper at a
reproduction ratio of 100%.

1 Display the [Basic] tab menu.

2 Select the document size on the [Original
Paper Size] box. Then select the paper size
that you want to print at the [Print Paper
Size] box.

Onginal Paper Sge:

Statement {5 1/2 x8 1/2] -

Print Paper Size: nage Scale:
5\ [Letter 8 125117 - 5 24(25-400)

2

The document image is automatically enlarged or
reduced depending on the original paper size and print
paper size.

3 Check the [Image Scale] box. Then enter
the scale.

Original Paper Sige:

[statementis L2xs 127 ]
Print Paper Size: [7]Image Scale:
Letter (5 1/2 % 117) A [[5 2| %a(25-400)

The scale can be set from 25% to 400% in units of 1%.

Set any other print options you require and
click [OK].

5 Click [OK] or [Print] to send the print job.
The image is printed on paper of the specified size at the
specified reproduction ratio.

M Printing color documents in gray
scale

This equipment can print in color as well as black and white.
The printer driver automatically detects whether the document
uses only color or only black and white, and it prints the
document accordingly. Additionally, you can select the black
and white mode manually to print a color document in the gray
scale to reduce the print cost and consumption of color toners.

Printing a color document in gray scale

1 Display the [Basic] tab menu.
2 Select [Black and White] at the [Color] box.

Restore Defaults 282 Calar:

Details

Auto
Calor

Twin Color | gz L

3 Set any other print options you require and
click [OK].

4 Click [OK] or [Print] to send the print job.

The print job is printed in the gray scale.
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M Printing color documents in twin

colors
This equipment can print in the twin color mode.
When the document is printed in the twin color mode, the black

parts of the document are printed in black and the colored parts
of the document are printed in a specified color.

Printing a color document in twin color mode

Display the [Basic] tab menu.
Select [Twin Color] at the [Color] box.

Restore Defaults F343

1
2

Apply

Click [Details].

The [Twin Color] dialog box appears.

Select a color in which the color parts of the
document are to be printed at the [Color]
box and click [OK].

[

Select the colar you want ta canvert the non-black part of the dacument,

Twin Color

Colar:

M Red
[31

N

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

The print job is printed in the twin color mode.

6

Layout and finishing options in
[Finishing] tab menu

Using the printer driver, you can set various layout options to

suit your preferences. In this section various printing functions

enabled with the [Finishing] tab menu are explained.

0 P.45 "Sort printing"

[0 P.46 "Printing on both sides of a sheet"

[0 P.46 "Making a booklet"

L) P.47 "Printing several pages on one sheet"

0 P.48 "Stapling"

L) P.48 "Dividing one image into multiple sheets (Poster
Print)"

M Sort printing

You can select how multiple copies of a document to be output,
such as separately for each copy, grouping each page.

Sorting printed documents according to the
copies

Display the [Basic] tab menu.

1
2

Enter the number of copies to be printed at
the [Number of Copies] box.

Mumber of Copies: 5 = (1-999)

Display the [Finishing] tab menu.

Select [Sort Copies] icon at [Copy
Handling].

Copv Handling:

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

The printed documents are sorted according to the
copies.

Sorting printed documents according to the
pages

For example, assume that you have a three-page job (A, B, C)
and you want three copies of each page in this order (AAA,
BBB, CCC).

1
2

Display the [Basic] tab menu.

Enter the number of copies to be printed at
the [Number of Copies] box.

Mumber of Copies: 5 = (1-099)

Display the [Finishing] tab menu.

Select [Group Copies] icon at [Copy
Handling].
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Set any other print options you require and
click [OK].

6 Click [OK] or [Print] to send the print job.
The printed documents are sorted according to the
pages.

M Printing on both sides of a sheet

You can print on both sides of the paper.

Printing on both sides of paper

Creating a booklet

1 Display the [Finishing] tab menu.

2 Select the [2-Sided Printing] check box and
select the direction to be printed.

|| 2-Sided Printing: ‘ ‘

% g
2

Long Edge — Select this to print on both sides of the
paper with a margin on the long edge.
Short Edge — Select this to print on both sides of the
paper with a margin on the short edge.

* You can also set booklet printing at the [2-Sided
Printing] option by selecting the [Booklet] icon. For
instructions on how to perform booklet printing, see the
following section.

P.46 "Making a booklet"

3 Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.
The print job is printed on both sides of paper in the
specified direction.

H Making a booklet

You can create a document in a book- or magazine-style
publication by selecting the Booklet option.

For example, if you create a document on Letter-size paper
(872 x 11 inches) and then print in booklet mode, the yield is a
5%2-x-8"%- inch booklet. Each page has been scaled to fit on
half a sheet and reordered so that the booklet is properly
paginated when folded.

To retain your original document size when printing booklets,
select the booklet size to be the same as your original
document size.

1 Display the [Finishing] tab menu.
2 Select the [2-Sided Printing] check box and
select the [Booklet] icon.

2-Sided Printing:

N2

3 Click [Details].
The [Booklet Details] dialog box appears.

4 Select the booklet size at the [Output
Document Layout] box.

Booklet Details [

Output Dacument Layaut:
Letter - Half on Letter -

Page Order
123 321
£ -

5] &)

@ From LefttoRight () Fram Right to Left

Margin

Center:
ESN = inches (0.00 - 0.67)

Qutgr:
E o S inches (0.17 - LIT)

Units:
@ inch @ mm

[ Booklet without Center Margin

[ Restore Defaults

A5 on A4 — Select this to print an A5 size booklet. Every
2 pages are printed on A4 paper to fit on half a sheet
(A5).

1/2 Folio on Folio — Select this to print a 1/2 Folio size
booklet. Every 2 pages are printed on Folio paper to fit on
half a sheet.

A6 on A5 — Select this to print an A6 size booklet. Every
2 pages are printed on A5 paper to fit on half a sheet
(AB).

Letter-Half on Letter — Select this to print a 1/2 Letter
size booklet. Every 2 pages are printed on Letter paper to
fit on half a sheet.

1/2 LG on LG — Select this to print a 1/2 Legal size
booklet. Every 2 pages are printed on Legal paper to fit
on half a sheet.

1/2 Statement on Statement — Select this to print a 1/2
Statement size booklet. Every 2 pages are printed on
Statement paper to fit on half a sheet.

1/2 13LG on 13LG — Select this to printa 1/2 13 inch LG
size booklet. Every 2 pages are printed on 13 inch LG
paper to fit on half a sheet.

1/2 8.5SQ on 8.5SQ — Select this to print a 1/2 8.5 inch
SQ size booklet. Every 2 pages are printed on 8.5 inch
SQ paper to fit on half a sheet.

32K on 16K — Select this to print a 32K size booklet.
Every 2 pages are printed on 16K paper to fit on half a
sheet.
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1/2 Executive on Executive — Select this to print a half
of Executive size booklet. Every 2 pages are printed on
Executive paper to fit on half a sheet.

1/213.5" LG on 13.5" LG — Select this to print an half of
13.5 inch LG size booklet. Every 2 pages are printed on
13.5 inch LG paper to fit on half a sheet.

1/2 (Custom) on (Custom) — Select this to print a half of
customized size booklet. Every 2 pages are printed on
customized size paper to fit on half a sheet.

Select the page order for booklet in the
[Page Order] option.

From Left to Right — Select this to print the pages from
left to right.

From Right to Left — Select this to print the pages from
right to left.

6 If you want to add a margin space between
facing pages, enter a width in the [Center]
box, and if you want to add a margin on the
outside edge, enter a width in the [Outer]
box.

* You can change the unit of the margin at the [Units].

» The center margin can be set from 0.00 inch to 0.67
inches in units of 0.01 inch when the unit is inches, and
from 0.00 mm to 16.90 mm in units of 0.10 mm when
the unit is mm.

The printed images will be reduced according to the
margin setting.

* The outer margin can be set from 0.17 inch to 1.17
inches in units of 0.01 inch when the unit is inches, and
from 4.20 mm to 29.60 mm in units of 0.10 mm when
the unit is mm.

The printed images will be reduced according to the
margin setting.

(Gems)

» If you select the [Booklet without Center Margin] check
box, the value in [Center] becomes invalid and the
center margin becomes 0 mm (inches).

Click [OK] to close the [Booklet Details]
dialog box.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.
The print job is printed as a booklet.

(! Note)

 |If this is not installed, fold the printed document
manually.

H Printing several pages on one sheet

The N-up feature allows you to print several pages of a
document on one sheet of paper. This feature is very useful for
browsing a large number of pages for appearance or page
order.

For example, to check the navigation path of a number of web
pages or review the narrative of a slide presentation, using N-
up is not only convenient but conserves paper as well.

(@reno)

When [Overlay Image] is selected together with the N-up
feature, the overlay images are printed per sheet, not per
page. If you want to print them on each page, select the
[Print on Each Page] check box in [Overlay Image] on the
[Effect] tab.

P.25 "[Effect] tab"

Printing multiple pages per sheet

1 Display the [Finishing] tab menu.

2 Select how many pages you want to print

on a single sheet at the [Number of pages
per Sheet] box.

|¥| Mumber of pages per Sheet: ‘

EE——
quJJJ

2 pages — Select this to print images from 2 pages
arranged on one sheet.

4 pages — Select this to print images from 4 pages
arranged on one sheet.

6 pages — Select this to print images from 6 pages
arranged on one sheet.

8 pages — Select this to print images from 8 pages
arranged on one sheet.

9 pages — Select this to print images from 9 pages
arranged on one sheet.

16 pages — Select this to print images from 16 pages
arranged on one sheet.

Select how the pages are arranged on one
sheet in the [Direction of print] option.

Direction of Print: ‘

HEM

WARardare Arannd Danac

Left to Right — Select this to arrange pages horizontally
from the left and printed top to bottom on one sheet.
Right to Left — Select this to arranged pages
horizontally from the right and printed top to bottom on
one sheet.

Left to Right by column — Select this to arrange pages
vertically from the top and printed left to right on one
sheet.

Right to Left by column — Select this to arrange pages
vertically from the top and printed right to left on one
sheet.

(@)

» Items that can be selected in [Direction of print] may
vary depending on the number of pages selected at
the [Number of pages per Sheet] box.
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4 'fyouwantto draw aline around each page, M Dividing one image into multiple
select the [Draw Borders Around Pages] sheets (Poster Print)
check box.
. . . You can print one large image into more than one sheet of
Set any other print options you require and paper by dividing it. The divided images on the multiple sheets
click [OK]. of paper are then reconnected, so that you can create a large

publication such as a poster.

6 Click [OK] or [Print] to send the print job.

Multiple pages are printed per sheet. (! Note)
* The Poster Print option is not available when any of the
[ | Stap“ng Custom Paper Size, Number of pages per sheet, 2-Sided
Printing, Watermark, Overlay Image and Sheet Insertion
You can staple sets of paper to exit from the equipment. options is set.
» The Poster Print option is available only when any of the
(! Note) sizes below is selected for [Print Paper Size] on the [Basic]
tab.

» Stapling is not available if a Finisher is not installed. A4, LT

Stapling the paper Performing Poster Print

1 Display the [Finishing] tab menu.

1 Display the [Finishing] tab menu.
2 Select the [Staple] check box. Select a

2 Select the [Poster Print] check box and

stapling option. then click [Details].
‘ Paoster Print:
NS N2
Upper Left — Select this to staple the printed document [ ok || cancel |[ apple ][ Hep
at the upper left. )
The [Poster Print] dialog box appears.
(! Note)
+ The selectable options vary depending on the paper 3 _seIeCt _the r!umber of sheets _on which the
size. image is printed, and then click [OK].
3 Set any other print options you require and | e e |
click [OK]. | |

Clutput Mumber of Sheets

Click [OK] or [Print] to send the print job.
. EE=E
The output is stapled for each copy. s [=l=5]

o

1x2 — Select this to divide the image into 2 sheets.
2x2 — Select this to divide the image into 4 sheets.
3x3 — Select this to divide the image into 9 sheets.
4x4 — Select this to divide the image into 16 sheets.
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(1 Note)

* [1x2] is selectable only when A4 is selected for [Print
Paper Size].

* When you use the Poster Print option, disable the [Do
not Print Blank Pages] option on the [Others] tab. If you
use the Poster Print option while [Do not Print Blank
Pages] is left ON, blank pages in the divided image are
not printed.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

The image is divided and printed into the specified
number of sheets of paper.

Finishing options in [Paper Handling]
tab menu

Using the printer driver, you can set various layout options to
suit your preferences. In this section various printing functions
enabled with the [Paper Handling] tab menu are explained.
P.49 "Inserting different types of paper"

P.50 "Interleaving pages"

M Inserting different types of paper

You can insert a different type of sheet into a specified location
in the printed documents. This is useful when you want to add
front and back covers, or sheets between chapters. Both
printed and blank sheets can be inserted.

Printing or inserting a front cover and back
cover

1 Display the [Paper Handling] tab menu.

2 To print or insert a front cover, select the
[Use Front Cover] check box and select the
tray where the cover paper is loaded at the
[Source] box. Then select whether you are
inserting a blank cover or printed front
cover at the [Print Style] box.

DJ] || Use Frant Caver: %

Saurce: Print Style:

1
%ﬂ ’Do not print an page -
2 | \3

Do not print on page — Select this to insert a blank front
cover.

Print one side of the page — Select this to print the first
page of the document on a front side of a cover.

Print both sides of page — Select this to print the first
two pages of the document on both sides of a cover.

(1 Note)

* When [Auto] is selected in the [Source] box, the paper
is automatically selected according to the printed
document size.

’Auto

* Toinsert thick paper, select Multi-Purpose Tray and set
Thick for [MPT] for [MPT] in the [Tray Settings] dialog
box of the [Device Settings] tab in the printer driver.

» [Print both sides of page] is available only when 2-
Sided printing is enabled at the [Finishing] tab.

To print or insert a back cover, select the
[Use Back Cover] check box and set the
[Source] and [Print Style] options that you
require.

E Use Back Cover: %1

Source: Print Style:

Do nat print on page

’Auto -

)

How to set the Source and Print Style options is the same
as for the [Use Front Cover] option.

To print or insert sheets between the pages,
select the [Insert Pages] check box and
click [Edit].
gj [ Insert Pages:
T

The [Insert Pages] dialog box appears.

(1 Note)

» Up to 50 pages can be inserted.

Enter the page numbers to which you want
to insert the sheet in each [Page] box and
select the [Print Style], [Paper Source], and
[Paper Type] options as you require.

==

Insert Pages

Page: Print Style: Paper Source: Paper Type:
Blank Auta Plain =
Blan Auta Plain L
Blani
Blan

k
k Auto Plain
k

Blank Auto Plain
k
k
k

Auto Plain

Blani
Blan|
Blani

Auto Plain
Auto Plain
Auto Plain

(e
.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

A front cover and back cover are inserted into the printed
document.
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H Interleaving pages

This feature is useful when you want to insert a different type of
paper, or from another source, between every page of your
print job. For example, you could use this option to insert blank
or color sheets between overhead transparencies.

Inserting sheets between every page of a print
job

1 Display the [Paper Handling] tab menu.

2 To insert sheets between every page, select
the [Interleave Pages] check box and select
the tray where the desired paper is loaded
at the [Source] box.

(! Note)

Ry
When [Auto] is selected in the [Source] box, the paper
is automatically selected according to the printed
document size.

To insert thick paper, select Multi-Purpose Tray and set
Thick for [Paper Type] for [MPT] in the [Tray Settings]
dialog box of the [Device Settings] tab in the printer
driver.

@] || Interleave Pag
Source:
’Auto

’]

N

W2

To print the previous page on interleaved
sheets, select the [Duplicate] check box.

This equipment prints every previous page on interleaved
sheets which are inserted after the page so that you can
duplicate a document.

4 Set any other print options you require and
click [OK].

5 Click [OK] or [Print] to send the print job.

The sheets are interleaved between every page.

Finishing options in [Effect] tab menu

Using the printer driver, you can set various layout options to
suit your preferences. In this section various printing functions
enabled with the [Effect] tab menu are explained.

P.50 "Printing with watermarks"

P.52 "Printing with an overlay file"

M Printing with watermarks

Watermarks overprint your document with useful information,
such as [TOP SECRET,] [CONFIDENTIAL,] [DRAFT,]
[ORIGINAL,] or [COPY.]. You can choose from several
predefined watermarks or you can create and save your own
custom watermarks.

Watermarks are text only. To add graphics or other document
elements, use image overlays instead.

Printing a watermark

Display the [Effect] tab menu.

Select the watermark to be printed at the
[Watermark] box.

Watermark:

#] [nione

Mane
TOP SECRET

DRAFT 2
ORIGIMAL
oy

(! Note)

You can create a new watermark if there is none you
want to apply on the box.

P.51 "Creating or editing a watermark"

If you want to print the watermark on only
the first page, select the [Print on First Page
Only] check box.

Watermark:

#||conpmenmat

Chgee |
rint an First Page Only

’]

H Delete ]

Edit...

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

The print job is printed with the watermark.
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Creating or editing a watermark 8 To rotate the watermark, enter the number
of degrees in the [Angle] box.
1 Click [Add] to create a new watermark, or * You can entgr from -90 degrees to 90 degrees in units
of 1 degree in the [Angle] box.

select one that you want to edit and click

[Edit] to edit t K * You can also set the angle using the scroll bar.
It] O edIt a watermark.

9 Select how the watermark text is printed

Watermark: from [Solid], [Draw as Outline], and
7 [one | [Transparency].
Edit Delete Solid — Select this to print a solid type of watermark.
- Draw as Outline — Select this to print an outline type of
Print on First Page Only watermark.
The [Watermark] dialog box appears. Transparency — Select this for a transparent watermark.
Set the transparent ratio from 0 to 100% in units of 1%.
(Watermark =) You can also set the transparent ratio using the scroll bar.
Caption: 10 Click [OK] to save the watermark settings.
ijfz:;e: e The watermark is added or edited.
Arial v] [Regular -

Font Size:
12 2 pt (6-300)

Deleting a watermark

Calar:

[. Gray v” Browse... ]

Position Angle: = (! Note)
_ 0 = ll 3
R=x7 -8 0 a0 * You can delete the default watermarks. However, they
€ + 3 Print Style cannot be restored by clicking [Restore Defaults].
g ¥y @ Salid
o B s Cutine 1 Select the watermark that you want to
50 ‘ . delete at the [Watermark] box.
Watermark:
EI [Watermarkﬂl ,ﬂ
2 Enter the watermark text in the [Caption] [ Adde ][ Edit.. || De|ege£\31
box' [] Print on First Page Only 2
You can enter up to 63 characters for the [Caption] box.
However, if too many characters are entered, the 2 Click [Delete].
watermark may not be printed correctly. The [Confirm Delete] dialog box appears.
3 Select the position of the watermark in 3 Click [Yes].
[Position].
Select the desired icon for the position. i Confirm Delete @"‘

Select a font for the watermark at the [Font
Name] box.

Are you sure vou want to delete it?
Select a font style for the watermark at the

[Style] box. T [ o
6 Enter the font size in the [Font Size] box. S RJ —

You can enter any integer between 6 and 300pt in units of -
1pt.

The watermark is deleted.
7 Select a color for the watermark at the

[Color] box.
If your preferred color is not listed in the box, click
[Browse] to display the color palette and add your color.

(1 Note)

* When [Black and White] is selected at the [Color] box
on the [Basic] tab, the [Color] box is not available.
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M Printing with an overlay file

Using image overlays ensures that widely-used images are
readily available and consistently reproduced. Image overlays
are independent documents that are merged into other
documents during printing and thereby increase the time
required to print a job. To superimpose text on your document,
it may be faster to use watermarks.

To print with an overlay file, you must first create an overlay file.

P.40 "Creating an overlay file"

( note)

When [Overlay Image] is selected together with the N-up
feature, the overlay images are printed per sheet, not per
page. If you want to print them on each page, select the
[Print on Each Page] check box in [Overlay Image] on the
[Effect] tab.

P.25 "[Effect] tab"

Both the overlay file and the documents on which you
superimpose the overlay image must be created in the
same size, color mode, and orientation.

Printing an overlay image as a print job

Display the [Effect] tab menu.

Select the overlay image name to be used
in the [Overlay Image] box.

Overlay Image:

(5¢] [hiane

Maone
Multiple Overlays

2

Y]

)|

Chrarlauil?

(! Note)

If you use different overlay images for odd/even pages
or use overlay images only for the specified pages,
select [Multiple Overlays] and set them in its dialog
box.

P.28 "Multiple Overlays"

If you want to print the overlay image over
the document, select the [Print Over the
Document] check box.

Overlay Image:

EHClverlayUl N

N

[ Details.. | [ Delete |1
Erint Over the Document

2‘ an Each Paae

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

« The print job is printed with the overlay image.

Deleting an overlay image

1

Select an overlay image that you want to
delete at the [Overlay Image] box.

COverlay Image:

E ’Overlayﬂl N
Y]
[ Details.. N [ Delete
Print Over ZDocument
[ Print an Each Paae

Click [Delete].

The [Confirm Delete] dialog box appears.

Click [Yes].

”]

-
Confirm Delete

)

Are you sure vou want to delete it?

The overlay image is deleted.

Using various types of paper

This equipment allows you to print on various types of paper.
The procedure below is for print jobs which require precautions
before you place the paper.

P.52 "Printing on paper larger than standard sizes"

H Printing on paper larger than standard
sizes

The procedure below is for printing on paper larger than
standard sizes defined in the custom paper size setting.
(Example: Largest size: 12.34 x 47.24 inches (313.4 x 1200
mm))

Custom paper sizes can be defined in the [Other] tab menu.
P.31 "Custom Paper Size"
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Printing on paper larger than standard sizes

1 Display the properties of the printer driver
and select the custom paper size in [Print
Paper Size] of the [Basic] tab menu before
starting printing.

Original Paper Size:

[Lettel (8 L/2x11") v]

Print Paper Size:
[Same as Oniginal Sze VI
Index Card (3 x5") l’\?' -
Executive (7 1/4= 10 1/2")

% Envelope COMY (3 7/8 %8 7/87)
Env-Comld {4 1/8 =9 L/2")
Env-Monarch (3 7/8 %7 L/2")
Envelope DL {110 x 220mm)
Envelope Chao-3 (120 x 235mm)

Envelope You-4 (105 x 235mm)]
Envelope C5 (162 x 229mm)
Custom Paper 1 (8.50 x 11.0Qinch)
Customn Paper 2 (3.50 x LLINZ)

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

Place paper larger than the standard sizes
on the multi-purpose tray.

(1 Note)

* Do not mix it with other sizes.

» Print one sheet by one from the multi-purpose tray
even if you have set the number of copies as more
than one.

5 Press [JOB STATUS] on the touch panel.

The paper type selection screen on the [SUPPLY] tab
appears.

AW

Select the paper type corresponding to that
of the placed paper.

Press the [START] button on the control

panel.

» The print job is printed on paper larger than the
standard sizes.

» For the detailed instructions on how to use the control
panel, see the following page:
P.68 "Monitoring the Print Job Status"

Inserting from the multi-purpose tray

When the paper is being fed into the equipment

(1 Note)

» Do not mix paper of different sizes.

* Place one sheet at a time on the multi-purpose tray even if
you wish to print multiple copies.

« Slightly curl the paper. Hold it gently as it is being fed into
the equipment.

» Be careful not to cut your fingers on the edge of paper when
you hold it.

* Make sure that the trailing edge of the paper will not be fed
into the equipment while you are holding it.

» The paper will be printed with a resolution of 300 dpi.

When the paper is coming out of the equipment

(1 Note)

» Hold the paper gently as it is coming out of the equipment.

« Be careful not to cut your fingers on the edge of paper when
you hold it.

* Do not pull out the paper forcibly as it is exiting from the
equipment.

Switching equipment to print jobs

When more than one piece of MFP exists over a network, you
can switch it to another one on the printer driver menu.

If the equipment that you intended to use is busy with a large
number of print jobs, for example, you can send your job to
another piece of MFP that is currently holding no print jobs and
have it printed.
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Switching equipment to print jobs

1 Display the [Others] tab menu.
2 Click [Output Devices].

[¥] SNMP Communication [ SMME Settings ]

Output Devices Add Printer
N

W

[ Custam Paper Size ]

The [Output Devices] dialog box appears.
3 Select [Print Job to Selected Devices].

Cutput Devices Iﬁ

Output Tatal Copies:
@NPrint Job to Selected Devices 1 :
i.:Job across Selectec Devices Auto

: (1-999)

[ o wwman B

None L[t - |(1-909)

[] Always Use This Setting %z

[ Ok ][ Cancel ][ Help ]

4 Select the desired equipment in the
[Selected Devices] boxes.

(1 note)

* You can select more than one piece of equipment in
the [Selected Devices] boxes. In this case, the same
number of copies is printed from all of the pieces of
equipment you selected.

* When you select the equipment in the [Selected
Devices] boxes, make sure to select that which
supports features enabling all the print options of the
job.

- Select equipment which enables stapling if the job
needs that.

+ If you select the [Always Use This Setting] check box,
you can omit the setting of the [Output Devices] dialog
box from the next time.

» Equipment selected in the [Selected Devices] boxes
must be registered in [Printer Folder]. If you want to
use equipment not registered in [Printer Folder], add it
in [Add Printer] on the [Others] tab of printer driver.

P.31 "Add Printer"

Click [OK] to close the [Output Devices]
dialog box.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

A job is printed on the selected equipment.

(1 Note)

 If the selected equipment does not support features
enabling the print options of the job, printing may not
be performed properly.

» Department code confirmation for the selected
equipment is not performed when the job is printed
from the selected one. If a department code specified
in the [Department Code] box on the [Others] tab is not
recognized on it, Department Management for this print
job is not performed.

Splitting a print job across two pieces of
equipment (Tandem Printing)

This feature splits one print job across two pieces of equipment
to print it by means of copies.

If you have to print documents with a large number of pages in
a large number of copies, for example, you can have two
pieces of MFP on a network share this job to print by copies
simultaneously, so that it can be done in a shorter time.

Splitting a print job across two pieces of
equipment (Tandem Printing)

1 Display the [Others] tab menu.
2 Click [Output Devices].

[¥] SMMP Cammunication [ SMIME Settings ]

[ Output Devices N ] [ Acld Printer ]

A\y

[ Lustom Paper Size ]

The [Output Devices] dialog box appears.
3 Select [Split Job across Selected Devices].

r ~
Output Devices Iﬁ
Output Total Capies:

() Print lab to Selected Devices 10 :
@NSplit Job across Selected Devices [ Auto

oo -'n.";,...
’ e pEeEE R vl 5 (1-999)

(1-999)

-t

[T] Always Use This Setting %z

ok ) cancel || Help |

4 Select two pieces of equipment in the
[Selected Devices] boxes and then specify
the number of copies for each one.

(1t Note)

« If you select the [Auto] check box, the number of
copies set in the [Total Copies] box is automatically and
equally allocated to two pieces of equipment.
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* When you select the equipment in the [Selected
Devices] boxes, make sure to select that which
supports features enabling all the print options of the
job.

- Select equipment which enables stapling if the job
needs that.

 If you select the [Always Use This Setting] check box,
you can omit the setting of the [Output Devices] dialog
box from the next time.

» Equipment selected in the [Selected Devices] boxes
must be registered in [Printer Folder]. If you want to
use equipment not registered in [Printer Folder], add it
in [Add Printer] on the [Others] tab of printer driver.

P.31 "Add Printer"

5 Click [OK] to close the [Output Devices]
dialog box.

Set any other print options you require and
click [OK].

Click [OK] or [Print] to send the print job.

A job is printed on the selected equipment.

(1 Note)

« If the selected equipment does not support features
enabling the print options of the job, printing may not
be performed properly.

» Department code confirmation for the selected
equipment is not performed when the job is printed
from the selected one. If a department code specified
in the [Department Code] box on the [Others] tab is not
recognized on it, Department Management for this print
job is not performed.
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PRINTING FROM Macintosh

Printing From Application

H Setting options and printing from
Macintosh Computers

In Mac OS X applications, print options are set from both the
[Page Setup] dialog box and the [Print] dialog box.

Printing from Macintosh applications

1 Open afile and select [Page Setup] from the
[File] menu of the application.

2 Select the name of the equipment in the
[Format For] box and specify the Page
Setup settings for your print job.

Settings: | Page Attributes i

Format For: | 192.168.222.129
MC780_ES7480 MFP,MPSQQm:-%
Paper Size: | A4 il
210 by 297 mm

QOrientation:

Scale: %

[ Cancel | [0

Setting the Page Setup varies depending on how you
want to print a document.
P.56 "Page Attributes"

Click [OK] to save the Page Setup settings.

Select [Print] from the [File] menu of the
application.

AW

5 In the dialog box that appears, make sure
the name of the equipment is selected at
the [Printer] box and specify the Print
settings for your print job.

Printer: | 157.69.73.250 RIS
|

]
Presets: | Standard lil%

Copies: |1 ™ Collated || Two-Sided

Pages: eAII
C}From: 1 to: (1

Paper Size: | A4 b 20.99 by 29.70 cm

Orientation

TextEdit ]

[_] Print header and footer

J—

Setting the Print Setup varies depending on how you
want to print a document.

(! Note)

* The [Print] dialog boxes vary depending on
applications.

6 Click [Print] to print a document.

(1 Note)

* The content set in the [Print] dialog box can be saved as
[Presets]. Select [Save as] in the [Presets] box and save it
under the desired name. If you use this preset content as a
default setting, select it in the [Presets] box.

Page Setup dialog

The [Page Setup] dialog boxes can be displayed by selecting
the [Page Setup] command from the [File] menu of the
application.

In the [Page Setup] dialog boxes, you can specify the Page
Attributes settings and manage the Custom Page Size
settings.

(1 Note)

» The [Page Setup] dialog boxes vary depending on
applications. In some applications, it is not included in the
[File] menu, but in the [Print] dialog boxes.

H Page Attributes
Settings: | Page Attributes &)
1 ————— FormatFor: | 192.168.222.129 )
MC780_ES7480 MFP_MPS4242mc-X4
2 ——————— PaperSize: | A4 o)
210 by 297 mm
3 ———— Orientation: T@ Tf
(Carc ]

1) Format For
This selects the machine to be used for printing.
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2) Paper Size
This selects the size of a document to be printed.
Available original paper sizes are listed below:

* A4 (210 x 297 mm)

* A5 (148 x 210 mm)

+ B5(182 x 257

» Folio (210 x 330 mm)

* A6 (105 x 148mm)

» Postcard

* Letter (8 1/2 x 11")

* Legal (8 1/2 x 14")

» Statement (5 1/2 x 8 1/2")
+ 13"LG (8 1/2x 13")

*+ 8.5"SQ (8 1/2x81/2")

* 16K (195 x 270 mm)

* 13.5"LG (8 1/2 x 13.5")

* IndexCard (3 x 5")

» Executive (7 1/4 x 10 1/2")

3) Orientation
This sets the paper printing direction.
- Portrait — The document is printed in the portrait
direction.
- Landscape (90 degree) — The document is printed in
the landscape direction from left.

4) Scale
This changes the size of the printed image on the page.
Enter the zoom ratio to enlarge or reduce an image. You
can set any integer from 1 to 10000(%) for the zoom ratio.

l Custom Page Sizes

The PPD file for this equipment supports the Custom Page
Sizes.

(2 Note)

* When you print on paper larger than standard sizes, print
one sheet at a time.

P.52 "Printing on paper larger than standard sizes"

» The paper sizes that can be set for the Custom Paper Size
differ depending on the model to be used.

Creating Custom Page Size

1 Select [Manage Custom Sizes] in the [Paper
Size] box.

12 x 18"
13" LG (8 1/2 x 137)

OO
—————————— 16K (195 x 270mm) _
: 305 x 457mm
Settings 350 y 450mm )
320 x 460mm
Format Fot 857 SQ(8 1/2 x 8 1/27 ]
8K (270 x 390mm)
A3
Paper Size v A4 B
AS
Ab
Orientation  B3JIS
Computer (10 1/8 x 14")
scale  Folio
JB4
Ledger
Statement (5 1/2 x 8 1/2")
@ US Legal

US Letter

9 Click [+].

Custom Paper Sizes

Paper Size

width Height

Non-Printable Area:

User Defined

Left Right

Bottom

N
A\

Duplicate

v

@

.
Ceancel)

A new custom page size name is added to the list.

« If you want to create a new custom page size by
duplicating an existing custom page size, select the
custom page size name on the list and click
[Duplicate].

Double-click the added custom page size
name on the list and rename the custom
page size.

Custom Paper Sizes

Custom01 29.7 cm

Height

20.99 cm
Width

Paper Size:

Non-Printable Area:

| User Defined

9

0.63 cm
Top

0.63 cm
Left

0.63 cm

1.45 cm Right
Bottom

+ | = | Duplicate

@ s ceneeig
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4 Enter the width and height in the [Paper 1) Copies . .
Size] boxes, and select the machine name This sets the number of printed copies.
of this equipment in the [Printer Margins] 2) Collated
box. Select this check box for sort-printing (1, 2, 3... 1, 2, 3...)
Custom Paper Sizes 3) Pages
S— N — This sets the range of pages to be printed.
e e Z:vlujn(m% Hj:hﬁ"f}\ - All — Select this to print all pages.
Non-Printable Areai *\) ] 2 - From/to — Select this to specify the pages to be
BIETIEN ]% printed. Enter the page range in the From and to box.
0.42 cm
azem] TP Y C
S 4) Two-Sided
= i This sets two-sided printing. When you select this check
e box, [Long-Edge binding] is automatically selected in the
@ () G [Two-Sided] box in the Layout menu.
H Layout
In the Layout menu, you can set N-up printing (multiple pages
per sheet).

* Please use the margin settings that are automatically
entered by selecting the machine name in the [Printer

Margins] box Printer: | 157.69.73.250 M
+ You can delete the created custom page size by Fresets: | Standard L
C|iCking [-] Copies: |1 ™ Collated | Two-Sided
Pages: @ All
5 Click [OK]. O From: |1 to: |1
The Custom Page Size is saved and it can be selected in Bopsroizg D 2l st oo
the [Paper Size] box in the Page Attributes menu. orientation: | I &| | T[s7
Layout s ]
Print dialog 1 ——————— Pages per Sheet: | 1 e
The [Print] dialog boxes can be displayed by selecting the 3 —— =
[Print] command from the [File] menu of the application. 4 L m—————
| Reverse page orientaton ——— 8 — §

(! Note) :lr\ip horizontally

» The [Page Setup] dialog boxes varies depending on
applications. In some applications, [Page Setup] may not be (_Cancel )
included in the [File] menu, but in the [Print] dialog boxes.

e Thel t of th tting it d di th
e layout of the setting items may vary depending on the 1) Pages per Sheet

type of your Mac OS. This sets the number of multiple pages printed on one
sheet. The pages are reduced to fit the selected paper size
[ | Copies & Pages automatically and are printed.
- 1 — Select this if you do not wish to enable N-up
In the Copies & Pages menu, you can set general print options printing.
such as the number of copies, and sort printing. - 2 — Select this to print images from 2 pages arranged

on one sheet.
- 4 — Select this to print images from 4 pages arranged

Printer: | 157.60.73.250 i) on one sheet.
e | F 2 - 6 — Select this to print images from 6 pages arranged
1 —— Copies: 1 | [ Collated [ Two-Sided on one sheet.
3 ages: @l ' 4 - 9 — Select this to print images from 9 pages arranged
Sl | B on one sheet.

e e—E - 16 — Select this to print images from 16 pages
| arranged on one sheet.

Orientation:

TextEdit I ‘

[l Print header and footer

(Cancel) R
Cancel Print

cemmididis.
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2) Layout Direction
This sets how pages are arranged on one sheet. This is
available only when N-up printing (printing multiple pages
on one sheet) is set.

- Across Left to Right Before Down — Pages arranged
horizontally from left to right and then top to bottom on
one sheet.

- Across Right to Left Before Down — Pages arranged
horizontally from right to left and then top to bottom on
one sheet.

- Down Before Across Left to Right — Pages arranged
vertically from top to down and then left to right on one
sheet.

- Down Before Across Right to Left — Pages arranged
vertically from top to down and then right to left on one
sheet.

3) Border

Select if a border line is to be drawn on each page.

- None — Select this if no border line is to be drawn.

- Single Hairline — Select this to draw a single hairline
for the border.

- Single Thin Line — Select this to draw a single thin
line for the border.

- Double Hairline — Select this to draw a double hairline
for the border.

- Double Thin Line — Select this to draw a double thin
line for the border.

4) Two-Sided

This sets whether or not you want to print on both sides of

the paper.

- Off — Select this when you do not want to print on both
sides of the paper.

- Long-Edge binding — Select this to bind along the
long edge side of the paper. The direction to be printed
on the back side of the paper differs depending on the
orientation.

Portrait Landscape

- Short-Edge binding — Select this to bind along the
short edge side of the paper. The direction to be printed
on the back side of the paper differs depending on the
orientation.

Portrait Landscape

5) Reverse page orientation
This sets the paper exit orientation. When the orientation of
the paper is reversed with this setting, the top of the paper
comes to the control panel side.

6) Flip horizontally
Select this check box to perform mirror printing of a page.

B Paper Handling

In the Paper Handling menu, you can set Reverse page order
printing and Odd or Even numbered page printing.

Printer: [ 157.69.73.250 =)

Presets: | Standard 3]

Copies: |1 M collated || Two-Sided

Pages: & All

O From: 1 to: (1
Paper Size: | A4 s ] 20.99 by 29.70 em
Orientation Ii_
Paper Handling -
1 —————— Pages to Print: | All pages ; ]

Page Order: | Automatic

["] Scale to fit paper size
3 ———— Destination Paper Siz Suggested Pape

(" Cancel ) Print )
Snmehabalbit S

1) Pages to Print
Select whether all pages will be printed or only odd or even
pages will be printed.

2) Page Order
Select the page order for printing.

3) Destination Paper Size

Select the output paper size. The paper size selected in the

[Page Setup] dialog box appears as a default setting.

- Scale to fit paper size — Select this check box to
perform enlarge/reduce printing. When this is selected,
select the output paper size in the box. If you do not
want to enlarge the document images when a larger
paper size is selected, select the [Scale down only]
check box.

H Color Matching

In the Color Matching menu you can adjust the colors on the
printouts.

Printer: | 157.69.73.250

Presets: | Standard

4 (4]
)

Copies: -1 ] @Co\lated ] Two-Sided

Pages: & All
OFrom. 1, to: |1

Paper Size: [ A4 s ] 20.99 by 29.70 cm

Orientation: Il

Color Matching J-44-

@ ColorSync \:, In printer 2

Profile: | Automatic |

Profile Unknown

(Cancels)
[ Cancel ) Print
LTt ) msm—"
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1) ColorSync
Select this if you want the application you are using to
control the color management of the printouts.

2) In Printer
Select this if you want the machine you are using to control
the color management of the printouts.

3) Profile
Select a color profile to be applied if you selected
[ColorSync].

H Cover Page

In the Cover Page menu, you can set whether to send a print
job with a banner page. The banner page includes information
about the job owner, job name, application name, date and
time, and machine name.

Printer: | 157.69.73.250 &)
Presets: | Standard -
Copies: | 1 ™ Collated | Two-Sided
Pages: ® Al
CJ From: 1 to: |1
Paper Size: | A4 b4 20.99 by 29.70 cm
Orientation: ] li
| Cover Page e ]
1 —————— Print Cover Page: () None

() Before document
() After document

2 ——— Cover Page Type: | standard

3 ———— Billing Info:

| a——— =

1) Print Cover Page
You can set how to insert a banner page.
- None — Select this to print without a banner page.
- Before document — Select this to print a banner page
before the document.
- After document — Select this to print a banner page
after the document.

2) Cover Page Type
Select the type of the cover page.

3) Billing Info
Enter the billing information to have it appear on the banner
page.

(! Note)

* Due to Mac OS limitations, text input into the [Billing Info]
box will only be displayed up to the length of the field.

B Paper Feed

In the Paper Feed menu, you can set the paper source.

Printer: | 157.69.73.250 )

Presets: | Standard [ ]

Copies: |1 ™ Collated || Two-Sided

Pages ® Al
O From: |1 to: |1
Paper Size: | A4 e ] 20.99 by 29.70 cm
Orientation ll
| Paper Feed |- ]7
] @AII pages From: Auto Select 2= ]

O First Page From: | Auto (Default

Remaining From:

" e——— -
| Cancel ) Print
—

1) All pages from
Select this when you want to use the same paper source
for all pages. When this is selected, select the paper source
or paper type to be used at the box.

2) First Page From
Select this when you want to specify different paper
sources for the first page and remaining pages. When this
is selected, specify the paper source or paper type to be
used for the first page at the box.

3) Remaining From
Select the paper source or paper type to be used for
remaining pages in the box. This can be selected only
when you choose the [First Page From] option button.

H Color Settings

In the Color Settings 1 and Color Settings 2 menus, you can
adjust the color settings for printing.

(1 Note)

» This option is available only when your equipment is a
multifunctional digital color system (color MFP).
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Color Settings 1

Printer: | 10.151.130.181

5ty

Presets: | Default Settings

Auto — Select this to determine the color mode
automatically. When a print job is a black and white
document, the system automatically prints the
document in the black mode. When a print job is a color
document, it prints the document in the color mode.

Copies: 1 || Two-Sided i . )
== - Color — Select this to print a document in the color
'ages: (*)
()From: |1 to: |1 mode.
Paper Size: | A4 4] 210 by 207 mm - Mono — Select this to print a document in the black

Orientation: ‘]3; |

—————— Color Settings 1

Color Type: | Color =

Halftone: | Auto )

|_| Toner Save

Image Type: | General B

Black Overprint: | Text and Graphics il

[_] PostScript Overprint
Auto Trapping

Pure Black and Gray: | Black and Gray - Auto il

Resolution: | 600 dpi il

Red Seal Color Mode

mode.

Black and Red — Select this to print a document in the
twin color mode with red. When this is selected, the
black parts of the document are printed in black and the
color parts of the document are printed in red.

Black and Green — Select this to print a document in
the twin color mode with green. When this is selected,
the black parts of the document are printed in black and
the color parts of the document are printed in green.
Black and Blue — Select this to print a document in the
twin color mode with blue. When this is selected, the
black parts of the document are printed in black and the
color parts of the document are printed in blue.

Black and Cyan — Select this to print a document in
the twin color mode with cyan. When this is selected,
the black parts of the document are printed in black and
the color parts of the document are printed in cyan.
Black and Magenta — Select this to print a document

ezl Rint.o in the twin color mode with magenta. When this is
selected, the black parts of the document are printed in
Color Settings 2 rb;:z;l;?g.j the color parts of the document are printed in
- Black and Yellow — Select this to print a document in
L —— B @ the twin color mode with yellow. When this is selected,
the black parts of the document are printed in black and
O — L the color parts of the document are printed in yellow.
Copies: |1 | ™ Collated ] Two-Sided - Black and White — Select this to print a document in
Pages: @ All the twin color mode with white. When this is selected,
O From: 1 to: |1 the black parts of the document are printed in black and
Papersize: (A4 T3] 2099 by29.70em the color parts of the document are not printed.
Orientation: E‘ 2) Halftone
[ Color Settings 2 ) This sets how halftones are printed.
11 sl ks - Auto — Select this to print with proper halftone
Cyan: 0  Magenta: 0 automatically depending on the contents in the
A b document.
Yellow: 0 Black: 0 - Detail — Select this to print halftone in detail.
) o - Smooth — Select this to print halftone smoothly.
12 Jranesibiie 3) Toner Save
[ Use sharpness Filter Select this check box to print in the save mode.
Sharpness: 0 Brightness: ]
O —_—— 4) Image Type
This sets how colors are printed by selecting the job type.
Contrast: o Saturation: 0 The printer driver automatically applies the proper image
3 o quality to the selected job type.
- General — Select this when printing a general color
Background Adjustment: ¢ document.
9 - Photo — Select this when printing photos.
- Presentation — Select this when printing a vivid
 —— document.

- Line Art — Select this when printing a document that
contains a lot of characters or line art.

Advanced Color Settings — Select this to apply a
profile which can adjust the color space. For details, see
the following page:

P.62 "Advanced Color Settings"

1) Color Type -
This sets whether to print a job in the color mode or the
black mode.
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5) Black Overprint
This set when to print background content that has black
text overlaid on it. If this is enabled, the gap between the
text and the background is minimized and color deviation is
prevented.

Off — Select this so as not to print the background of

the black content.

Text — Select this to print all the full-color background

and then the black text on a color background.

- Text and Graphics — Select this to print all the full-
color background and then the black text and graphics
on a color background.

6) PostScript Overprint
Select this to overprint an object that has been set so on an

application.

(1t Note)

This option is selectable only when [Auto] or [Color] is
selected in the [Color Type] box in the Color Settings 1
menu.

7) Auto Trapping

Select this to enable the Auto Trapping option. This is a
technique where the size of objects is modified so that two
colors printed next to each other overlap slightly to avoid
white spaces between them. These white spaces can be

caused by factors such as misregistration.

(1t Note)

When this function is enabled, the printing speed may be
slow.

8) Pure Black and Gray

Select whether to print the black and gray scale contents in
a document using black toner.

Off — Select this to print the document in the color
mode.

Black - Auto — Select this to automatically select
areas to be printed using black toner when you want to
print the black contents using its toner. When this option
is selected, the appropriate areas are printed using
black toner according to the Image Type option.

Black - Text — Select this to print the black text using
black toner.

Black - Text and Graphic — Select this to print the
black text and graphics using black toner.

Black - Text, Graphic and Image — Select this to print
the black text, graphics and images using black toner.
Black and Gray - Auto — Select this to automatically
select areas to be printed using black toner when you
want to print the black and gray scale contents using its
toner. When this option is selected, appropriate areas
are printed using black toner according to the Image
Type option.

Black and Gray - Text — Select this to print the black
and gray scale text using black toner.

Black and Gray - Text and Graphic — Select this to
print the black and gray scale text and graphics using
black toner.

Black and Gray - Text, Graphic and Image — Select
this to print the black and gray scale text, graphics, and
images using black toner.

9) Resolution
This sets the resolution for printing.
600 dpi — Select this to print in 600 x 600 dpi.
600 x 1200 dpi — Select this to print in 600 x 1200 dpi.

(1t note)

When [600 x 1200 dpi] is selected, the functions below
are not available.

Booklet printing

Automatic change of paper source

10) Red Seal Color Mode
Select this check box to enhance color reproducibility of red
seal (orient signature) printing.

11) Color Balance
Adjusts the density of each color for printing. You can set
from -4 to 4.

(t Note)

This option is selectable only when [Auto], [Color], or
[Black and Red / Green / Blue / Cyan / Magenta / Yellow
/ White] is selected in the [Color Type] box in the Color
Settings 1 menu.

12) Image Attribute
This sets the sharpness, brightness, contrast, saturation
and background adjustment for printing.
Sharpness
Adjusts the sharpness for printing. You can set from -4
(softest) to 4 (sharpest) by moving the scroll bar when
the [Use Sharpness Filter] check box is selected.
Brightness
Adjusts the brightness for printing. You can set from -4
(darkest) to 4 (lightest) by moving the scroll bar.
Contrast
Adjusts the contrast for printing. You can set from -4
(lowest) to 4 (highest) by moving the scroll bar.
Saturation
Adjusts the saturation for printing. You can set from -4
(low clear) to 4 (high clear) by moving the scroll bar.
Background Adjustment
Adjusts the density level of the background. You can set
from -4 (lightest) to 4 (darkest) by moving the scroll bar.

Advanced Color Settings

The Advanced Color Settings menu is displayed when
[Advanced Color Settings] is selected for the [Image Type]
option in the Color Settings 1 menu.

Advanced Color Settings can be set from the TopAccess
menu. For detailed instructions on how to set Advanced
Color Settings from the TopAccess menu, refer to the
TopAccess Guide.
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1)

2)

3)

4)

5)

6)

7)

Printer: | 157.69.73.250

ar| |an

) @
]

Presets: = Standard |

Copies: 1 ™ Collated || Two-Sided

Pages: @AH

u From: |1 to: | 1

b8 2099 by 20.70 cm

Paper Size:

A4
Orientation: |l

Color Settings 1 [ ]

Source praofiles

RGB:  SourceRGB_v10 L

CMYK: | SourceCMYK_v10

™ Apply to Device Color only

Destination profiles

CMYK: | OutputCMYK_v10 ™ ]

Rendering Intent

@ Ralative Colorimetric
O Absaolute Colorimetric

O Perceptual
() saturation

T
Revert to defaults

A——
Use these settings

( cancel ) ( Print

N NE——

RGB Source profiles

This selects RGB source profile. When you obtained color
profile data from this equipment, its RGB source profile
data appear.

CMYK Source profiles

This selects CMYK source profile. When you obtained color
profile data from this equipment, its CMYK source profile
data appear.

Apply to Device Color only
Select this check box when you give priority to color profiles
embedded in the image.

Destination profiles

This selects destination profile. When you obtained color
profile data from this equipment, its destination profile data
appear.

Rendering Intent
This selects an image processing method for color space
conversion when you print.

- Perceptual — This is recommended for photo images.
- Relative colorimetric — More original colors can be
retained than those when you select [Perceptual].

- Saturation — This is recommended when the
vividness of colors is more important than their correct
reproduction. It is useful for graphic charts.

- Absolute colorimetric — Original colors can be
retained even on colored paper.

[Revert to defaults]
Click this to return the Advanced Color Settings to the
defaults.

[Use these settings]
Click this to save the color profile data set for this
equipment and return to the Color Settings 1 menu.

H Print Mode

In the Print Mode menu, you can set the way this equipment
handles the print job. This menu allows you to enable various
job types such as Private Print, Proof Print and Hold Print.

1)

Printer: | 157.69.73.250 M )
Presets: | Standard HH
Copies: P | ™ Collated [ | Two-Sided
Pages: @ All
O From: |1 to: |1
Paper Size: | A4 'y ] 20.99 by 25.70 cm
Orientation: Il
Print Mode -

[_| Department Code

Normal

Distinguish Thin Lines - Disabled |4

Do not Print Blank Pages - Disabled | & ]

Ccancel) R
[ Cancel Print

Department Code

Select whether the entry of a department code is required
or not for printing. Select this check box to enable this
option if this equipment is managed under department
codes. When you do this, enter a department code in the
box on the right. For your department code, ask the
administrator.

» Specify a department code in 1 to 63-digit alphanumeric
characters.

* A department code must consist of one-byte characters
such as numbers from 0 to 9, letters of the alphabet from
A to Z (in both capital and small ones), a hyphen (-), an
underscore (_), and a period (.).

Print Mode
This sets the type of print job.

- Normal — Select this to print a job normally.

- Proof — Select this to print the first copy of a multicopy
job and then wait for approval before printing the
remaining copies. If a print job is sent as a proof job,
one copy of the job is printed and the remaining copies
are saved in the proof job queue on this equipment,
which are not printed until you activate printing from the
touch panel display. This option allows you to check the
job’s output before printing the remaining copies and
thereby reduce paper waste.

- Private — Select this to print a private job. When this
is selected, specify the 5-digit password in the field next
to the box. The print job is saved in the private job
queue on this equipment, and not printed until you
activate printing from the touch panel display of this
equipment. This option is useful when you want to print
a confidential document secured with a password. The
user has to enter the password to print the private job
when activating printing from the touch panel display.
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- Hold — Select this option to print a hold job. The print (! Note)
job, sent as a hold job, is saved in the hold job queue on
this equipment. To perform printing, select the desired » Destinations selectable differ depending on the option
job on the touch panel display and press [PRINT]. This configuration.
option is useful to prevent you from forgetting to remove * Depending on the equipment settings, the paper may be
printed sheets. delivered to a tray that cannot carry out stapling when
[Printer’s Default] is selected as the [Destination] option.
3) Distinguish Thin Lines
Select this check box to print thin lines clearly. 2) Stapling
This sets whether a print job is stapled.
4) Do not Print Blank Pages - Off — Select this to print without stapling.
Select whether you require blank pages to be printed. - Upper Left (Portrait) / Upper Right (Landscape) —
Select this to staple on the upper left for a portrait
(! Note) document, or on the upper right for a landscape

document.

*  When more than 2 is selected at the [Page per Sheet]
option in the Layout menu, the blank pages will be
printed.

» Pages with a header or footer will be printed even if the
content is blank.

—\

;

=1

B Printer Features @)
In the Printer Features menu, you can set special printing * This option cannot be selected if a Finisher is not
features. installed.
Finishing Booklet
In the Finishing menu, you can set the destination and stapling. In the Booklet menu, you can set booklet printing.
Printer: | 157.69.73.250 B [ Printer: [ 157.69.73.250 -
Presets: | Standard [ i Presets: | Standard 144
Copies: 1 # Collated [ ] Two-Sided Copies: |1 M Collated ) Two-Sided
Pages: () All Pages @AII
O From: 1 to: |1 O From: |1 to: |1
Paper Size: | A4 & ] 20.99 by 29.70 cm Paper Size: | A4 e ] 20.99 by 29.70 em
Orientation: Il Orientation li_
| Printer Features ) 3]7 ———————| Printer Features R
Feature Sets: | Finishing [ ] Feature Sets: | Booklet e
1 —————— Destination: | Printer's Default l-:] 1 ——————— Booklet Paper Size: | None (Off) |;]
Hole Punch: | Off I-:-] 2 — ELEft to Right Page Layout
2 ——————— supling: | Off 4 3 ———— Booklet Centre Margin: | 0 points  |%
"I Folding 4 Booklet Outer Margin: | O points 4
[ Cancel ) ( Cancel ) Print )
1) Destination 1) Booklet Paper Size
This selects the destination tray. Select a paper size for the booklet. Both sides of a sheet
- Printer’s Default — Select this to set the output to the are printed as two pages. The booklet size will be half the
default tray (that is set as such for raw jobs in the size of the paper size that you specify.
Machine setting page of TopAccess Administrator’s .
page). 2) Left to Right Page Layout
- Face down/up stacker — Select this to set the output Select this check box to create a booklet that can be read
to the face down/up stacker of this equipment. from left to right.
- Tray 1 — Select this to set th tput to the t f th
Fi:igher Select this to set the output to the tray of the 3) Booklet Center Margin

Select the width of the margin added to the center.
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4) Booklet Outer Margin -
Select the width of the margin added to the short edge side
of a sheet.

Print on 1 side of the page — Select this to print the
first page image on the front side of a cover. This is
available only when the Two-Sided Printing option is
enabled in the Layout menu.

Cover Pages 2) Use Back Cover

This sets back cover printing which allows you to insert or
print a back cover on a sheet fed from a different tray or the
multi-purpose tray.

To enable back cover printing, select this check box and
select the location from where a back cover sheet is to be
fed and the print style to be used.

In the Cover Pages menu, you can set Front Cover printing
and Back Cover printing.

(1 Note)

» This option menu cannot be set when the Cover Page
option for sending a print job with a banner page is enabled.

Printer: | 157.69.73.250 M
Presets: | Standard 4
Copies: 1 ™ Collated [] Two-Sided
Pages: (®) All
O From: |1 to: |1
Paper Size: | A4 e ] 20.99 by 29.70 cm
Orientation Ii_
Printer Features -

Feature Sets: | Cover Pages | & ]

[ Use Front Cover

source: | Auto (Defaul |5

Do not print on page

()

Print Style:

"] Use Back Cover

Source: | Auto (Default) [

Do not print on page ' ]

Print Style:

| Ey—— \

1) Use Front Cover

This sets front cover printing which allows you to insert or
print a cover on a sheet fed from a different tray or the
multi-purpose tray.

To enable cover printing, select this check box and select
the location from where a cover sheet is to be fed and the
print style to be used.

Source

Select from where the cover sheet is to be fed. When [Auto
(Default)] is selected, the paper is automatically selected
according to the printed document size.

(! Note)

* The selectable values in the [Source] box vary
depending on the optional devices installed in this
equipment and their configuration on the Paper Feed
menu.

Print Style
This selects how to print the cover.

- Do not print on page — Select this to insert a blank
cover.

- Print on page — Select this to print the first page
image on the front side of a cover. When the Two-Sided
Printing option is enabled in the Layout menu, the first
two page images are printed on both sides of a cover.

Source

Select from where the cover sheet is to be fed. When [Auto
(Default)] is selected, the paper is automatically selected
according to the printed document size.

(! Note)

» The selectable values in the [Source] box vary
depending on the optional devices installed in this
equipment and their configuration on the Paper Feed
menu.

Print Style
This selects how you want to print a back cover.

- Do not print on page — Select this to insert a blank
back cover.

- Print on page — Select this to print the last page image
on the front side of a back cover. When the Two-Sided
Printing option is enabled in the Layout menu, the last
two page images are printed on both sides of a back
cover.

- Print on 1 side of the page — Select this to print the
last page image on the front side of a back cover. This
is available only when the Two-Sided Printing option is
enabled in the Layout menu.

Quality

In the Quality menu, you can specify various image quality

features.

(1 note)

This option is available only when your equipment is a
multifunctional digital system (Black and White MFP).
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Printer: | 157.69.73.250 = &)
Presets: | Standard e ]
Copies: 1 ™ Collated || Two-Sided
Pages: @ Al
OFrom: 1 to: (1
Paper Size: | A4 F5 20.99 by 20.70 cm
B ¥
Orientation: l!_
| Printer Features s ]
Feature Sets: | Quality 5
1 ——————— Halftone: | Auto |3
2 ————— # smoothing
3 ———— [ Tonersave

- — =
[ Cancel ) {Print~¥)

1) Halftone
This sets how to print halftones.

- Auto — Select this to print with proper halftone
depending on the contents in the document
automatically.

- Detail — Select this to print halftone in detail.

- Smooth — Select this to print halftone smoothly.

2) Smoothing

Select this check box to print texts and graphics smoothly.

3) Toner Save
Select this check box to print in the toner save mode.

(1 Note)

* When the toner save mode is enabled, printing may
become light.

Ml e-Filing

In the e-Filing menu, you can send and store print jobs from
your application to e-Filing on this equipment (hard disk). The
jobs stored to e-Filing can then be printed using the touch
panel. You can select either a public or user box in which to
store print jobs. You can also specify a folder in which the print
jobs are to be stored in these boxes. The public box is shared
by all users who can view the jobs stored in this box. User
boxes are ones that users can create as desired. Access to
user boxes can be restricted with a password.

Printer: | 157.69.73.250 )

Presets: | Standard )

Copies: | 1 ™ Collated || Two-Sided

Pages: @ All
O From: |1 to: |1

Paper Size: | A4 | ] 20.99 by 29.70 cm

Orientation:

ar

' e-Filing }

{ —— ESlore this decument to e-Filing
2 ——— [ | Print the document

3 ————— Destination
Q Search

Public Box

001 - User01
002 - User02
003 - User03
004 - User04
005 - User05
006 - User06

Anm i =

Y

5-digit password:

Destination folder:

£ 1\ N
[ Cancel | Print

1) Store this document to e-Filing
To store a print job in e-Filing, select this check box.

2) Print the document
If you want to print the job as well as saving it to a box,
select this check box.

3) Destination
Select either the public box or a user box in which to store
print jobs.

5-digit password
If a password is set in the user box, enter the 5-digit
password.

Destination folder
When you specify a folder in which the print job is to be
stored in a public or a user box, enter the folder name.

(! Note)

» Enter the folder name within 64 characters.
* If the number of folders has reached 100, you cannot
create any more.
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B Watermark 8) Position
Adjust the position of the watermark by moving the scroll
In the watermark menu, you can overprint the document with bars.

useful information, such as [Confidential], [Draft], [Proof] and
[Top Secret]. You can choose from several predefined
watermarks or you can create and save your own custom
watermarks. Watermarks consist of text only.

H Supply Levels

In the Supply Levels menu, the remaining toner and paper can

be checked.
Printer: | 157.69.73.250 28]
Presets: | Standard [ ]
Copies: [1 ¥ Collated (] Two-Sided Printer: [ 157.69.73.250 W [a)
Pages: @ All - f =
Bl n Presets: | Standard }wci
P Size: | A4 |:]2099t:197o 5 P S
ARSRICE % 3 Copies: |1 aCollated ] Two-Sided
Orientation Ii pages: eA”
—{ Watermark [ O From: 1 to: |1
Paper Size: | A4 b 20,99 by 29.70 cm
1 ——————— Text ]
2 ‘:]mem _ Orientation: Fii
3 Size: |50 pt 'zl 8 (
—— Supply Levels %
4 Angle: 0" (@) - h‘i
5 Color: (B T8) slack ) [
cyan () SN
6 it s e document o . . Magenta o [
7 @ Print under the document Yellow (Y) E
‘Waste Toner Ok
Tray 1 (A4 Plain) ]
P | "
(“Cancel ) (Prine) Trayz s ]
Tray 3 (s plain) ]
Tray 4 (85 Plain) ]
Supply levels shown are approximate.
1 ) Text PRl op

Select the watermark. You can create a new watermark if
there is none you want to apply on the box.

( note)

* You can enter up to 63 alphanumeric characters. If too
many characters are entered, the watermark may not be
printed correctly.

2) Font
Select the font to be used for the watermark text.
3) Size

Enter the font size for the watermark text.

The font size can be set from 6 to 300 pt in units of 1 pt.

You can also set the font size by moving the scroll bar.

4) Angle

Enter the degree of the angle for rotating the watermark

text. The angle can be set from 0 to 360 degrees in units of

1 degree. You can also set the degree of the angle by

moving the scroll bar.

5) Color

Select the color of the watermark text.

(! Note)

* When [Mono] is selected at the [Color Type] box in the
Color Settings 1, the documents are printed with a
shading of gray instead of the selected color.

6) Print over the document

Select this to print the watermark text placed above

everything.

7) Print under the document

Select this to print the watermark text placed below
everything.

Cancel )
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MANAGING PRINT JOBS FROM THE CONTROL PANEL

Monitoring the Print Job Status

Your print jobs can be monitored on the equipment’s touch
panel. The types of print jobs you can monitor include Normal
Print, Scheduled Print, Private Print, Hold Print and Proof Print.
If the Department Management feature is enabled, the
equipment can also display the Invalid jobs, which are held
without being printed. You can view the status, as well as
release, delete, pause/resume, and change the order of these
jobs. Connecting a USB storage device to the equipment
allows you to print PDF, encrypted PDF, XPS, JPEG, PRN and
PS files contained in the media directly from the touch panel
without using a client computer (USB Direct Printing).

( note)

« If the equipment is managed by the User Management
feature, you need to enter the user information, such as the
user name and password.

* Only when the Fax received print function is enabled, will
the following be possible. Hold Print jobs for faxes stored in
the equipment after they have been received can be
displayed in the list, which appears when you press the
[PRINT] button on the control panel and then [HOLD (FAX)].

Normal Print / Scheduled Print jobs

When you press [JOB STATUS] on the touch panel, the [JOBS]
tab of the JOB STATUS screen appears. On the [JOBS] tab,
Normal Print and Scheduled Print jobs are listed together with
copy jobs. You can check the user name, date and time of
registration, paper size, number of pages, number of copies,
and current status of each job. You can also delete, pause or
resume each job, and change the order of the jobs on the list.
When the Job Skip function is enabled, a job fails due to lack of
paper or such is automatically skipped and the next job is
processed. For instructions on how to set the Job Skip
function, refer to the "Setting Items/Printing" (L P.228).

JOB STATUS ?
PRINTING
Press [JOB STATUS] to return
PRINT [ FAx N SCAN |
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets ‘ Status
= | User01 10,1316 Al 30 1 | Printing
Ej User02 10,1316 Al 30 1 | Ready ]
&) | useros 10,14:03 A4 10 1 | Ready —
1
(=) | Useroa 10,1403 A4 20 1 Ready
=) | User0s 10,1402 A4 3 1 Scheduled
CLOSE
JoBs LoG SUPPLY

PRINTING 05/10/2013

For the Scheduled Print jobs, “Scheduled” is indicated in the
“Status” column.
Up to 1000 jobs can be listed.

To display the previous or next page, press or . The
number of jobs displayed on a page may vary depending on
the equipment used.

-68 -

To exit from the JOB STATUS screen, press [CLOSE].

» On the [JOBS] tab, you can select the desired mode for
monitoring the status by pressing [PRINT], [FAX], or
[SCAN].

» Besides the Job Skip function, this equipment prevents the
process of a print job from being paused with some setting
changes. When paper has run out during printing, for
example, you can continue printing with Automatic Change
of Paper Source (a function that feeds paper in the same
size from another tray when paper in the specified tray has
run out). For the details, refer to the "Setting ltems/Printing"
(2 P.228).

H Deleting jobs

Follow the procedure below when you want to delete
unnecessary Normal Print / Scheduled Print jobs.

1 On the [JOBS] tab listing the print jobs,
select the job that you want to delete, and
then press [DELETE]. You can select more
than one job.

JOB STATUS ?

PRINTING

Press [JOB STATUS] to return
) s )

User Name ‘ Date,Time ‘ Paper ‘Pages ‘ Sets ‘ Status
=) Userot 10,1316 | A4 30 1| Printing
=) User02 10,1816 | A4 30 1 Ready ;
=) [ Usero3 10,1403 | A4 10 1| Ready -
=) Useros 10,1403 | A4 20 1 Ready
=) User0s 10,1402 | A4 3 1 | Scheduled
1083 Lol SUPPLY TONER

PRINTING BRARESN 0B STATUS

2 When “Delete OK?” appears, press
[DELETE].

JOB STATUS
PRINTING

Press [JOB

PRINT

U

=) | userot
= | User02

) seros ‘ DELETE
=) | User0s
LoG

Delete OK?

| CANCEL I I

| oeete

JOBS SUPPLY TONER

PRINTING RRRPE OB STATUS

The selected job is deleted.

H Pausing/Resuming jobs

Jobs whose status is “Wait” can be held in the queue
(Pausing).
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Pausing jobs

On the [JOBS] tab listing the print jobs, select the job that you

want to pause and then press [PAUSE].

JOB STATUS

PRINTING
Press [JOB STATUS] to return

PRINT FAX

SCAN I

User Name ‘ Date,Time ‘ Paper ‘Pages | Sets ‘ Status
& User01 10,1314 Ad 30 1 Wait T
A=h  Usero2 101315 Ad 30 1 Wait
2 | User0 104315 %
‘ E Uselua 19,1010 A4 ou T wvall ‘ R
‘ ) | Useros 101316 | A4 30 1 Wait ‘t/‘l

PAUSE

| peETE l ‘

| wmove l

JOBS

PRINTING

SUPPLY

JOBSTATUS

The selected job is paused. When a job is paused, the
subsequent jobs on the list will be released earlier.

Resuming paused jobs
Select the job that you want to resume and then press

[RESUME].

JOB STATUS ?

PRINTING

Press [JOB STATUS] to return

User Name ‘ Date,Time ‘ Paper ‘ Pages | Sets ‘ Status

r& User01 10,1314 A4 30 1 | Wait 7
A | User02 101315 Ad 30 1_ Wait g
a ‘ User03 10,1315 -~
‘ =1 D [CAENY A4S v U wvail ‘ —
[ 2] vseros 101316 | A4 3| 1 wai M v

PRNTING

SUPPLY

JOBSTATUS |

H Changing the job order

You can change the order of the jobs by moving them within
the list.

(1 Note)

* You can only move jobs from and to those whose status is
“Wait”.

On the [JOBS] tab listing the print jobs,
select the job that you want to move in the
list, and then press [MOVE].

JOB STATUS ?

PRINTING
Press [JOB STATUS] to return
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets ‘ Status ‘

| =, [ Usero1 10.13.16 A4 30 1 | Wait || A
=y | User02 10,1316 .
oo A R 5 T ?
(=)  User04 10,1335 A4 15 1 Wait
(=) | User0s 10,1336 A4 10 1| ait
| DELETE ” PAUSE I‘ MOVE | cLOSE

JOBS LOG SUPPLY TONER

JOBSTATUS

PRINTING

If the target job is not displayed on the page, use and
to change between pages.

Specify the new position of the job. (The job
will be moved under the job selected here.)

JOB STATUS ?

Select the destination you want to move

PRINT FAX

SCAN I

| User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets ‘ Status ‘

r& User01 10,1316 Al 30 1 | Wait 7
10,1316 ‘ A4 5

A | User03 10,1335 Ad 15 1__ Wait —~

|rﬁ User04 10,1335 n A4 15 1 Wait °

ey ] Y ‘

[ omere ” PAUSE IV

JOBS LOG SUPPLY

PRINTING

JOB STATUS ?
PRINTING
Press [JOB STATUS] to return
PRINT FAX SCAN I
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets ‘ Status
r&a User01 10,1316 Al 30 1 | Wait A
=) User03 10,1335 A4 15 1 Wait
= 5
A= | User04 10,1335 Al 15 1| Wait —
5
| 2 | user02 101316 A4 o 1 wait ‘
= ey e v e |
CLOSE
JOBS LOG SUPPLY TONER

JOBSTATUS

PRINTING
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B Confirming the information of a
skipped job

You can confirm the information of a job skipped by the Job
Skip function.

On the [JOBS] tab listing the print jobs,
confirm the information of the skipped job.

1) Select the skipped job.
2) Press [RECOVERY INFORMATION].

JOB STATUS ?
PRINTING
Press [JOB STATUS] to return

e

‘ User Name ‘ Date,Time ‘ Paper ‘ Pages | Sets ‘ Status ‘

| =5, T User01 10,1209 Ad 2 1 Scheduled |

‘ DELETE I

JOoBS

LoG TONER

PRNTING

te JOBSTATUS

Resolve the cause of the skip following the
instructions on the screen.

Unmatched paper size

Select ihe Cassetle or Bypass fray

(1) Place paper of the displayed size and type on the bypass fray.
(2) Press [CLOSE] to close this menu, and [PRINT].
* If there is no such paper, clear the job and set another kind of paper.

Recovery condition

PAPER SIZE
PAPER TYPE
TRAY

AS
PLAIN
MPT

CLOSE I

JOBSIAIUS

(1 Note)

» If multiple causes exist, the second cause is displayed
after you resolve the first one. Resolve all causes
accordingly.

Proof Print jobs

Proof Print refers to the function to print only a single copy as a
sample and suspend the rest of the job when you print multiple
copies from a computer on the network.

After viewing the first copy, you can decide, on the Proof Print
job list, whether to print out the remaining copies or cancel the
job to change the settings. If you select to print the remaining
copies, you can change the number of copies to print.

For detailed instructions on Proof Print, see the following page:

P.39 "Printing proof print jobs"

H Displaying the Proof Print job list

Follow the procedure below when you want to display the list of

Proof Print jobs.
On the control panel, press the [PRINT]
button.
 Powe |
_\ Menu SETTING INTERRUPT COUNTER
O ©o&
Copy POWER SAVE
00 ©
LOO g5
@®O e
= 000
Fax AuTHENTICATION
=5 9 °
— L
2 Select [PROOF].
= PRNT ?
DA
WVPROOF
R A t
[Useros ) 1
User04 {
User05
User06

| ADMIN. PASSWORD _I
€ JOB STATUS .

The Proof Print jobs are listed on the screen.

& PRINT Y TEMPLATE , ]
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 10,0955 Al 2 1
User02 10,0956 Al 2 1
User03 100956 | A4 2 1| 1
P
User04 101001 | A4 2 9|1
User05 101003 | A4 2| 2
User06 101003 | A4 2|75

€ JOB STATUS .
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M Printing remaining copies

Follow the procedure below if you have checked the first copy
and want to print the remaining copies.

H Deleting Proof Print jobs
Follow the procedure below to delete Proof Print jobs.

On the Proof Print job list (L1 P.70), select

On the Proof Print job list (L1 P.70), select
the job for printing.

the job that you want to delete, and then
press [DELETE].

& PRINT vy TEMPLATE , Jf i
JOB TYPE [PROOF 5
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 100955 | A4 2 1
User02 100956 A4 2 1
ser03 100956 Ad 2 1 1
-
oo o L
| Useluo U, 10U, Ra z z ‘
[ Useros 101008 A4 2 s
| DELETE ‘ EDIT ‘ & PRNT
0/2013
IB

If the target job is not displayed on the screen, use

and to change between pages.

Press [PRINT].

& PRINT vy TEMPLATE , Ji vl
JOB TYPE prooF 5]

User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 100955 | A4 2 1
User02 100956 A4 2 1
Llser03 100956 Ad 2 1 1

P>

| Useluo 10,1009 R4 4 4 ‘
|USEY05 101003 A4 2 5 ‘
| oeete [ eom _I | & PanT |

If the target job is not displayed on the screen, use

and to change between pages.

When “Delete OK?” appears, press
[DELETE].

& PRINT 2 TEMPLATE , I 72
& PRINT v TEMPLATE , JlI 7
J0B TYPE
User Name ‘ Date,Time ‘ Paper ‘Pages‘ Sets [ ATTENTION
JOB TYPE
User01 100955 | A4 2 1
User02 100856 | A4 2| e
User01 1
User03 100956 | A4 2 ] 1 B
User05 10,1003 2 2 User03 ]
DELETE GANGEL ~
| User06 10,1003 2 s ‘ I 1
User05 2
| D= | User06 5
[ omere ED\T & PRNT |
R

The remaining copies are printed out.
The job in progress can be monitored on the [JOBS] tab
listing the Normal Print jobs (X P.68).

» To change the number of copies to print, press [EDIT]
and enter the number of copies. Pressing [PRINT]
starts the job.

The selected job is deleted.

Private Print jobs

Private Print refers to the function to print a document from a
computer on the network only when a set password is keyed in
to the equipment’s control panel. This function is useful when
you want to print confidential documents and prevent them
from being seen by others. Private Print jobs can be released
or deleted from the Private Print job list.

For detailed instructions on Private Print, see the following
page:

P.38 "Printing private print jobs"

24211\

| o

2, TEMPLATE .
?

FILE NAME Document01.ixt

OWNER User04
Pages 2

Sets

H Displaying the Private Print job list

Follow the procedure below to display the list of Private Print
jobs.

| cance I‘ <& PANT

i YPRTOS,
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On the control panel, press the [PRINT]
button.

« If the Private print job list is not displayed, select
[PRIVATE] from the box of the job types.

_\ Meny SETTING INTERRUPT COUNTER o
O O®®
Copy POWER SAVE
ABc__ DEF
® 06 ©
Scan GHI JKL MNOQ. R
eser
@ ®©
PRINT PaRS_ TUY__ wxvz 7
QOO =
Fin Box @ @ @ :j ©
P
HEX AuHenTicTION © 4
@ (<o)
Ciean 1
I DO DaTAIN
[/ MeMoR b Armewnon M Power
— o

On the Private Print job list, select the
desired user name and then press [OK].

& PRINT Ve TEMPLATE , J i
JOB TYPE PRIVATE 2
[ Liser Name |

Useruz

User03 1

User04 1

User05

User06

(t Note)

* When you enter the nickname for [User name (Alias)]
box on the [Others] tab on a Windows computer, and
send the job to the equipment, its nickname will be
displayed on the Private Print job list. If not, the user
name that is entered to log in to your computer will be
displayed on the Private Print job list.

+ If you perform the operation as the administrator, press
[ADMIN. PASSWORD] instead of selecting a user
name. The on-screen keyboard appears, with which
you can enter the 6-to-64-digit administrator password.
In this case, the jobs can be deleted but are not
allowed to be printed.

3 Enter the password for the Private Print job,

which has previously been set via the
computer, and then press [OK].

******

(==

@Jl san I Space ]
‘ GANGEL |

The Private Print jobs are listed on the screen.

& PRINT PRCGSN 07
JOB TYPE _PR\VATE -
» User01
Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Document0 txt 10,0903 Ad 2 1
Document02:txt 10,0903 A4 2 1
1
Document03ixt 10,0903 A4 2 1 ~
2
Document04.txt 10,0902 A4 2 1 —
Document05ixt 10,0902 A4 2 1 [ v I
JOBSTATUS

* When the Private Print job is sent from a Windows
computer:

- When the user name that is entered to log in to your
computer is used for [User name (Alias)], the
displayed list contains the Private Print jobs for
which the same password has been set.

- When the nickname is entered for [User name
(Alias)], the displayed list contains the Private Print
jobs for which the same nickname and the same
password have been set.
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M Printing Private Print jobs

Follow the procedure below to release your Private Print jobs
from the control panel.

On the Private Print job list (L1 P.71), select
a job for printing. You can select more than
one job.

& PRNT ?

JOB TYPE PRIVATE B
» User01

Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Document01.txt 100903 | A4 2 1
Document0 2 txt 100903 Ad 2 1
Documentodxt 100903 - 1 /
[ DOCHmenUA T 100502 Z e
|Documemosm 100902 | A4 2 1 H v
[t RETURNJ‘ DELETE J‘ ALLCLEARJ‘ SELECTALLJ | & PanT |

 If the target job is not displayed on the screen, use

and to change between pages.

« If you want to select all the jobs displayed on the
screen, press [SELECT ALL]. To cancel the selection,
press [ALL CLEAR].

2 Press [PRINT].

& PRINT vy TEMPLATE , Ji vl
JOB TYPE PRIVATE B
» User01
Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Document01.txt 100903 | A4 2 1
Document02txt 100903 A4 2 1
1
Document0dtxt 10,0908 - —~
2
Document04 txt 10,0902 2 L [——
|Documemosm 100802 | A4 2 1 H i l
|'L RETURNJ‘ DELETE J‘ ALLCLEARJ‘ SELECTALLJ

The equipment starts printing.
The job in progress can be monitored on the [JOBS] tab
listing the Normal Print jobs (X P.68).

H Deleting Private Print jobs
Follow the procedure below to delete a Private Print job.

1 On the Private Print job list (L1 P.71), select
the job that you want to delete, and then
press [DELETE]. You can select more than

& PRINT Y TEMPLATE , ?
JOB TYPE pRvATE ]
» User0f

Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Documento1txt 100803 | A4 2 1
Document02 txt 100903 Ad
Document03xt 10,0903 --- /
| Locumentuaixt 10,U902 A4 4
| Pocumentosixt 100902 | A4 2 ‘ l
[ RETURNJ‘ oeete || ALLCLEARJ‘ SELECTALLJ | & PanT |

J0BSTATUS .

« If the target job is not displayed on the screen, use

and to change between pages.

« If you want to select all the jobs displayed on the
screen, press [SELECT ALL]. To cancel the selection,
press [ALL CLEAR].

2 When “Delete OK?” appears, press
[DELETE].

& PRNT 2

[ ATTENTION

JOB TYPE

» User01

Sets

Delete OK?
Document01.x: 1

Document02tx| q
Documen1031x ‘ DeCeee | CANCEL I I

Document04 x|
Document05.tx

& PRNT l

< | w\-

|4_ RETURN DELETE J‘ ALLCLEARJ‘ SELECTALLJ

05/ 10/2013
[ ossTaTUs ]

The selected job is deleted.

Hold Print jobs

Hold Print refers to the function to retain a document from a
computer on the network until a user performs printing from the
equipment’s touch panel. This function is useful to prevent you
forgetting to remove printed sheets. Hold Print jobs can be
released or deleted from the Hold Print job list.

For the detailed instructions on Hold Print, see the following
page:

P.39 "Printing hold print jobs"
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H Displaying the Hold Print job list

Follow the procedure below to display the list of Hold Print
jobs.

1 On the control panel, press the [PRINT]

button.

_\ Menu SETTING INTERRUPT COUNTER m
O O
Copy aBc cT POWER SAVE
® o O
Scan GHI JKL MNO
OJOORN=—
OO0 =
FuneBox @ @ @ :j ©
Fax AUTHENTICATION ©
s = o

| O patain

—/ MEMORY  ppinrDaa  ATTenTion MaiN Power

PawrDs Ao po

2 Select [HOLD].

= PRINT v TEMPLATE , JlI )
JOB TYPE PRIVATE [-]

HOLD
User01 IN{/\XE\D

G

User02 HOLD (FAX)

User03 1

User04 1

User05

User06

‘ ADMIN PASSWORD 'I

te JOBSTATUS ,

The Hold Print jobs are listed on the screen.

& PRINT ¢ TEMPLATE , ]
J0B TYPE
User Name
User01
User02
User03 1
-
User04 1
User05
User06
‘ ADMN PASSWORD "
@& JOBSTATUS .

On the Hold Print job list, select the desired
user name.

& PRINT Y TEMPLATE , JlI 7

J0B TYPE [HoLD 5

[ User Name. |

ooz

User03 1

>

User04 1

User05

User06

[ ADMIN. PASSWORD I
BRASESN 0B STATUS |

The displayed list contains the Hold Print jobs stored in
the Hold Print queue.

(1 Note)

* When you enter the nickname for [User name (Alias)]
box on the [Others] tab on a Windows computer, and
send the job to the equipment, its nickname will be
displayed on the Hold Print job list. If not, the user
name that is entered to log in to your computer will be
displayed on the Hold Print job list.

» If you perform the operation as an administrator, press
[ADMIN. PASSWORD] instead of selecting a user
name. The on-screen keyboard appears, with which
you can enter the 6-to-64-digit administrator password.
In this case, the jobs can be deleted but are not
allowed to be printed.

& PRINT PRCGTSEN 07
JOB TYPE HoLD -]
» User01
Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Document0 txt 10,09:38 Ad 2 1
Document02:txt 10,0937 A4 2 1
1
Document03ixt 10,0937 A4 2 1 ~
1
Document04.txt 10,0937 A4 2 1
Document05ixt 10,0937 A4 2 1

* When the Hold Print job is sent from a Windows
computer:

- When the user name that is entered to log in to your
computer is used for [User name (Alias)], the
displayed list contains the Hold Print jobs which
have been registered by the selected user.

- When the nickname is entered for [User name
(Alias)], the displayed list contains all the Hold Print
jobs which have been registered by users having
the same nickname.
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M Printing Hold Print jobs

Follow the procedure below to process your Hold Print jobs
from the control panel.

1 On the Hold Print job list (L1 P.74), select a
job for printing. You can select more than

one job.
& PRINT vy TEMPLATE , Jf i
JOB TYPE [HoLD 5
» User01
Document Name ‘ Date,Time ‘ Paper ‘Pages‘ Sets
Document01.ixt 10,0938 A4 2 1
DocumentN2txi 100937 Al 2 1
1
B
1
|uuwmemwm ISR Y] Aa - |
| Pocumentasixt 100937 | A4 2 1
|1_ RETURN H DELETE ” ALL CLEAR ” SELECT ALL | <& PRNT |
05/ 10/2013
BB  JossTATUS |

« If the target job is not displayed on the screen, use

and to change between pages.

» If you want to select all the jobs displayed on the
screen, press [SELECT ALL]. To cancel the selection,
press [ALL CLEAR].

Press [PRINT].

& PRINT v TEMPLATE , JlI 7
JOB TYPE [HoLD B
» User01
Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Document01.txt 100938 | A4 2 1
Document02txt 100937 | A4 2 1
1
Document0dtxt 10,0987 —~
1
Document04 txt 10,0937 Ad 2 1
|Documemosm 100937 | A4 2 1 ‘
[t ReTRN ” DELETE ” ALLCLEAR ” SELECT ALL |

The equipment starts printing.
The job in progress can be monitored on the [JOBS] tab
listing the Normal Print jobs (X P.68).

» The printed job will be deleted from the Hold Print job
list.

H Deleting Hold Print jobs

Follow the procedure below to delete a Hold Print job.

1

On the Hold Print job list (£ P.74), select
the job that you want to delete, and then
press [DELETE]. You can select more than
one job.

& PRINT vy TEMPLATE , Ji vl
JOB TYPE oo =]
» User01
Document Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
Document01.txt 100938 | A4 2 1
Document02 txt 100937 Ad 2 1
1
Documentodxt 10,0937 —~
1
|uut,uuvemuuu| 10,0397 R4 4 I ‘
|Documemosm 100937 | A4 2 1 ‘
[t ReTRN ” oEETE || ALLCLEAR ” SELECT ALL | <& PRNT |

« If the target job is not displayed on the screen, use

and to change between pages.

« If you want to select all the jobs displayed on the
screen, press [SELECT ALL]. To cancel the selection,
press [ALL CLEAR].

When “Delete OK?” appears, press
[DELETE].

& PRNT 2

[ ATTENTION

JOB TYPE

» User01

Delete OK?
Document01.x: 1

Document02tx|

Documen1031x et | CANCEL I I Z
Document04.tx; 7 1
Document05.ix T

DELETEJ‘ ALL CLEAU‘ SELECT AH

| A RETURN

05/ 10/2013
[ ossTaTUs ]

The selected job is deleted.

* You cannot use the print job list to delete fax/Internet
Fax jobs and E-mail reception print jobs.
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Invalid jobs

An Invalid job refers to a job being held due to an incorrect or
no department code being entered for performing the job. If the
equipment is managed by the Department Management
feature with the SNMP network services disabled, entering an
incorrect department code for printing from a computer on the
network causes the job to be held as an invalid job and stored
in the Invalid job queue. To release the job from the queue,
enter the correct department code on the [JOBS] tab listing the
Invalid jobs.

( note)

» A print job whose number of copies to print exceeds the limit
specified for a particular department code cannot be printed
out. In this case, ask the administrator for help.

H Displaying the Invalid job list

Follow the procedure below to display the list of Invalid jobs.

Displaying the Invalid job list

1 On the control panel, press the [PRINT]

button.
_\ Menu SETTING INTERRUPT COUNTER ==
O O
Copy = o POWER SAVE
O ©
Scan GHI JKL MNO
CRCYCIE
QOO =
FILING Box @ @ @ Q@
@ _START
I O 4
(
O o (e
L)) oomn
[/ Mo pipam  Armenow MAN Power
L LY a

Enter the correct department code with the
on-screen keyboard and digital keys, and
then press [OK].

DEPARTMENT CODE rd
Enter Department Code.

e
*k % % k

3 Select [INVALID].

& PRINT Y TEMPLATE , ?
A SRIVATE
HOLD

User01 INVALD

User02 [

User03 1
-

User04 1

User05

User06

| ADMIN. PASSWORD |

The Invalid jobs are listed on the screen.

& PRNT ?
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 10,10:16 Al 2 1
User02 10,1047 Ad 2 2
User03 10,1017 A4 2 3 1
User04 10,1017 A4 2 4 {
User05 10,1017 Ad 2 5
User06 10,1017 A4 2 6

M Printing Invalid jobs

If you have entered an incorrect department code for printing,
you need to re-enter the correct one. Follow the procedure
below.

On the Invalid job list , select the job for
printing.

& PRINT vy TEMPLATE , Jf i
JOB TYPE wao_ 7]

User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 10,1016 | A4 2 1
User02 10,1017 | A4 2 2
ser03 101047 Ad 2 3 1

-
;
| uuuuu o aLva Ra z Bl ‘
[ Useros 101017 | A4 2 o
| DELETE ‘ & PRNT
05/ 10/2013
BB  JossTATUS |

If the target job is not displayed on the screen, use
and to change between pages.
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2 Press [PRINT].

& PRINT J¢ TEMPLATE , il wd
-
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 101016 | A4 2 1
User02 101017 | A4 2 2
ser03 101017 Ad 2 3 1
-

[ O=ers 10,1077

10,107

| User06

| DELETE |

Printing starts.
The job in progress can be monitored from the [JOBS] tab
listing the Normal Print jobs (EJ P.68).

M Deleting Invalid jobs
Follow the procedure below to delete an Invalid job.

On the Invalid job list (L P.76), select the
job that you want to delete, and then press
[DELETE].

& PRINT J¢ TEMPLATE , il wd
JOB TYPE INVALD <
User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets
User01 101016 | A4 2| 1
User02 101017 | A4 A
User03 101017 Ad 2 3 1
P
|USEYUO 10,1017 A4 Z Bl ‘
|uSeros 101017 | A4 2 s ‘
| oeeTe | & PanT |
JOB STATUS

If the target job is not displayed on the screen, use
and to change between pages.

2 When “Delete OK?” appears, press
[DELETE].

& PRNT ?

| ATTENTION

JOB TYPE

Sets

User01 1
Delete OK?

User02

User03 3| 1
I ‘ DELETE | CANCEL I I {
User05 5
User06 6

<& PRNT |

| DELETE

The selected job is deleted.

Printing files from USB media (USB
Direct Printing)

USB Direct Printing refers to the printing of files saved in a
USB storage device that is connected to the USB port on the
equipment. With this feature, you can print PDF, encrypted
PDF (file extension: “.pdf’), XPS (file extension: “.xps”), JPEG
(file extension: “.jpg” or “.jpeg”), PRN (file extension: “.prn”),
and PS (file extension: “.ps”) files.

(! Note)

USB Direct Printing requires the USB Direct Print setting to
be enabled on TopAccess. For details, refer to the
TopAccess Guide.

You cannot specify which page(s) of the selected file to
print. All pages are to be printed.

USB Direct Printing supports the printing of PDF files whose
versions are from 1.3 to 1.7.

With this feature, the equipment can print encrypted PDF
files whose encryption level is either “40-bit RC4” or “128-bit
RC4”

The feature does not support encrypted PDF files whose
encryption level is [128bit AES], and some files of other
encryption levels may not be printable as well. In these
cases, print these files from a client computer.

PDF files are printed with the sizes defined in the Page Size
in each one.

If the size defined in the PDF file is not supported in the
equipment, it is printed as a custom paper size.

(If the defined size is outside the supported range, the width
and the height are automatically converted into one within
the range.)

When you want to print PDF files with paper placed in a tray,
select it on the touch panel.

If the paper size placed in the tray is smaller than the one
defined in the PDF file, a part of images may not be printed.
For printing the PRN files, the page description languages
supported by USB Direct Printing are PostScript 3, PCL5e,
PCL5c, PCL6 and XPS.

Do not turn on the equipment when a USB storage device is
connected to the port.

The USB storage device should meet the following
requirements:

FAT16 and FAT32 formats

Single-partition (USB media with multiple partitions are
not supported.)

However, some of the devices may not be used in this
equipment, even though these requirements have been
met.
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1 Connect your USB storage device to the
USB port on the equipment.

In a few seconds, “Found USB DEVICE” appears at the
lower left of the screen.

(¢ Note)

» Do not disconnect the USB storage device when “USB
DEVICE in use Do not remove USB DEVICE” is
displayed on the screen. Removing the device while
the message is displayed could destroy the data in the
device or cause a malfunction of the equipment.

\\\\\

b

)

S~

On the control panel, press the [PRINT]
button.

« If the equipment is not managed by department codes,
proceed to Step 4.

 Power |
N\ Menu SETTING INTERRUPT COUNTER
o O
Copy. agc - POWER SAVE
® 06 ©
Scan GHL JKL MNO R
@©O®O =
[OXOXO) Stor
e ®e @ (&l
_START
I O 4
(
O e (Lo
— O DaTAIN
J MEMORY

PRINTDATA  ATTENTION MAIN PoweR
— — o

3 Enter the department code using the on-
screen keyboard and digital keys, and then
press [OK].

DEPARTMENT CODE ?
Enter Department Code.

e
*k % % k

Found USB DEVICE

(! Note)

* The above screen will not be displayed when the
equipment is not managed by department codes.
Proceed to the next step.

4 Select [USB].

& PRNT

¢ TEMPLATE ?

JOB TYPE

PRIVATE

PRIVATE

HOLD
PROOF
nVALD

User01

"USB

User02

User03

&
\ =

User04

User05

User06

| ADMIN. PASSWORD _'

Found USB DEVICE

(! Note)

» Do not disconnect the USB storage device when “USB
DEVICE in use Do not remove USB DEVICE” is
displayed on the screen. Removing the device while
the message is displayed could destroy the data in the
device or cause a malfunction of the equipment.

In the list of files, select the file that you
want to print. Select the files you want to
print from the list.

& PRINT ?

Document / Folder Name

JOB TYPE

FOLDERO1

Ul

Y

FOLDER02

U

\

FOLDFR03

o
3

\

File01pdi

o
3

Flievu2drPa ‘
File03ps ‘

el

JOBSTATUS

« If the target file is not displayed on the screen, use

and to change between pages.

« To select a file contained in a folder, select the folder
and press [OPEN]. In the list of files that appears,
select the desired file to print.

« If you select an encrypted PDF file for which a
password has been set, the password entry screen is
displayed. Proceed to Step 6.

» If you change the paper size, stapling position, 2-Sided
Printing setting or PDF Overprint setting, proceed to
Step 9. If you start printing without changing any of
them, proceed to Step 10.

(1t Note)

» Do not disconnect the USB storage device when “USB
DEVICE in use Do not remove USB DEVICE” is
displayed on the screen. Removing the device while
the message is displayed could destroy the data in the
device or cause a malfunction of the equipment.
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If you select an encrypted PDF file for 9 Press [SETTINGS] and then select the
which a password has been set, press setting items as required.
[PASSWORD].

? » To print a JPEG file, you can set [SIZE].
This document is protected by security. . TO pl‘lnt a PDF f||e, you Can Set [FlNISHING], [2_
SIDED] and [PDF Overprint].

ste TEMPLATE .|

1) Press any of [SIZE], [FINISHING], [2-SIDED] and

”“SSQW""”»l [PDF Overprint].

2) Select the desired item.
3) Press [OK] when you finish the setting.

[ cance | & PRIN Je TEMPLATE .

SETTINGS

JOBSIAIUS

SET

7 Using the on-screen keyboard and the
digital keys, enter the user or master [ [ o |
password for the encrypted PDF file, and sie | 25D ’ B v |
then press [OK].

»>

st | cance | < PRNT I I
‘ - |_, JOBSTAIUS

(Backspace || oar

50 EN 3 (5 K3 B K A I K O B * SIZE .
@ﬂgﬂgﬂﬂgﬂg Set the paper size.

EEEFEEEFELR § B PRI PR

B EY 3 B0 D e N ["SizE SETTNG : =
@Jw T

]

* If the selected encrypted PDF file was created on — = =
Adobe Acrobat 6.0 or later, enter the document open L) |
password or permissions password.

» To print an encrypted PDF file for which “Low
Resolution (150 dpi)” is set on Adobe Acrobat, you * FINISHING
must enter the permissions password that was set for Set the position of stapling.
the file when it was created.

B5
136 I

LT
FOLIO | 855Q |

ste TEMPLATE .|

§ Press[OKI.

ste TEMPLATE .|

& PRIN
USBPRINT

This document is protected by security.

m NON-STAPLE STAPLE

EEETd i PAsswoRil ‘ ******

‘ RESET I‘ GANGEL | oK |

=

== NON-STAPLE — Select this not to staple.
STAPLE — Select this to staple.

 If you change the paper size, stapling position, 2-Sided
Printing setting or PDF Overprint setting, proceed to
Step 9. If you start printing without changing any of
them, proceed to Step 10.
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» 2-SIDED
Set 2-Sided Printing.

s TEMPLATE .

RIN
2-SIDED 2
Select 2-SIDED Print Mode.

e

BOOK ” =] TABLET I

‘ RESET ” CANCEL I oK

1 SIDE — Select this to print only one side.

=

BOOK — Select this to print on both sides by setting a
vertical binding margin. Pages are turned over from right

to left.

TABLET — Select this to print on both sides by setting a
horizontal binding margin. Pages are turned over from

bottom to top.
* PDF Overprint

If a PDF file contains an overprint, this is also overprinted

on a print job when this option is enabled.

s TEMPLATE .|

CEEN -

ON
on
” n (PDF/XONLY)I

= 21N
[ POF Overprint ?
Select Overprint setting.

‘ RESET ” CANCEL | oK

OFF — Select this not to overprint the job.
ON — Select this to enable overprint the job.

1055

ON (PDF/X ONLY) — Select this to enable overprint the
job only when the original PDF file is complied with PDF/

X specifications.

(! Note)

» The paper size can be set only when you print a JPEG
file. (If you print more than one JPEG file continuously,
the paper size you set for the first file in this step is

applied to the second and the following.)

« The PDF Overprint setting is applied only to objects
overprinted in the original PDF file. If you want to
preview the effect of overprint in the PDF file, you can
do it with the Overprint Preview mode of Adobe Reader

by switching the preview screen.

10 Press [PRINT].

& PRNT 2

JOB TYPE uss -

Document / Folder Name

| ] | FoDERo1

[ | FoLbERo2

[ | FoLperos

] ‘ File01pdf
[} Fieo2pa

|Q File03ps ‘
| ALLCLEAR ” SETTINGS _|

* The equipment starts printing. The printouts are
directed to the receiving tray.

» The job in progress can be monitored from the [JOBS]
tab listing the Normal Print jobs.

Before Disconnecting the USB Storage Device:

Make sure that “USB DEVICE in use. Do not remove
USB DEVICE.” is not displayed on the touch panel. Ifitis,
do not disconnect the USB storage device; removing the
device while the message is displayed could destroy the
data in the device or cause a malfunction of the
equipment.

Viewing the Print Job Log

You can view the log of print jobs on the touch panel.

Viewing the print job log

1 On the touch panel, press [JOB STATUS].

@@ cory

STORAGE SETTNGS , f ¢s TEMPLATE ,
READY ‘ &

100 % NON-SORT
ORG - A4 NON-STAPLE

rd

1
. FULL
€e  COLOR
oo BLACK I

Zoom ’% FNSHNG | (395 AUTO
W = i
=
’ 2-SIDED ’; Ofiﬁ\ggé& IAUTOI 1 I
APS L = PROOF COPY I

EDIT IMAGE

05/10/2013
el JOBSTATUS |,

O
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2 Press [LOG] to display the [LOG] tab.

JOB STATUS ?

PRINT FAX I SCAN |
User Name ‘ Date,Time ‘ Paper ‘Pages ‘ Sets ‘ Status
% User01 10,0815 Al 1 1 | Scheduled
=)  User02 10,1207 A4 1 5  Schedued ]
(=) | User03 10,1208 Ad 1 1 | Scheduled —
1
= Useros 10,1208 A4 82 1 Scheduled
(=) | User0s 10,1209 A4 2 1 | Scheduled
CLOSE
JoBS LoG SUPPLY

#  JOBSTATUS ||

3 Press [PRINT].

JOB STATUS ?
’ PRNT H SENDJ

RECEIVE ’ SCAN
> >
CLOSE

SUPPLY

QEOH OB STATUS |

The Print Log is displayed.

OB STA
PRINT LOG

User Name Date,Time | Paper | Pages | Sets
B User01 10,1355 A4 3 1

(=) User02 10,1353 A4 2 2=
D - 10,1351 A4 1 1 g
10,1350 A4 1 1]
D 10,1349 Ad 1 1 b/_]

CLOSE I

JOBSIATUS |

On the Print Log, each job’s user name, date and time of
the job, paper size, the number of pages and the number
of copies are displayed.

Up to 1000 jobs can be listed on the log.

To display the previous or next page, press or .
The number of jobs displayed on a page may vary
depending on the equipment used.

To exit from the Print Log screen, press [CLOSE].

« If the equipment encounters an error while printing, it
records and displays an error code in the User Name
column. For details on print job errors and error codes,
refer to the Troubleshooting Guide.

Checking Supplies

Viewing the tray status

When the equipment is idle, pressing [JOB STATUS] >
[SUPPLY] displays the [SUPPLY] tab. From this tab, you can
view the paper size setting selected for each tray. If you press
[SUPPLY] when printing is in progress, the tray from which
paper is being fed is highlighted.

If you try to print a document from a client computer and
specify a paper size while none of the trays or -purpose tray on
the equipment has the specified size of paper, a printing error
occurs, and [JOB STATUS] blinks. In this case, pressing [JOB
STATUS] displays the [SUPPLY] tab, from which you can learn
which tray needs additional sheets of paper. For further
instructions on how to clear a printing error, refer to the
Troubleshooting Guide.

Checking remaining toner levels

Pressing [JOB STATUS] > [TONER] displays the [TONER] tab
from which you can check the approximate amount of toner
remaining in the toner cartridges.

If any of the toner cartridges is running out, be sure to get a
new cartridge ready. For more information about replacing
toner cartridges, refer to the Troubleshooting Guide.
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OTHER PRINTING METHODS

FTP Printing

FTP printing is available when the FTP print service is enabled
in this equipment.

You can print a document by sending the print file to this
equipment using the FTP. This equipment can accept the
following files for printing:

« PCL file

* PS (PostScript) file

» Textfile

( note)

* When the User Management setting is enabled, a print job
sentin FTP printing is processed as an invalid job according
to the User Authentication Enforcement setting. For more
information about the User Authentication Enforcement
setting, refer to the TopAccess Guide.

* In Windows, you can create the PCL file and PS file using
the machine driver. To create the PCL file or PS file, change
the printer port of the printer driver to “FILE:” port and print a
document using the printer driver. For more information
about printing to a file, refer to the Windows documentation.

» In Macintosh, you can create the PS file using the printer
driver. To create the PS file, select “File” at the [Destination]
box in the Print dialog box to print. For more information
about printing to a file, refer to the Macintosh
documentation.

Printing a file using the FTP command

The procedure below describes the example of printing using
the FTP command with the MS-DOS Prompt.

1 Launch the MS-DOS Prompt.

2 Change the current directory to that in
which the print file is located.

3 Type following command and press the
[Enter] key:
ftp <IP Address>
In the <IP Address> section, enter the IP address of this
equipment.

4 If it prompts you to enter the user name,
enter the FTP Print User Name and press
the [Enter] key.

(1t Note)

* It prompts you to enter the user name if the FTP Print
User Name is assigned by an administrator. Ask your
administrator for the FTP Print User Name.

5 If it prompts you to enter the password,

-82-

6

enter the FTP Print Password and press the
[Enter] key.

(! Note)

» It prompts you to enter the password if the FTP Print
User Name is assigned by an administrator. Ask your
administrator for the FTP Print Password.

« If the FTP Print User Name has been assigned but the
FTP Print Password is blank, do not enter when it
prompts you to enter the password and press the
[Enter] key.

Type the following command and press the
[Enter] key:

put <file name>
For example, if the print file name is “sample.ps”:

put sample.ps

The file is sent to this equipment and
spooled in the queue.
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Email Printing

Email printing is available only when the Email print service is
enabled in this equipment.

You can print a document by sending the print file to this
equipment as an email attachment using the mail client
software. This equipment can accept the following for printing;
TIFF-FX (Profile S), TIFF-FX (Profile F), TIFF-FX (Profile J),
TIFF images scanned in black and white, and text data (email
messages in the plain text format).

If any files failing to meet the above conditions are attached to
a received e-mail, an e-mail printing error occurs and is
recorded as an error code on the RECEIVE log. On
TopAccess, the “Email Print” settings are available for the
administrator so that error codes can be printed as a report.
The administrator can also set the equipment to forward such
e-mail to another e-mail address. For details, refer to the
TopAccess Guide.

(! Note)

* When the User Management setting is enabled, a print job
sent by Email is processed as an invalid job according to the
User Authentication Enforcement setting. For more
information about the User Authentication Enforcement
setting, refer to the TopAccess Guide.

* An Email print job has two printing types, Discard Printing
and RX Reduction Printing, that can be set by pressing the
[RX PRINT] button in [FAX] of the ADMIN menu on the
control panel.

When Discard Printing is ON, the part of the print image that
exceeds the paper printing area is discarded if the print
image is up to 10 mm larger than the printing area. If the
print image is 10 mm larger or more than the printing area,
the print image is printed on the largest sheet of paper.
When Discard Printing is OFF, the print image is printed on
the largest sheet of paper if its length exceeds the paper
printing area.

When RX Reduction Printing is ON, it will be vertically
reduced to fit on the paper if the print image is longer than
the paper. When the print image cannot fit in the paper even
if the print image is reduced, the print image is printed on
the largest sheet of paper.

When RX Reduction Printing is OFF, the print image is
printed on the largest sheet of paper if its length exceeds
the paper printing area.

Printing a file using the email client

The procedure below gives an example of printing using
Microsoft Outlook Express.

(! Note)

*  When you send an email message to this equipment to print
a file, send it in plain text format. If you send an email
message in HTML format, this equipment prints the HTML
source code of the message.

Open your email application and create a
new mail message.

Enter the email address of the equipment in
the To: line.

Enter text in the Subject line or leave the
Subject line blank.

Enter text in the body field.
Attach the file you want to print.

OOCOTIA W N =

Send the email.

(1 Note)

* The header and body of the email will be printed only
when the “Print Header” and “Print Message Body” for
the Email print service are enabled in this equipment.
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Internal Fonts List

The following fonts are included in this equipment.

Internal PCL fonts list

0 | Courier 41 | Helvetica-Narrow

1 CG-Times 42 | Helvetica-Narrow-Bold

2 | CG-Times Bold 43 | Helvetica-Narrow-Oblique

3 | CG-Times ltalic 44 | Helvetica-Narrow-BoldOblique

4 | CG-Times Bold ltalic 45 | Palatino-Roman

5 | CG Omega 46 | Palatino-Bold

6 | CG Omega Bold 47 | Palatino-ltalic

7 | CG Omega ltalic 48 | Palatino-Boldltalic

8 | CG Omega Bold ltalic 49 | ITC AvantGarde-Book

9 | Coronet 50 | ITC AvantGarde-BookOblique

10 | Clarendon Condensed 51 | ITC AvantGarde-Demi

11 | Univers Medium 52 | ITC AvantGarde-DemiOblique

12 | Univers Bold 53 | ITC Bookman-Light

13 | Univers ltalic 54 | ITC Bookman-Lightltalic

14 | Univers Bold ltalic 55 | ITC Bookman-Demi

15 | Univers Medium Condensed 56 | ITC Bookman-Demiltalic

16 | Univers Condensed Bold 57 | NewCenturySchlbk-Roman

17 | Univers Medium Condensed ltalic 58 | NewCenturySchlbk-Bold

18 | Univers Condensed Bold ltalic 59 | NewCenturySchlbk-Italic

19 | Antique Olive 60 | NewCenturySchibk-Boldltalic

20 | Antique Olive Bold 61 | Times-Roman

21 | Antique Olive ltalic 62 | Times-Bold

22 | Garamond Antiqua 63 | Times-ltalic

23 | Garamond Halbfett 64 | Times-Boldltalic

24 | Garamond Kursiv 65 | ITCZapfChancery-Mediumltalic

25 | Garamond Kursiv Halbfett 66 | Symbol

26 | Mrigold 67 | Symbol PS

27 | Albertus Medium 68 | Wingdings

28 | Albertus Extra Bold 69 | ITCZapfDingbats

29 | Arial 70 | Courier Bold

30 | Arial Bold 71 | Courier ltalic

31 | Arial ltalic 72 | Courier Bold ltalic

32 | Arial Bold ltalic 73 | Letter Gothic Regular

33 | Times New Roman 74 | Letter Gothic Bold

34 | Times New Roman Bold 75 | Letter Gothic ltalic

35 | Times New Roman ltalic 76 | CourierPS

36 | Times New Roman Bold ltalic 77 | CourierPS Oblique

37 | Helvetica 78 | CourierPS Bold

38 | Helvetica-Bold 79 | CourierPS BoldOblique

39 | Helvetica-Oblique AndaleMonoWTJ ™1

40 | Helvetica-BoldOblique AndaleMonoWTK 1
AndaleMonoWTT "1
AndaleMonoWTS ™!

*1 These fonts can be added when the optional Unicode Font Enabler is installed.
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Internal PS fonts list

AlbertusMT-Light NewYork Helvetica-Condensed
AlbertusMT Optima Helvetica-Condensed-Oblique
AlbertusMT-Italic Optima-Italic Helvetica-Condensed-Bold
AntiqueOlive-Roman Optima-Bold Helvetica-Condensed-BoldObl
AntiqueOlive-ltalic Optima-Boldltalic Helvetica-Narrow
AntiqueOlive-Bold Oxford Helvetica-Narrow-Oblique

AntiqueOlive-Compact

Palatino-Roman

Helvetica-Narrow-Bold

Apple-Chancery

Palatino-ltalic

Helvetica-Narrow-BoldOblique

ArialMT Palatino-Bold HoeflerText-Regular
Arial-ltalicMT Palatino-Boldltalic HoeflerText-Italic
Arial-BoldMT StempelGaramond-Roman HoeflerText-Black

Arial-BoldltalicMT

StempelGaramond-Italic

HoeflerText-Blackltalic

AvantGarde-Book

StempelGaramond-Bold

HoeflerText-Ornaments

AvantGarde-BookOblique

StempelGaramond-Boldltalic

JoannaMT

AvantGarde-Demi

Symbol

JoannaMT-Italic

AvantGarde-DemiOblique

Taffy

JoannaMT-Bold

Bodoni Times-Roman JoannaMT-Boldltalic
Bodoni-Italic Times-ltalic LetterGothic
Bodoni-Bold Times-Bold LetterGothic-Slanted

Bodoni-Boldltalic

Times-Boldltalic

LetterGothic-Bold

Bodoni-Poster

TimesNewRomanPSMT

LetterGothic-BoldSlanted

Bodoni-PosterCompressed

TimesNewRomanPS-ItalicMT

Univers-CondensedBold

Bookman-Light

TimesNewRomanPS-BoldMT

Univers-CondensedBoldOblique

Bookman-Lightltalic

TimesNewRomanPS-BoldltalicMT

Univers-Extended

Bookman-Demi

Univers-Light

Univers-ExtendedObl

Bookman-Demiltalic

Univers-LightOblique

Univers-BoldExt

Candid

Univers

Univers-BoldExtObl

Chicago

Univers-Oblique

Wingdings-Regular

Clarendon-Light

Univers-Bold

ZapfChancery-Mediumiltalic

Clarendon Univers-BoldOblique ZapfDingbats
Clarendon-Bold Univers-Condensed IPAexGothic
CooperBlack Univers-CondensedOblique IPAexMincho

CooperBlack-Italic

Eurostile-ExtendedTwo

Copperplate-ThirtyTwoBC

Eurostile-BoldExtendedTwo

Copperplate-ThirtyThreeBC Geneva
Coronet-Regular GillSans-Light
Courier GillSans-Lightltalic
Courier-Oblique GillSans
Courier-Bold GillSans-Italic
Courier-BoldOblique GillSans-Bold

Eurostile

GillSans-Boldltalic

Eurostile-Bold

GillSans-ExtraBold

LubalinGraph-Book

GillSans-BoldCondensed

LubalinGraph-BookOblique

GillSans-Condensed

LubalinGraph-Demi Goudy
LubalinGraph-DemiOblique Goudy-ltalic
Marigold Goudy-Bold
Monaco Goudy-Boldltalic

MonalLisa-Recut

Goudy-ExtraBold

NewCenturySchlbk-Roman

Helvetica

NewCenturySchlbk-Italic

Helvetica-Oblique

NewCenturySchlbk-Bold

Helvetica-Bold

NewCenturySchlbk-Boldltalic

Helvetica-BoldOblique
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EDITING FUNCTIONS

EDITING FUNCTIONS

Displaying EDIT Menu

You can display the EDIT menu by pressing the [EDIT] tab on
the touch panel when you want to use various editing

You can create a binding margin by shifting an image to the
left, right, top or bottom of the copy paper. This function is

functions.

ﬁ“g COPY STORAGE , SETTNGS , fl ¢ TEMPLATE , ?
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ORG -~ COPY NON-STAPLE i
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called “image shift”. It is useful when you wish to punch or
staple a stack of paper after copying it.

You can make a binding margin in the combinations as follows:
» Top/bottom margin and left/right margin

ﬁ“ﬁ COPY STORAGE , SETTNGS , fl ¢ TEMPLATE , ?

READY SET ]

Creating top/bottom margin or left/right

T P |Eo @ | ¢ | &0 margin

P e ant/ant f| MSAZNE | eprng XY ZOOM

N g 1 Place paper in the tray(s).

coven || st 5?2”5: hcE ’7 When using bypass copying, be sure to set the paper

- > - - _J size.
Place the original(s).

or [v].

JOBSTATUS

Press [IMAGE SHIFT] on the EDIT menu.

d@3 cory

READY

@ :
. < o
@ coPY T P | d | & | &U
READY MA EDGE MAGAZNE
M EoeE  f ont/ant el EDTNG || XY ZooMm
» » » NI
-
= ‘
ﬂ]*@ @ = i @ @' 000 )
B3 & > U
=g = & <&l EE COVER SHEET TIVE PAGE o
JOB IMAGE BOOK & ADF-> FULL MAGE OMIT BLANK SHEET INSERTION STAMP NUMBER [ A V4
BUILD DRECTION TABLET SADF PAGE » > » »
» » » »
- WAGE
OUTSDE iri]  J0sSTATUS |
ERASE
_—
MAGE



EDITING FUNCTIONS

4 Select the type of binding margin. 6 Press [OK].

B Ccop 5 Ccop
IMAGE SHIFT rd IMAGE SHIFT ?
Select LEFT, RIGHT, TOP, BOTTOM, BOOK. & 1 Select LEFT, RIGHT, TOP, BOTTOM, BOOK. E 1
LEFT
-
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»
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Adjust the width of the binding margin. Select other copy modes as required, and
1) Press [FRONT MARGIN] and adjust the binding then press the [START] button on the
margin width on the front side using [ ¥ 0 mm] control panel.

(0") and [ A 100 mm] (3.94"). (The width on the

back side will be also adjusted in the same way.)
2) Press [BACK MARGIN] and adjust the binding Edge Erase
margin width on the back side using [ ¥ 0 mm] v hiten the ed fth iod | h had
" " . ou can whiten the edge of the copied image when a shadow-
(0") and [ A 100 mm] (3.94"). (Only the width on . . . L «
the back side will be adjusted.) like dark part appears on it. This function is called “edge

3) Press [OK]. erase”. It is useful when you want to make the copied image

neat and clear if the edge of the original is dirty or torn.
@ CcoP STORAGE .M SETTNGS .M <% TEMPLATE .
[ LeFT 2
Set Image Shift Margin. S 1

-

» Only standard size originals are applicable.

» Note that a left/right binding margin will be created on 1 Place paper in the t.ray(s)'
the opposite side on the back side of paper in duplex When using bypass copying, be sure to set the paper
copying. (For example, when a binding margin is size.
created on the right of the front side of the paper, it will Place the original(s
be created on the left of the back side.) 2 9 (s)-

3 Press [EDGE ERASE] on the EDIT menu.

@3 copy STORAGE .
READY
5 =
B |2 & || & | &b
MAGE EDX MAGAZINE
SHIFT ERA| 2IN1/4IN1 EDITING XY ZOOM
» » > » 1
—
3 ‘
] 2 | oote| =
COVER EET TIME PAGE =
SHEET - \NSERT\OM> STAMP - NUMBER - ’ AV I

JOBSTATUS
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4 Adjust the width of the part to be erased. 1 Place paper in the tray(s).
1) Press either [ ¥ 2 mm] (0.08") or [ A 50 mm] When using bypass copying, be sure to set the paper
(1.97"). size.

2) Press [OK]. >
-/Memo

« If you select paper of a different size to that of the
original, press [ZOOM] on the BASIC menu. Next

STORAGE .Ml SETTNGS .M <% TEMPLATE .

select the desired paper size, press [AMS] and then
v [OK] in the menu shown below.
T
E i STORAGE 0 SETTNGS . N /v TEWPLATE .
ZOOM
After setting the ZOOM MODE, please press the OK button.
ORIGINAL
AMS Ad
|| ‘ RESEU| CANGM[ oK E= 100 o LEs_ll
AL S e g
“on )y om )
5 Select other copy modes as required, and o ) oneg |
then press the [START] button on the [ w0 | MXEDSZE |
control panel' [ proTozoow | [ meser [ canvem ||

2IN1 / 4IN1
2 Place the original(s).

You can copy 2 or 4.originals“to 1 fheejt of p”aper by shrink.ing 3 Press [2IN1 / 4IN1] on the EDIT menu.
them. This function is called “2IN1” or “4IN1”. If you use this
function together with duplex copying, you can make a total of @ CoPY
8 images on 1 sheet of paper. READY
The illustrations below show how you can arrange the images. - :
itr & | &0
2IN1 MAeH e : EDITNG : Xy zoom’ 1
= = 2
A A @ @'
_A_B —3 —_ Ser | nshnon B
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1 2 2 .
I
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4 Perform 2IN1 / 4IN1 setting.
=A B 1) If you want to copy 2 originals on 1 page, select
o [2IN1]. If you want 4 on 1 page, select [4IN1].
_°_° 2) Select the duplex mode.
== 3) Press [OK].
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5 Select other copy modes as required, and
then press the [START] button on the
control panel.

When the originals are placed on the RADF, scanning
and copying start. When they are placed on the document
glass, follow steps 6 and 7.

6 Place the next original, and then press
[NEXT COPY] on the touch panel or the
[START] button on the control panel.

Scanning of the next original starts. If you have more than
one original, repeat this step until the scanning of all the
originals is finished.

7 When the scanning of all the originals is
finished, press [JOB FINISH] on the touch
panel.

Copying starts.

Magazine Sort Mode

You can copy more than one original in the book-type page
order. This mode is called the magazine sort mode.

Magazine sort mode

|- =

12

The magazine sort mode can also be selected on the BASIC
menu. For details, see the following page:
Basic Guide

1 Place paper in the tray(s).
2 Select the paper size.
3 Place the original(s).

*  When placing portrait originals in a landscape direction
as shown on the follow in the magazine sort mode set
the image direction function to ON on the EDIT menu.
Otherwise the originals will not be copied in the proper
page order.

P.101 "Image Direction"

Q | |

m
<«

iy

Press [MAGAZINE SORT] on the EDIT

menu.
@ copy STORAGE .
READY
.
£ BES gz
MAGE EDGE
SHIFT ERASE /S8
» » >
@ @" 00:Cs¥
COVER SHEET TIVE
seer || nseRTON || sTAVP

&bl

JOBSTATUS

Set the binding margin width as required.

1) Press either [ ¥ 2 mm] (0.08") or [ A 30 mm]
(1.18") to adjust the binding margin width.

2) Press [OK].

5 _Cop
MAGAZINE SORT

2 I€

[N

Hl STORAGE .M SETTNGS .M <% TEMPLATE .
2
Select Center Margin SET 1

BOmmI
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v 2mm. I

u ‘ RESET_” CANCELJI oK
5K 2 )

Select other copy modes as required, and
then press the [START] button on the

control panel.
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” 3 Select [TRIM] or [MASK].
Image Editing
0 STORAGE .Ml SETTNGS . N %+ TEMPLATE ..

| DITING 2
You can select the various editing functions shown below for Select EDITING Funotion e I
scanned images.

B

MASK
»

J

MRROR

copy only the selected area. NEG/POS

Masking: You can mask a certain area of an original and
copy only the unmasked area.
Mirror image: You can reverse an image like a mirror.

Negative/Positive reversal: You can reverse the light- M [(neser ) omca [ o ]
and-dark of an image. —__'

Trimming: You can select a certain area of an original and
£

TRM
»

Trimming / Masking 4 Place the original on the document glass
with its face up.

You can select the desired area of an original and copy only Place it with its bottom toward you. Align its top left corner

the selected area (trimming). You can also mask the desired against that of the document glass so that the original will

area of an original and copy only the unmasked area be aligned with the original scales.

(masking). On both functions you can select up to 4 areas on 1
original. The selected area should be in a rectangle.

Trimming Masking

=T <

TN T

R 4 R 4
/A CAUTION

Do not place any heavy objects (8kg (18lb.) or over)

- Only standard size originals are applicable. on the document glass and do not press on it with

* Note that the entire image of the selected area may not be force.
copied if you do not select proper sizes for the original and Breaking the glass could injure you.
copy paper.

1 Place paper in the tray(s). 5 Read the following 4 values to specify the
When using bypass copying, be sure to set the paper area using the left and top scales on the
Size. document glass.

2 Press [EDITING] on the EDIT menu. X1: From the top left to the left edge of the selected

area

X2: From the top left to the right edge of the selected

area
Y1: From the top left to the upper edge of the selected

= o TR & area
HE EDE‘G;E b M;%‘%NE ZOE Y2: From the top left to the lower edge of the selected

SHIFT ERASE . , SORT . , g area

2
i | oS 2
28 | | M | S ] ”
X1
_a T T 1T 1
L e

Y2
[
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6 Key in the read values.

1) Press [X1], [X2], [Y1] and [Y2], and then key in the
read values correspondingly.

2) You can specify up to 4 areas on 1 page. When
you want to specify more than one area, press
[AREA 1] to [AREA 4] to switch the area, and then
key in the values correspondingly.

3) Press [OK] after you have specified all the areas.

5 _COP STORAGE .M SETTNGS .M 5% TEMPLATE .
[ TRMMING 2
Enter X1,X2,Y1,Y2 of the Edit Area.

|
X1 10 im
e | =]
AREA 2 I X2 m
o {3 Iﬂ@l =D
!
- [ el J ‘ CANCELJ I oK

o 3 5.

Place the original again on the document
glass with its face down.

Place it with its bottom right to you. Align its top side
against the left side of the document glass.

Select other copy modes as required, and
then press the [START] button on the
control panel.

Mirror image / Negative/positive reversal

You can reverse an image like a mirror (mirror image), or you
can reverse light-and-dark of an image (negative/positive
reversal).

Mirror image

=

(! Note)

Negative/positive reversal is available only when BLACK or
FULL COLOR is selected as a color mode.

1

Negative/Positive reversal

=

Place paper in the tray(s).
When using bypass copying, be sure to set the paper
size.

Place the original(s).
Press [EDITING] on the EDIT menu.

@ copy STORAGE .
READY
i« = 3
H | B |G| ay | & | &0
MAGE EDGE MAGAZINE
SHIFT ERASE 2IN1/4IN1 EDITING XY ZOOM
» > » » 1
—
& :
] B | o] =2
COVER TIME PAGE =
SHEET - \NSERT\OM> STAMP - NUMBER - ’ AV I

Select [MIRROR] or [NEG/POS], and then

press [OK].
N 7. TEMPLATE _ﬁ
SET .1

NEG/POS

STORAGE .Ml SETTNGS

J

MASK MRROR

|

u ‘ RESETJ| CANCELJI oK
05 2 /)

5 Select other copy modes as required, and

then press the [START] button on the
control panel.

You can change the reproduction ratio in both vertical and
horizontal directions separately. This function is called “XY
zoom”.
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100%
)

EFGH| wp ABCD = | &

KLMN N N
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(vote)

The reproduction ratio is changeable from 25 to 400%.

However in the following cases, this range is 25 to 200%.

- When the color mode is FULL COLOR or AUTO COLOR

- When the original mode is IMAGE SMOOTHING

- When the color mode is BLACK and the original mode is
PHOTO

- When TWIN COLOR COPY is selected

- When MONO COLOR is selected

- When the original is placed on the RADF

- When the A4 original is copied on an A4 sheet when
Zoom is set to 50%, the edges of the image are chipped
off.

1 Place paper in the tray(s).

When using bypass copying, be sure to set the paper
size.

2 Place the original(s).
3 Press [XY ZOOM] on the EDIT menu.

WH COPY
READY
. -
T P |ee d | & | &0
MAGE EDGE MAGAZINE
SHIFT ERASE 2N1/4N1 SORT EDITING XY Z
» » » » 1
e
= ‘
B | 2|t 22
COVER SHEET TME PAGE =
SHEET INSERTION STAMP NUMBER [ v |
» » » »
IMAGE

JOBSTATUS

4

Set the reproduction ratio in both vertical
and horizontal directions.
1) Press [X], and then press either [ ¥ 25%] or
[ A 400%)] for a horizontal direction.
2) Press [Y], and then press either [ ¥ 25%] or

[ A 400%] for a vertical direction.
3) Press [OK].

STORAGE Ml SETTNGS . M7 TEMPLATE .

i - 5 A 400%
@ 1 100%
b v 5% |

o ‘ RESETJ| CANGELJI oK
e\ 3 /"

Select other copy modes as required, and
then press the [START] button on the
control panel.
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2 Place the normal paper in the tray(s).
Cover Sheet 3 Place the original(s).

When placing them on the document glass, they must be
placed from the first page.

You can add a special type of paper such as colored paper as
a front cover sheet or a back cover sheet. This function is

called “cover sheet”. In the cover sheet mode, you can select 4 Press [COVER SHEET] on the EDIT menu.
whether or not to copy the front or back cover sheet as shown
in the table below. @3 cory
READY
Front cover
Mode Description Tj D,( R, @; 9.?3@ &8
NONE Does not add a sheet as the front cover P o B marmey oma RE
—
2
BLANK Adds a blank sheet as the front cover @ @_ v _1;_2;
TOP COPIED | Adds a sheet copied on the top side as the Seef M el el e E
front cover - - -

BOTH COPIED | Adds a sheet copied on both sides as the
front cover

5 Select the front and back cover settings,
and then press [OK].

Back cover
@ cop sToracE Ml sETTNGS W /- TEVPLATE .
. COVER SHEET
NONE Does not add a sheet as the back cover FRONJyeE Ry
BLANK Adds a blank sheet as the back cover =
TOP COPIED | Adds a sheet copied on the top side as the By  TopcorED TOP GOPE &

back covr
BOTH COPIED | Adds a sheet copied on both sides as the

back cover — =

§ ‘ RESETJ| CANCEL]I oK
ONLY BACK | Adds a sheet copied on the back side as ﬁ%ﬂ'

COPIED the back cover
Example: Selecting “TOP COPIED” for the front cover
and “BLANK" for the back cover + You can select [BOTH COPIED] for the front or back
A sheet copied on the top is added as the front cover and a cover sheet only when [1->2 DUPLEX] or [2->2
blank sheet as the back cover. DUPLEX] is set for the 2-sided copy mode on the

basic menu.

6 Press the [BASIC] tab to display the BASIC
menu. Then select a tray in which normal
paper is placed (not the one for the cover
sheets).

You must place the normal paper of the same size and

1 Place the paper for the cover sheets direction as that for the cover sheets in advance.

Place it on the multi-purpose tray or in a tray previously
set for cover sheets. The paper for the cover sheets must
be placed in a different paper source than normal paper.

(¢ Note)

. FULL
ee COLOR

100% NON-SORT
ORG - A4 NON-STAPLE

*
& B

’ ZOOM % FINISHING W
* When placing paper in a tray for cover sheets, be sure 5 A0 . .
to select “COVER” as the paper type, and also set the =5
paper size and thickness. ’ B - ’ ORIGNAL
+ When placing paper on the multi-purpose tray, be sure %) N "

to set the paper size and thickness.
Basic Guide

» Place the paper for cover sheets of the same size as
normal paper in the same direction.

EDIT
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7 Select other copy modes as required, and .
then press the [START] button on the Sheet Insertion

control panel.

When the originals are placed on the RADF, scanning You can insert a special type of paper such as colored paper at
and copying start. the desired page. This function is called “sheet insertion”. You
When they are placed on the document glass, follow can insert up to 2 types of sheets for a total of 50 pages. The
steps 8 and 9. sheet insertion mode has the following 2 types:

8 Place the next original, and then press COPIED: Inserts a copied sheet, replacing the specified page.

[NEXT COPY] on the touch panel or the
[START] button on the control panel.

Scanning of the next original starts. Repeat this
procedure until the scanning of all the originals is
finished.

When the scanning of all the originals is
finished, press [JOB FINISH] on the touch
panel.

Copying starts.

Place sheets for sheet insertion.

Place them on the multi-purpose tray or in a tray
previously set for insertion sheets. The paper for the
insertion sheets must be placed in a different paper
source than normal paper.

(1 Note)

» When placing paper in a tray for sheet insertion, be
sure to select “INSERT 1” or “INSERT 2” as a paper
type, and also set the paper size and thickness.

* When placing paper on the multi-purpose tray, be sure
to set the paper size and thickness.

Basic Guide

» Place the paper for insertion sheets of the same size

as normal paper in the same direction.

2 Place the normal paper in the tray(s).

3 Place the original(s).

When placing them on the document glass, they must be
placed from the first page.

4 Press [SHEET INSERTION] on the EDIT

menu.
@ copy
READY
te >
T 7 |wo] e & =
MAeH e ani/ant || MASAZNE 1 epmng || xy zoow
» » » » N
-
2
@ @' 00:0=7 —‘in
COVER SHE THE PAGE —
SHEET . INSER’ STAMP , NUMBER . [ v |

0510 /2013
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5 Select either [COPIED] or [BLANK]. i3 CoPY

fE P
| SHEET INSERTION

@) STORAGE .M SETTNGS .M <% TEMPLATE .
2
Select an INSERTION MODE. SET 1

100% NON-SORT
ORG = A4 ION-STAPLE

’ Zoom % FINISHNG
»

»
=
(& ™5 ] 131 }
G TEXT /PHOTO
’ AT ORIGNAL
[ aes I »

MODE
EDIT

v

u [ eser ” CANCEL “ oK JI
JUBSTAIUS |

6 Select the page where the insertion sheets
will be inserted.

1) Select the type of the insertion sheets ([INSERT

SOURCE 1] or [INSERT SOURCE 2]). and copying start.
2) Key in page numbers (1 to 1000) where the When they are placed on the document glass, follow

insertion sheets will be inserted, and then press steps 9 and 10.

[SET]. Repeat steps 1) and 2) if you want to insert 9 Place the next original, and then press

sheets at more than one page. [NEXT COPY] on the touch panel or the
3) Press [OK] after you have keyed in the page [START] button on the control panel

Select other copy modes as required, and
then press the [START] button on the
control panel.

When the originals are placed on the RADF, scanning

numbers. ) o -
Scanning of the next original starts. Repeat this
B8 _COP storace___seTTngs W o TEVPLATE . procedure until the scanning of all the originals is
[ SHEET INSERTION ? finished.
Enter the insertion page number.
OWhen the scanning of all the originals is
- { finished, press [JOB FINISH] on the touch
SRS NSERT PAGE panel.
NeEAT b Copying starts.
SOURCE2 SET I@
i _ovee ) o]

1511 b >

 If you selected [COPIED] in step 5, the selected page
will be replaced with a copied insertion sheet. If you
selected [BLANK], a blank insertion sheet will be
inserted before the selected page.

« Up to 50 pages in total can be selected for [INSERT
SOURCE 1] and [INSERT SOURCE 2].

7 Press the [BASIC] tab to display the BASIC
menu. Then select the tray in which normal
paper is placed (not the one for sheet
insertion).

You must place the normal paper of the same size and
direction as that for the insertion sheets in advance.
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Time Stamp

You can add the date and time on the copied paper.

Printed at the bottom

of a portrait copy

Printed at the top
of a landscape copy

YYYY.MM.DD 14:54

L _Q

YYYY.MM.DD 14:54

Place paper in the tray(s).
Place the original(s).
Press [TIME STAMP] on the EDIT menu.

@3 cory
READY
5 =

Tl 2 les & & | ey

MAGE EDGE MAGAZINE

SHIFT ERASE 2IN1/4IN1 SORT EDITING XY ZOOM

» » » > » 1
—

=i :

] 2 | ote| =

COVER SHEET TIM PAGE =

SHEET \NSERT\ON> NUMBER - ’ AV |

05/10 /2013
JRAH  JOSSTATUS

4 Select the direction and position of the time
stamp.
1) Select the direction ((SHORT EDGE] or [LONG
EDGE]).
2) Select the position ((UPPER] or [LOWER]).
3) Press [OK].

STORAGE .Ml SETTNGS .M <% TEMPLATE .

Select the print direction and position.

DIRECTION POSITION

UPPER |

SHORT EDGE

LONG EDGE

N ‘ RESEU| CANGM[ oK
3

JOB

5 Select other copy modes as required, and
then press the [START] button on the
control panel.

Page Number

You can add a page number on the copied paper.

Printed at the top right
of a landscape copy

Printed at the bottom center
of a portrait copy

1

Place paper in the tray(s).
Place the original(s).
Press [PAGE NUMBER] on the EDIT menu.

WNO=

@ copy
READY
fe 2
gl 7 |woe o e |
IMAGE EDGE MAGAZINE
SHIFT ERASE 2IN1/4N1 RT EDITING XY ZOOM
» > > > > 1
~
= ‘
@ @- 000 73)
COVER SHEET TIME PAGE =
\NSERT\ON> STAMP - = ’ V3 |

5102013
JRAH  JOSSTATUS

4 Select the direction and position of a page
number.
1) Select the direction ((SHORT EDGE] or [LONG

EDGE]).
2) Select the position ([TOP LEFT], [TOP CENTER],

etc.).

3) If you want to specify the page number to start
with, press and go to step 5. Otherwise, press
[OK] and go to step 6.

STORAGE .Ml SETTNGS .M <% TEMPLATE .

PAGE NUMBER

Select the print direction and position.

DRECTION POSITION
A
SHORT EDGE \ TOP LEFT | \TOFCENTER' [ TOP RIGHT | 1
-

2
LONG EDGE

BOTTOM BOTTOM
BoTToME | CENTER RIGHT
Il ‘ RESET I | GANCEL I [ oK j I
JUBSITAIUS




EDITING FUNCTIONS

5 Specify the page number you want to start

with.
1) Key in the page number.
2) Press [OK].

STORAGE E SETTINGS m#} TEMPLATEﬂ
d

Enter the Initial Page Number of the Originals.

INITIAL PAGE 3 CLEAR ~
l J 2

u [ RESET ” CANCEL “ oK

A2/

6 Select other copy modes as required, and
then press the [START] button on the

control panel.



EDITING FUNCTIONS

Job Build

You can scan several stacks of originals whose settings are individually different, and then copy or store them in one operation. This
function is called “job build”. For example, news clips (in the TEXT mode) and photographs in magazines (in the PHOTO mode) in A4

size and photographs in A4 size can be scanned in the optimal settings for each, and copied in one operation.

(1 Note)

« Up to 1000 pages of originals can be copied in one operation.

+ Some settings are not available for job build, and some settings for the first job will be applied to all of the other jobs. See the table

below before setting job build.

Settings not available

Settings applied for all jobs

Settings changeable for each job

Automatic Paper Selection
Twin color copying

Editing

XY zoom

Cover sheet

Sheet insertion

Magazine sort

2IN1 / 4IN1

Full image

e-Filing / File
Mixed-size originals
Copy paper size
Finishing mode
Photo zoom
Image shift
Time stamp
Page number
Image direction
Book - tablet
Omit blank page

Reproduction ratio

Automatic Magnification Selection
(Default setting for job build)

Original size

Original mode

Color mode

Simplex/Duplex copying settings (1->1
SIMPLEX, 2->1 SPLIT, 1->2 DUPLEX,
2->2 DUPLEX)

Background adjustment

Sharpness

Edge erase

Document feeder (Feeding mode)
Outside erase
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1 Press [JOB BUILD] on the EDIT menu. 4 Press the [START] button on the control
panel.

Scanning starts. When the scanning of all the originals is
finished, the message below appears.

& copry

; @ ] a)e) sToracE M orTTnee Mo Trup
T @3 (2= e @}E 3 I P TraTaT= A CATE
MAGE BOOK e ADF—> FULL MAGE || OMITBLANK Press START button to copy
D\RECT\ON’ TABLET . SADF . PAGE . 5 after changing settings.

, FULL
100% NON-SORT e COLOR
ORG > A4 NON-STAPLE ——
&  BlAcK I
’ paelell] ’% FNSHNG | (900  AUTO |
- -

§ AUTO
Bt 151
SUPLEX TEXT /PHOTO
|[aumo) » )
’ 2.SDED = »
3 3 PROOF GOPY I

BASIC EDIT IMAGE

OQUTSIDE
ERASE .

JOBSTATUS

=5 STORAGE .M SETTNGS M <% TEMPLATE .
JOB BULD

Originals scanned with different settings are printed or saved as one document. S : 5 Place the next StaCk Of Originals, and then
select the settings.
Repeat steps 4 and 5 until all the desired pages have

‘ -_] =@ been scanned.
5_] (! Note)

» If you do not change any settings, those for the last job
| | ‘ RESETJ‘ CANCELJI oK will be app"ed

JOB %]

6 When the scanning of all the originals is

Job build is now set and the message below appears. ﬁniShed_! change the number of copy sets
as required. Then press [JOB FINISH] on
—— . TEM the touch panel.
JOBBUILD is set.

“

B corv
& BLACK after changing settings.
ZooM ’% FNSHNG | (0o AUTO |
»>

»

7 U
FIN: 100% SORT e

A4 > A4

= = & BLACK
SIMPLEX T e Z00M Y TG
| — 3 COLOR
7 ORIGINAL AuTO| B e 1S e
2-SDED b LJLJLJ ; F] SOOGD\I
5 B - s 151 )
o I . TEXT /PHOTO

L i '
(D))
PROOF COPY I

JOBSTATUS

BASIC EDIT IMAGE

2-SDED
0 »

BASIC EDIT IMAGE

=] ORIGNAL
2l “wooe
»

3 JOBSTATUS

Place the first stack of originals, and then

select settings.
Copying starts. If any storing function is set, that will also

start.

* When placing the original on the document glass,
remember that 1 page is equal to 1 job.

* When placing mixed-size originals on the RADF, see
the following page:
Basic Guide

+ If you want to use a particular tray, select it.

(t Note)

* Press [SETTINGS] on the touch panel to confirm the
current settings.

+ If you want to change the settings, press the [RESET]
button on the control panel, and then restart the
procedure from step 1.
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Image Direction

5 Press [OK].

STORAGE Ml SETTNGS .M+ TEMPLATE .

When you make 1-sided portrait originals to 2-sided copy by Landscape originals are copied in cuplex mods, pross[OK]
placing them in a landscape direction, normally the copied

pages are “open to top”. With this function you can make them _'@
“open to left”. This function is called “image direction”. Dﬂ
When you make 2-sided “open to left” portrait originals to 1- ¥

sided copy, normally the copied pages exit in a different
direction alternately. With this function, you can make them all Dﬂ»@
exit in the same direction.

o ‘ RESET;] [ ca Nci] [ oK
1-sided portrait original (placed in a landscape direction) - S i
> 2-sided copy

Image direction is now set.

Select other copy modes as required, and

Q-:’ => mﬁ% WE% ﬂ?‘ﬁ W‘ﬁ 6 then press the [START] button on the

”” control panel.

2-sided “open to left” portrait original -> 1-sided copy Book - Tablet

As for the directions of originals or copied images, “open to left”
is called “book” and “open to top” is called “tablet”. With this
function you can make 2-sided originals to 2-sided copy,
rotating only the back side of the copied page by 180 degrees,
namely, you can copy “book” originals to “tablet” copy, or vice

>
>

versa.
1 Place paper in the tray(s). A C A C
2 Place the original(s). 4"
3 Set duplex copying setting.
Basic Guide
/ Press [IMAGE DIRECTION] on the EDIT 1 Place paper in the tray(s).
menu. 2 Place the original(s).
3 Press [BOOK <->TABLET] on the EDIT
menu.
&:@|o-a| d-a) == | 20| Grallal —
- 2 33| ped 28| Buflal
e and || onecton, RN B
M- ;

05/10/2013
e JOSSTATUS |
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4 Press [OK].

‘When 2- 2, book type originals are copied tablet,
and tablet type originals are copied book.

A&

u ‘ RESETJ ‘ CANCELJ I oK

JOB 5

Book - tablet is now set.

5 Select other copy modes as required, and
then press the [START] button on the
control panel.

ADF -> SADF

You can switch the feeding mode when the RADF (Reversing
Automatic Document Feeder) is used, from “ADF” to “SADF”.
The paper feeding mode has 2 types as follows:

ADF (Continuous feed mode): Feeds originals continuously
when you press the [START] button on the control panel
while originals are being placed on the RADF. This is useful
when you make more than one copy in one operation.
(Default setting)

SADF (Single feed mode): Feeds originals one by one
automatically. This is useful when you usually only have 1
original.

(! Note)

* When the single feed mode (SADF) is set, place originals
one sheet at a time. If you place more than one original, the
copied image may be skewed or the originals may misfeed.

1 Place paper in the tray(s).
2 Press [ADF -> SADF] on the EDIT menu.

@3 copy
READY
1| 0| g 02> | 30| Diw |l
JoB MAGE BOOK ADF: OMIT BLANK
BULD DRECTION TAELS SAl FULL IMAGE PAGE
> » - 5
—
2
m-&
OUTSDE
ERASE
M

3

(S I N
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Press [OK].

@ COP
ADF~SADF

Copied in SADF mode, press [OK]

u ‘ RESETJ [ ca NCEL] I oK

305 T

The feeding mode is now set at “single feed mode”.
Select other copy modes as required.

Place the original(s) on the RADF one sheet
at a time.

The original is pulled into the RADF automatically, and
then the menu below appears.

@8 Co
SCANNNG

Place originals in the document feeder

SCAN PAGE

1

JOB CANGEL I| JOB FINISH " NEXT COPU

JOBSTAIUS

Repeat step 5 if you have another original. The placed
original will be pulled into the RADF automatically even if
you do not press [NEXT COPY] on the touch panel.

When the scanning of all the originals is
finished, press [JOB FINISH].

» If you want to stop copying, press [JOB CANCEL].



EDITING FUNCTIONS

You can copy the entire image of an original including any fine You can remove blank sheets included in the scanned originals
text at its edge. This function is called “full image”. With this before copying is started. This function is called “omit blank
function, the image will be copied with its reproduction ratio page”.

reduced by approx. 1 to 5%.

[l

1 Place paper in the tray(s).

2 Place the original(s).
3 Press [ZOOM] on the touch panel.

-

- m

@3 cory

READY 5 6 5 6
ORG - COPY NON-STAPLE '.' s (! N Qte)
Zoom > FINISHNG . . .
S L] 338 Gl + This function may not properly detect blank sheets included

L5 wer s § AUTO
A4 i ‘ % OUBT\ZuT I

in the following types of originals:

A4 = o — - Half-tone originals
A4 = ’ 2:8DED ’ et (A=) 8] - Originals including sheets almost blank (e.g. blank pages
- = | _pmooroopy | having only page numbers)
BASIC EDIT WAGE « If you copy 2-sided originals including blank sheets to 2-

sided copy while this function is enabled, the front and back
sides of the originals and the copies will not match.
4 Select sizes for the original and copy paper.
1) Select the original size.
2) Select the paper size.

« The sensitivity to detect blank pages can be changed. For
3) Press [OK].

details, refer to the "Setting Iltems/Printing" (L4 P.228).

STORAGE .Ml SETTNGS .M <% TEMPLATE .

200U 1 Place paper in the tray(s).

After setting the ZOOM MODE, please press the OK button. S When US|ng bypass COpyIng, be sure to Set the paper
ORIGINAL S I ze.

| Aws | Al I
=1 “‘ Place the original(s).
[ so% I A & I A5 !I)

3 Press [OMIT BLANK PAGE] on the EDIT

1uou [v DOWN |

OTHER SIZE
| 200% I I SETTNG » menu.
s )

d@3 cory

‘FHO‘(OZ% ‘ RESEU| CANGM

14: 5

READY

The menu returns to the BASIC menu. &3@ el J-a| iE= | 5-0 | @ia il
8o || omtoron | Taaer | SAoe | FuLmace | OMTEEANS
5 Press [FULL IMAGE] on the EDIT menu. C b 2 C 2
2
. B85
@ cory OUTSIDE
READY ERASE .
| | dea)| == | b0 | Dia A CEE ™05 A Tus | |
JOB IMAGE BOOKe ADF=> FULL MJPE OMIT BLANK
BUILD DRECTION TABLET SADF PAGE
» > » » 2
7
[ETEE)
OUTSIDE
ERASE -

Select other copy modes as required, and
then press the [START] button on the
control panel.

-103 -



EDITING FUNCTIONS

4 Press [OK]. .
Outside Erase
Q STORAGE .M SETTNGS .M <% TEMPLATE .

MIT BLANK PAGE

Gopied InOmit Bk Page mode, press [0K] 5 1 You can whiten a shadow-like dark part which has appeared

outside of the copied image; this has been caused by a gap

between the document glass and the platen sheet. This
function is called “outside erase”. It is useful when you place

i

thick originals such as booklets on the document glass.

u ‘ RESETJ ‘ CANCELJ I oK

JOB 5

¢ = -
Omit blank page is now set. =
5 Select other copy modes as required, and
then press the [START] button on the ( Note)
control panel. « This function is disabled when you place originals on the
Scanning and copying start. A message notifying you of RADF or you place them on the document glass with the
the number of the blank sheets appears for approx. 5 RADF or the Original Cover closed fully.
seconds. * When this function is enabled, the automatic density
i adjustment is disabled. Adjust the density level manually.
& copy Sl s ERELE 7 « Originals with an intricate outer shape (e.g. an original with
: cut-out parts on its edge) may not be copied properly
g because this function may not detect the border between
the original and areas not belonging to it.
SCANGPAGS | 12 cLoR 1 Place paper in the tray(s).
WM When using bypass copying, be sure to set the paper
[ — size.
j2) 8]
pooroey | 2 Select the tray for the desired paper size.
BASIC EDIT IMAGE

Hng COPY STORAGE ,f SETTNGS , ff 7% TEMPLATE , Jl 7/

SET

1
. FULL
ce COLOR
- BLACK |

100 %
ORG - A4

NON-SORT
NON-STAPLE
% FINISHNG
»

121 "
SIMPLEX TEXT /PHOTO

ORIGINAL
2-SDED ot
:

v

EDIT

@3 cory
READY

3 Df0-a| dea) t== | 5.3 | Blwfls
J0B MAGE BOOKes ADF> OMIT BLANK
BULD DRECTION || TABLET SADF et PAGE
» » > 2
2
-3

OUTS]|
ERA!

IMAGE

JOBSTATUS
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Set “outside erase”.

1) Press [ON].

2) Adjust the width of the border around the original
by pressing either E or as required.
When you adjust it to the side, the area to be
detected as not belonging to the original is widened.

When you adjust it to the B side, the area to be
detected as not belonging to the original is narrowed.
3) Press [OK].

STORAGE .Ml SETTNGS .M <% TEMPLATE .

o
1
RANGE AD.UNT
-

] ‘ RESET I| GANCEL " oK
A3/

5 Place the original on the document glass.

Press [ZOOM] and set the size of the original.
Basic Guide

(! Note)

* When placing the original, be sure that the Original
Cover or the RADF is fully raised. If not, this function
may not properly be able to detect the border between
the original and areas not belonging to it.

» Do not directly look at the document glass during
copying since an intense light may leak.

/\ CAUTION

Do not place any heavy objects (8kg (18Ib.) or over)
on the document glass and do not press on it with
force.

Breaking the glass could injure you.

6 Select other copy modes as required, and
then press the [START] button on the
control panel.
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IMAGE ADJUSTMENT

Displaying IMAGE Menu Using Image Adjustment Functions

You can display the IMAGE menu by pressmg the.[IMAGE] tab Color balance (YMCK adjustment)
on the touch panel when you want to use various image
adjustment functions.
This function allows you to adjust the overall color balance of
@ coPY SN G EREEGER 07 the copied image by changing the strength of YELLOW (),
READY SET MAGENTA (M), CYAN (C) and BLACK (K). This function is

1

: I available in the full color mode or the auto color mode.
- 100% NON-SORT

P — ORG - COPY NON-STAPLE VELLOW (¥) MAGENTA () AN (©)

7 Z00M % FINISHNG 5 RS =
L= e (s auro) 5 >
A4 o % Ou‘;ZuT ' “
A4 =] I’
Ad = 2soe0 | |EE honet

EDIT =i () i (1] (o) '\ ®)

1 Press [COLOR BALANCE] in the IMAGE
menu.

@3 cory

@3 cory
| el | B | AR
e . ONE TOUCH | BACKGROUN TWINCOLOR
= || == O{!jOO @4—@ @H@ E E ADJUSTVENT | | ADJUSTMENT | | SHARPNESS CcoPY
=N = » » » »
COLOR RGB ONE TOUCH | BACKGROUND| | o1 oon e || TWNCOLOR
BALANCE | ADJUSTMENT || ADJUSTMENT | | ADJUSTMENT cop
» » > » > @
ol +o—e+
A
Q @ @ SATURATION
— +o-6+ >
MONG GOLOR HUE SATURATION
» » »
BASIC EDIT MAGE
A JOBSTATUS .
BASIC EDIT MAGE 0

05102018
o] JoSSTATUS |

2 Press (-] or of each color to obtain the
desired color balance.

A _COP STORAGE Ml SETTNGS .M+ TEMPLATE .
COLOR BALANCE ?
Adjust YMCK balance E 1

After completing the color balance adjustment, press
[OK]. This is the end of the setting.

If you want to adjust each color balance on every density
area, press [DETAIL] and go to the next step.
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Press [=] or [+] of the color on each density
area to obtain the desired color balance.

STORAGE .Ml SETTNGS .M <% TEMPLATE .

DETAIL(COLOR BALANCE)

Adjust Y MCK balance

v WD DENSI 1Y RSy
D ) DS [0 D E)

YELLOW(Y)

MAGENTA(M

CYAN(C)

BLACK(K)

For example, when you adjust the high density area of

magenta (M) to the side, the magenta in its high
density area becomes darker.

After completing the adjustment, press [OK].

Canceling color balance adjustment

* Move the indicator of the color whose adjustment you want
to cancel to the middle, and then press [OK].

« If you want to cancel the adjustment of all colors, press
[RESET], and then [OK].

RGB adjustment

This function allows you to adjust the overall color balance of
the copied image by changing the strength of RED (R),
GREEN (G) and BLUE (B). This function is available in the full
color mode or the auto color mode.

GREEN (G) BLUE (B)

Press [RGB ADJUSTMENT] in the IMAGE

menu.
@3 cory
= OO g | e | AR
c—m
K —
COLOR ONE TOUCH | BACKGROUND TWINCOLOR
BALANCE ADJUSTVENT | | ADJUSTMENT | | SHARPNESS coPY
» > » » >
v
| »<
+o—o+
NONO COLOR SATURATION
» >
BASIC EDIT MAGE

] JOBSTATUS ,

Press (=] or [+] of the color to obtain the
desired color balance, and then press [OK].

[ _COoP
RGB ADJUSTMENT

] STORAGE .Ml SETTNGS .M <% TEMPLATE .
?
RGB ADJUSTVENT &= 1

RED(R) GREEN(G) BLUE(B) |

n
@

Il ‘ RESET I| GANCEL " oK
o2/

Canceling RGB adjustment

* Move the indicator of the color whose adjustment you want
to cancel to the middle, and then press [OK].

« If you want to cancel the adjustment of all colors, press
[RESET], and then [OK].

-107 -



IMAGE ADJUSTMENT

One-touch adjustment Background adjustment

This function allows you to adjust the density of the original’s
background. It avoids the back side of a 2-sided original
becoming visible on its front side.

This function allows you to obtain the image quality already
registered in this equipment. You can select the image quality
from “WARM”, “COOL”, “VIVID”, “CLEAR” and “MARKER”.

This function is available only in the full color mode. '
Adjusted to have

a lightened

VIvViD background

CcooL

WARM

Front Not adjusted

When [MARKER] is selected

Multiple colors drawn with a highlight pen on the original can
be copied so as to be distinguished clearly; however, the color
shade may not be the same as that of the original depending .
on the color of the highlight pen.

1 Press [ONE TOUCH ADJUSTMENT] in the
IMAGE menu.

(1 Note)

This mode cannot be used with the automatic density
adjustment function.
Basic Guide

1 Press [BACKGROUND ADJUSTMENT] in
the IMAGE menu.

‘:Tg COPY STORAGE , SETTNGS , fl ¢ TEMPLATE , ?
SET P
READY ’ d@3 cory
READY
Ne== B —— ono0
¢ =1
K — yo—
COLOR RGB ONE TOH | BACKGROUND) | ¢ 1o e || TWINCOLOR =1 = O{I,JD Q
=
BALANCE | |ADIUSTMENT ADJUSTMENT coPY e | f—m
L L L = L COLOR RGB ONE TOUCH
R— BALANCE | |ADJUSTMENT | | ADJUSTMENT'
re: 12 3 2V » » »
-+ +£—Z+ =
7 T V)
MONO COLOR HUE SATURATION Q €@ @% o
| i I +o-at+
MONO COLOR HUE SATURATION
» » »
BASIC EDIT MAGE
0 JOBSTATUS , BASIC EDIT MAGE

BAl2 JOBSTATUS .

2 Select the image quality, and then press

[OK]. Press [LIGHT] or [DARK] to adjust the

density, and then press [OK].

rd -
[ I @ CoP
1 BACKGROUND ADJUSTMENT

N 5 TEMPLATE .

STORAGE . M SETTNGS

B_Cop
ONE TOUCH ADJUSTMENT

STORAGE .Ml SETTNGS .M <% TEMPLATE .

Select mode.

Adijust Background Density Level

MARKER |

[4 L\GHTJ [ DARK ﬂ

u ‘ RESETJ‘ CANCELJI oK
= SEVIE |
5 2

’ WARMJ mJ WDJ CMJ
&

‘ RESETJ| CANGELJI oK

E

Canceling one-touch adjustment

Press [RESET]. Canceling background adjustment

* Move the indicator to the middle, and then press [OK].
* Press [RESET] and then [OK].
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Sharpness

Twin color copying

This function allows you to emphasize or blur the outline of the
image.

== 0| | | AR
— B
COLOR RGB ONE TOUCH | BACKGROUND| SHARPES TWINCOLOR
BALANCE ADJUSTMENT | | ADJUSTMENT | |ADJUSTMENT COPY
» » > » >
A7 2 L
i || ®
+o—o+
MONO COLOR HUE SATURATION
» » >
BASIC EDIT MAGE

05/10/2013
Sl JOBSTATUS

2 Press [SOFT] or [SHARP] to adjust the
sharpness, and then press [OK].
When the sharpness level is adjusted to the [SOFT] side,
the moire fringes on the printed photos, etc. are softened.
If it is adjusted to the [SHARP] side, the letters and fine
lines become sharper.

STORAGE Ml SETTNGS .M+ TEMPLATE .

u ‘ RESET;” CANCi][ oK

: 552/

Canceling sharpness adjustment

* Move the indicator to the middle, and then press [OK].
* Press [RESET] and then [OK].

This function allows you to copy a colored original in 2
specified colors. There are 2 types of twin color copying as
follows:

TWIN COLOR SELECTABLE: The black part and the parts
other than black in the original are copied in 2 specified colors.

“CHANGE BLACK TO™: BLUE
“SECOND COLOR”: MAGENTA

T

RED & BLACK: The red part in the original is copied in red and
the parts other than red are copied in black and white.

ABCDE ABCDE

(! Note)

* The color may not be correctly reproduced in some
originals. In that case, copy them in the full color mode.

|'r

B Twin color selectable

Press [TWIN COLOR COPY] in the IMAGE
menu.

y—==
n—== p==m | ONOO E E
— = {lv) @‘-@ B.-@
COLOR RGB ONE TOUCH | BACKGROUND| SHARPNESS TWIN COLOR

BALANCE ADJUSTMENT | | ADJUSTMENT | | ADJUSTMENT COP'

» » » » S

@
E -+ +:—n+
MONO COLOR! HUE SATURATION!
» » »
BASIC EDIT IMAGE

05/10/2013
Sl JOBSTATUS
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2 Press [TWIN COLOR SELECTABLE]. Press (=] or [+] of the color to obtain the
desired color balance.
2 P STORAGE .M SETTNGS .M <% TEMPLATE .
TWIN COLOR COPY rd
Seiocimode = 1 I STORAGE Ml SETTNGS .M <% TEMPLATE ..
[ ADJUST(TWIN COLOR SELECTABLE) ?
Please specify color balance adjustment each in original 1

YELLOW(Y) MAGENTA(M) CYAN(C)

B S (B RS B = e

&

»

i ‘ RESET H CANCEL I
- TESTATS . - ‘ DETA\LJ‘ RESETJ‘ CANCELJI oK J

=LY

3 Select a color for the parts other than black
in the original. After completing the adjustment, press [OK]. This is the
1) Press [SECOND COLOR]. end of the setting. ,
2) Select the desired color. If you want to adjust each color balance on every density
area, press [DETAIL] and go to the next step.

[ TWIN COLOR SELECTABLE

QP STORAGE .M SETTNGS .M <% TEMPLATE . 6 Press E or Of the COIOr on eaCh

R —— density area to obtain the desired color
balance.

CHANGE YELLOW

BLACK TO

E sTORAGE Ml SETTNGS M v TEMPLATE .
[ DETA IL(TWIN COLOR SELECTABLE)

Please specify color balance adjustment each in original

BLACK

LOW DENSITY MID. DENSITY HIGH DENSITY

4{#
= [ ADTST _I| RESET ” CANCEL " oK J
—MJ

4 Select a color for the black part in the
original.
1) Press [CHANGE BLACK TO].
2) Select the desired color.

For example, when you adjust the high density area of

magenta (M) to the side, the magenta in its high
density area becomes darker.

STORAGE .M SETTNGS .M <% TEMPLATE .

CHANGE After completing the adjustment, press [OK].
BLACK TO

Canceling color balance adjustment

B * Move the indicator of the color whose adjustment you want
to cancel to the middle, and then press [OK].
« If you want to cancel the adjustment of all colors, press

H _roust [ et [ omea J| o ] || [RESET], and then [OK].

Atfter selecting the color, press [OK]. This is the end of the
setting.

If you want to adjust the color balance, press [ADJUST]
and go to the next step.

(¢ Note)

* When the two colors specified are the combination of
black and a color other than black, color balance
adjustment is enabled. When neither of the two colors
is black, or when both of them are black, this
adjustment is disabled.

» The color balance of a color other than black can be
adjusted.
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B RED & BLACK 4 Adjust the red color or the red-and-black

area.
Press [TWIN COLOR COPY] in the IMAGE Red in original
menu.

Press E or of yellow or magenta to adjust the
red color balance.

@ copry .
Range Adjustment
Press E or |I| to adjust the red-and-black area.
= : O%DD ool ==2] aa Whgn you set the red area to be larger, the area to be
= e copied in red becomes larger. When you set the black
COLOR RGB ONE TOUCH | BACKGROUND) SHARPNESS TWINCOLOR . .
BALANCE || ADUSTVENT || ADIUSTMENT || ADLUSTVENT s area to be |arger’ the area to be cop|ed in black
= = becomes larger.
A | @] .8
MONO COLOR:! HUE SATURATION! T STORAGE .Ml SETTNGS .M &> TEMPLATE .
L J > [ ADJUST(RED & BLACK) 2
Please specify color balance adjustment each in original s 1
BASIC EDIT IMAGE
RED IN CRIGINAL RANGE ADJUSTMENT
2 Press [RED & BLACK]- YELLOW(Y) MAGENTA(M)

STORAGE .Ml SETTNGS .M <% TEMPLATE .

i

RED&BL

E RED BLACK
Select mode e G) Qz)
If you want to adjust color balance of yellow and magenta

- ‘ DETA\LJ‘ RESETJ‘ CANCELJI oK J II
géég’
TWIN COLOR
SELECTAELE

on every density area, press [DETAIL] and go to the next

After completing the adjustment, press [OK]. This is the
] | ReseT I| GANCEL I step.
———' - 5 Press (=] or [+] on each density area to

end of the setting.
obtain the desired color balance.

3 To adjust the red color or the red-and-black
area, press [ADJUST]. If you do not want to — -1

2

Please specify color balance adjustment each in original 1

adjust the color, press [OK]. [ DETALIRED & BLACK)

2| STORAGE .Ml SETTNGS . N %+ TEMPLATE ..
| RED &BLACK 2
< LOW DENSITY MID.DENSITY HIGH DENSITY
Red in original is copied red. = 1

Other calor in original is copied black. YELLOW(Y) EJ &.J EJ EJ &.J EJ EJ &li T
uagenTan [ = )OI ) (= ) e | 4] = ) m—— 4]

ke 7 - ‘ RESETJ‘ CANCELJI oK

u [ T [ JJJ For example, when you adjust the high density area of
[ ﬁ_‘“’“'““ D magenta (M) to the side, the magenta in its high

density area will become darker.

If you do not adjust the red color or the red-and-black
area, this is the end of the setting.

After completing the adjustment, press [OK].
If you want to adjust it, go to the next step. P g J P [OK]

Canceling color balance adjustment
* Move the indicator of the color whose adjustment you want
to cancel to the middle, and then press [OK].

» If you want to cancel the adjustment of all colors, press
[RESET], and then [OK].
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Mono color copying

Hue

This function allows you to make copies in a single color
except black.

BLUE

This function allows you to adjust the hue of the basic color.
This function is available in the full color mode or the auto color

mode.

@ copy STORAGE
READY
pfm—
N = O{!joo .
= | 1= e | (he) | A Press [HUE] in the IMAGE menu.
COLOR RGB ONE TOUCH | [BACKGROUNI SHARPNESS TWIN COLOR
BALANCE ADJUSTMENT | | ADJUSTMENT | | ADJUSTMENT COPY
» » » » »
STORAGE .
A
A | @] .8
MONO ¢ HUE SATURATION
» »
pfm—
= = onoo g g
BASIC EDIT IMAGE R § {!j @ @ E E
COLOR RGB ONE TOUCH | BACKGROUNI SHARPNESS TWNCOLOR
05/ 10 wv- BALANCE ADJUSTMENT | | ADJUSTMENT | | ADJUSTMENT COPY
10:04 > » > » » >
: A | @
Press the button corresponding to the e W B
desired color. i i
BASIC EDIT IMAGE
= @) 05/10/2013
MONO COLOR BRI JOBSTATUS |

Select one monocolor

STORAGE E SETTINGS m s'e TEMPLATE
2
SET i

Adjust the hue.
1) Adjust the hue of the entire image by pressing

lm”‘ YELLOW I”‘(‘ELLOWGHEE%‘I}\‘ CYAN ‘”?] E’ or , in section A.
l?nwnw“?“m] 2) Adjust the hue of each basic color by pressing
N (=] or [+], in section B.

Q 3) Press [OK].

| RESET CANCEL I .
JUBSTAIUS

Canceling mono color copying
Press [RESET].

STORAGE I SETTINGS E St TEMFLATEH

R G M Y
..............

MAGENTA(M) GREEN(G)

BLUE(B)

... .0

CANCEL ] [ OK

oos3 /.

Canceling hue adjustment

* Move the indicator of the color whose adjustment you want
to cancel to the middle, and then press [OK].

« If you want to cancel the adjustment of all colors, press
[RESET], and then [OK].
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Saturation

This function enables you to adjust the color saturation of the
entire image. This function is available in the full color mode or
the auto color mode.

e Kags (A

Sl (3] ()i [#]
1 Press [SATURATION] in the IMAGE menu.

@3 cory
== % | | - AR
— B
COLOR RGB ONE TOUCH | BACKGROUNI SHARPNESS TWIN COLOR
BALANCE ADJUSTMENT f | ADJUSTMENT | | ADJUSTMENT COPY
» »> »> » >
3 | @]
o ol +o—e+
MONO COLOR:! HUE SATURA
» >
BASIC EDIT IMAGE

05/10/2013
Sl JOBSTATUS

2 Press (=] or [+] to adjust the saturation,
and then press [OK].

[ STORAGE Ml SETTNGS .M+ TEMPLATE .
SATURATION

Adjust Vi

[ RESET ” CANCEL ” oK

z es\2 /-

Canceling saturation adjustment

* Move the indicator to the middle, and then press [OK].
*  Press [RESET], and then [OK].
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CONFIRMING JOB STATUS

Confirming Copy Job Status

You can confirm jobs in progress or ones in waiting, on the
touch panel. Also you can delete, pause or resume jobs in
waiting, and change their order. You can also confirm the
history of copy jobs performed, the status of trays and the
amount of toner remaining in the toner cartridges.

( note)

* When this equipment is managed with the user
management function, copy jobs in waiting only for a user
who has logged in can be deleted, paused or their order
changed, and the job history only for such a user is
displayed on the print log list.

However, if the user has an administrator privilege, all copy
jobs in waiting can be deleted, paused or their order
changed, and the entire job history is displayed on the print
log list.

Confirming jobs in progress or ones in
waiting

You can confirm the jobs in progress or the ones in waiting, on
the touch panel.
To view them, press [JOB STATUS] on the touch panel.

@3 cory

» il ¢ TEMPLATE
READY

NON-SORT
= o' S oory [l NousTARE
’ Z0OM ’% FINSHNG
5 wer 3 [§ AUTO | 3 -
QuTPUT
A4 = (<% )
. SIPLE TEXT /PHOTO
=
A4 B ; ©5] ORIGINAL
= ‘ 2-SDED ot
» »
BASC EDIT

The print job list appears. (Press the [JOBS] tab if another tab
menu is displayed.) Copy jobs appear on the print job list as
well as print jobs.

JOB STATUS

Printing

Press [JOB STATUS] to return

PRINT FAX SCAN I

User Name Date, Time Paper | Pages | Sets Status
|i;i\ |User01 i il ‘ Printing
10,1017 A4 4 1 Ready .
(= |usero3 10,1017 A4 3 1 Ready —
1

| oeetE I CcLOSE

JOBS LoGg SUPPLY TONER

o JOBSTATUS .

On the print job list, you can confirm the icon of the job type,
the name of the user who sent the job, the date and time the
job was sent, the paper size, the number of pages and copy
sets and the processing status. 5 jobs appear on 1 page of the

print job list. When you press or on the touch panel,
the menu will be changed to the previous one or the next one,
so that you can view up to 1000 jobs.

Press [CLOSE] when you finish the confirmation. The menu
returns to the one shown before you pressed [JOB STATUS].

H Deleting jobs
You can delete jobs that you no longer need to print.

Select the desired job on the print job list,
and then press [DELETE]. You can select
more than one job.

JOB STATUS i?
Printing
Press [JOB STATUS] to return
User Name: ‘ Date,Time ‘ Paper ‘Pages ‘ Sets ‘ Status
(=) |Usero 10,1016 A4 10 1 Wait A
- 10,1047 A4 4 1 Wait
-
—
4

SUPPLY

JOB STATUS
PRINTING

4 rtus

& User01
Delete OK?

= ‘u er03 I I
I DELETi ! I CANCELJ

‘ DELETE CcLOSE I

JOBS LOG SUPPLY TONER

RS JOBSTATUS |

The job is now deleted.

* You cannot use the print job list to delete fax/Internet
Fax jobs and E-mail reception print jobs.
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H Pausing jobs

Jobs whose status is “Wait” can be held in the queue
(Pausing).

Select the desired job on the print job list, and then press
[PAUSE].

JOB STATUS 2

US] to return

PRINT FAX SCAN '

User Name ‘ Date,Time ‘ Paper ‘ Pages | Sets ‘ Status -
B User01 10,10:16 A4 10 1 | Wait LAJ
10,1017 Al 4 1 Wait n
10,4047 —
4
|

‘ DELETEJ| PAUSM MOVEJ

JOBS 2 SUPPLY

JOB STATUS |

The job is now paused. The paused job is not printed even
when its turn comes. Printing of the next job starts.

Resuming the paused job
Select the desired job, and then press [RESUME].

JOB STATUS ?
PRINTING
Press [JOB STATUS] to return A4
User Name ‘ Date,Time ‘ Paper ‘ Pages | Sets ‘ Status
=) User0t 10,1016 A4 10 1 Wait A
10,1017 Al 4 1 Wait n
4 ‘ 10,1047 ‘ A4 ‘ 4| 1 ‘Paused —
4
1
=~ |
| =1

JOBS SUPPLY

JOB STATUS |

H Moving jobs

You can change the order of the jobs in waiting by moving
them within the list.

(1 Note)

* You can only move jobs from and to those whose status is
“Wait”.

1 Select the desired job on the print job list,
and then press [MOVE].

JOB STATUS 74
Printing
Press [JOB STATUS] to retum

PRINT FAX SCAN I

User03

‘ 10,1017 ‘A4 ‘

User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets | Status
& User01 10,10:16 A4 10 1 | wait 7
10,1017 A4 4 1 | Wait .
~
4

&

‘ DELETEJ‘ FAUSEJ‘ MOVE“J\
’ |

JOBS LOG 2 /sy

JOBSTATUS |

Select the position that you want the job to
move to. (It will come under the selected
job.)

JOB STATUS

Select the destination you want to move

PRINT FAX I SCAN I

User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets | Status
rﬁ User01 M 10,10:16 A4 10 1 | Wait AI
10,1017 A4 4 1 | Wait .
‘ 10,1047 —
4

‘ DELETE ” PAUSE I MOVE CLOSE

JOBS LoG SUPPLY TONER

JOBSTATUS |

JOB STATUS i?
PRINTING
Press [JOB STATUS] to retum Ad
‘ User Name ‘ Date,Time ‘ Paper ‘ Pages ‘ Sets | Status ‘
| &= [ User01 10,1016 A4 10 1| Wait H A
\& User03 10,1047 A4 4 1 | Wait [

- 10,1017 A4 4 1 | wait

4
e
1
‘ DELETE “ PAUSE I CcLOSE

JOBS LOG SUPPLY TONER

JOBSTATUS |
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H Confirming the information of a Confirming copy job history
skipped job
You can confirm the history of copy jobs performed on the
Copy jobs may not be performed because the specified paper touch panel.
or staples have run out, etc. These will be suspended and the
next job will be performed (Job Skip function). Check on the 1 Press [JOB STATUS] on the touch panel.

touch panel how you can recover the suspended jobs.

2 Press the [LOG] tab.
Select the skipped job in the print job list,

JOB STATUS i?
and press [RECOVERY INFORMATION]. EE
Press [JOB STATUS] to retum
JOB STATUS ? FAX SCAN |
PRINTING
Press [JOB STATUS] to retum Ad User Name Date,Time Paper | Pages | Sets Status
= ‘Userm 1 |Pr\rmng
Fax ﬂJ 10,1047 Ad 4 1 | Ready ;
User Name Date,Time Paper | Pages | Sets & User03 10,1017 Ad 3 1 | Ready -
= | Userot | 10105 | A+ | 8| 1| Scpoed g
* =)
JOBS LoG SUPPLY TONER
_oaer ) &
JOBS

> B Fom ey 3 Press [PRINT].
2 Resolve the cause of the skip following the
instructions on the screen.

JOR STA
RECOVERY INFORMATION

The list below shows the suspended job informaticn.

PRINT, SEND RECEIVE SCAN

Cause Paper empty (tray) » > >

‘Add paper

Set paper in the displayed tray.
Recovery condition * The paper size and type are displayed in Paper Size and Paper Type.

* Printing restarts automatically.

SUPPLY
PAPER SIZE Ad -
PAPER TYPE PLAN
TRAY MPT
The print log list appears. Copy jobs appear on the print
-—IE T log list as well as print jobs.

0]=] A

| PRINTLOG 2
(! Note)

» If multiple causes exist, the second cause is displayed
after you resolve the first one. Resolve all causes User Name PEEIIED | (TS || (D || €4
accordingly. =) User03 101044 | A4 a1
. 10,1043 A4 4 1 ;
B User02 10,1043 A4 6 1 ﬁ
10,1039 A4 4 1]
& User01 10,1028 A4 1 1 BJ

CLOSE I

JOBSTAIUS |

On the print log list, you can confirm the icon of the job
type, the name of the user who performed the job, the
date and time the job was printed, the paper size and the
number of pages or copy sets. 5 jobs appear on 1 page of
the print log list. When you press or on the touch

panel, the menu will be changed to the previous one or
the next one, so that you can view up to 120 jobs.

When you finish the confirmation, press [CLOSE] so that
the menu returns to the one in step 3, and then press
[CLOSE]. The menu returns to the one shown before you
pressed [JOB STATUS].
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Confirming trays Confirming amount of toner remaining
You can confirm the size and type-setting of the paper or the You can confirm the approximate amount of toner remaining in
amount remaining in the trays. During printing you can confirm the toner cartridge.

which tray is feeding paper.

1 Press [JOB STATUS] on the touch panel.
2 Press the [SUPPLY] tab.

JOB STATUS i?
Add paper

CLOSE

During printing, the button for the tray from which the
paper is fed is highlighted.

Press [CLOSE] when you finish the confirmation. The
menu returns to the one shown before you pressed [JOB
STATUS].

When the paper in the tray has run out during printing, [JOB
STATUS] on the touch panel blinks. In this case, press [JOB
STATUS] so that the menu for displaying the printing status will
appear and the button for the tray whose paper has run out will
blink on this menu. Printing resumes when you add paper to
this tray.

JOB STATUS 7
Add paper

SUPPLY

TONER
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1 Press [JOB STATUS] on the touch panel.
2 Press the [TONER] tab.

JOB STATUS 2

YELOWY) [ 100 %
MAGENTAM) | (00 %
CYANG) [— 100 %
BLACKIK) — 0 *
REPLACE TONER
JOBS LOG SUPPLY TONER

Press [CLOSE] when you finish the confirmation. The
menu returns to the one shown before you pressed [JOB
STATUS].
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OTHER INFORMATION

Continuous Copying Speed

Copy speeds under the condition in which originals are placed on the document glass and single-side copies are made continuously
with 100% reproduction ratio in the non-sort mode (unit: sheet/minute).

MC760
Paper type
PLAIN/RECYCLED
Paper size Feeder PAPER THICK1 THICK2
B&W | Color"t | B&W Color B&W Color
A4 Tray 28 28 28 28 28 28
Multi- 20 20 16.5 16.5 16.5 16.5
purpose tray
Letter (LT) Tray 29.5 29.5 29.5 29.5 295 295
Multi- 15 15 12.5 12.5 12.5 12.5
purpose tray
Legal (LG) Tray 241 241 24 1 241 241 241
Multi- 12 12 10 10 10 10
purpose tray
MC770
Paper type
PLAIN/RECYCLED
Paper size Feeder PAPER THICK1 THICK2
B&W | Color*! | B&W Color B&W Color
A4 Tray 36 34 36 34 36 34
Multi- 25 25 16.5 16.5 16.5 16.5
purpose tray
Letter (LT) Tray 37 35 37 35 37 35
Multi- 18 18 12.5 12.5 12.5 12.5
purpose tray
Legal (LG) Tray 30.9 29.2 30.9 29.2 30.9 29.2
Multi- 15 15 10 10 10 10
purpose tray
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MC780
Paper type
PLAIN/RECYCLED
Paper size Feeder PAPER THICK1 THICK2
B&W | Color*! | B&W Color B&W Color
A4 Tray 40 40 40 40 36 34
Multi- 20 20 16.5 16.5 16.5 16.5
purpose tray
Letter (LT) Tray 42 42 42 42 37.9 35.8
Multi- 15 15 12.5 12.5 12.5 12.5
purpose tray
Legal (LG) Tray 34.4 34.4 34.4 34.4 30.9 17.2
Multi- 12 12 10 10 10 10
purpose tray

*1 FULL COLOR, TWIN COLOR, MONO COLOR, IMAGE SMOOTHING

* The bypass copying speed when the paper size is specified is as listed above.

» Recommended paper is used for the values of the specifications above.

* These specifications vary depending on the copying conditions and the environment.
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